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	Society Details

	Full name of Society:
(Please also supply abbreviation if applicable)
	

	Generic Society email address:

(essential)
	

	Website:

(if applicable)
	

	Description of your society (including aims and objectives)
	


	Committee contact details

	NB: The President, Secretary and Treasurer will be used as the 3 main contacts for the society

	President

	Name:
	

	Email:
	

	Student ID Number:
	

	Mobile Number:
	

	Secretary

	Name:
	

	Email:
	

	Student ID Number:
	

	Mobile Number:
	

	Treasurer

	Name:
	

	Email:
	

	Student ID Number:
	

	Mobile Number:
	


	Other Committee Members

	Name:
	

	Position:
	

	Email:
	

	Student ID Number:
	

	Mobile Number:
	

	

	Name:
	

	Position:
	

	Email:
	

	Student ID Number:
	

	Mobile Number:
	

	

	Name:
	

	Position:
	

	Email:
	

	Student ID Number:
	

	Mobile Number:
	

	

	Name:
	

	Position:
	

	Email:
	

	Student ID Number:
	

	Mobile Number:
	

	Please expand if necessary


	Finance

	Bank Account Details

	Name of bank:
	

	Account Number:
	

	Sort code:
	

	

	Sponsorship/external funding

	Please give details of any external funding or donations your society receives:
	


	Membership

	Society Membership fee:
	

	PLEASE NOTE: Constitutionally your society must have at least 25 members

	No.
	First Name
	Surname
	Student ID Number
	Email address

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	

	13
	
	
	
	

	14
	
	
	
	

	15
	
	
	
	

	16
	
	
	
	

	17
	
	
	
	

	18
	
	
	
	

	19
	
	
	
	

	20
	
	
	
	

	21
	
	
	
	

	22
	
	
	
	

	23
	
	
	
	

	24
	
	
	
	

	25
	
	
	
	

	26
	
	
	
	

	27
	
	
	
	

	28
	
	
	
	

	29
	
	
	
	

	30
	
	
	
	

	Please expand if necessary


	Society Meetings

	Day of week
	Time
	Location
	Purpose

	
	
	
	

	
	
	
	

	
	
	
	

	Please expand if necessary


	Inventory/Equipment list

	To protect your societies’ property, and for insurance purposes, please list all equipment in your society’s possession



	Item
	Location stored
	Value
	Date purchased
	Purchased by

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Please expand if necessary


	Society Risk Assessment

	Within this section you need to give an overview of all the activities the society will undertake through the year, clearly identifying the risks involved and what action will be taken to avoid those risks.

If you are planning to run individual events and activities further to the general activity of your society you will need to complete a further Risk Assessment and an Onsite-Assessment check list and return this to the Student Activities team. Additional Health and Safety forms are available via the Student Activities office.

	Society Activity (Please list all of the activities that your society undertakes in a year i.e. socials, trips, meetings, etc)

	

	

	Severity
	
	The likelihood of an accident occurring

	
	
	Very unlikely
	Unlikely
	Likely
	Very Likely
	Almost Certain

	
	Very Low
	1
	2
	3
	4
	5

	
	Low
	2
	4
	6
	8
	10

	
	Medium
	3
	6
	9
	12
	15

	
	High
	4
	8
	12
	16
	20

	
	Very High
	5
	10
	15
	20
	25

	

	Hazard
	Control Measures
	Calculation of Risk
	Risk Acceptable?
Y/N

	
	
	Likelihood


	Severity


	Overall Risk Rating
	

	e.g Moving equipment


	· Use of supplied trolley or similar moving aide. Larger items should be lifted / wheeled by 2 persons 
	3


	Medium

	9
	Y

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Declaration

	Pack Completed by:
	

	Date:
	


PLEASE NOTE: Your society will not be fully affiliated unless all the fields in this document are completed









