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This Document Contains both Part 1: Event Plan & Part 2: Risk Assessment. Both parts are required to be completed by the organising group. You will also need to complete a charity form linked here.
	Part 1

	 Event Plan 

	1A) Contact Information:

	Main Contact For The Event: James Baxter
	Email Address for Main Contact: jahb1g24@soton.ac.uk
	Club or Society: Connaught (Football)
	Contact Number: 07936520720

	1B) Event Information: 

	Event Name: Connaught FC Preseason Tournament
	Event Date: Saturday 10th October 2026

	Event Venue/Venues: Wide Lane Sports Ground

	Total Attendees: Approx. 250


	Event Timings: 9:30 – 16:00
	Set Up: 8:30
Event Start: 9:00
Event End: 16:00
Pack Down: 16:30

	Event Break down: 
(This includes everything happening at your event eg: fundraising, food provision and any performance or sporting activity.)
	08:30 – 09:00: Committee arrival, registration desk set-up, team check-in.
09:00 – 12:30: Group stage matches on multiple pitches.
12:30 – 13:00: Short break for players, pitch changeover, update results.
13:00 – 15:30: Knockout matches and semi-finals.
15:30 – 16:00: Final match and presentation of awards.
16:00 – 16:30: Pack down, collect equipment, clear site.


	Is this a Ticketed Event? If so please state the Name of the ticket on Boxoffice: 

You can set up Box-office tickets through your group's hub page for guidance on this click here:   
	Yes — tickets sold privately to participating intramural football teams (not via Box Office).
 
	How Much Are your Tickets? And how many are available? 

	£30 for one team, £50 for two teams offered to each IM team.
16 team spaces available (may expand if more teams register).

	Overview of Event Concept: (Description of the activities taking place. This includes everything happening at your event eg: fundraising, food provision and any performance or sporting activity) 
	A one-day football tournament featuring 16+ intramural teams. Matches will be played on multiple pitches at Wide Lane Sports Ground. Games will be refereed by committee members. Spectators are welcome. Standard football rules will apply, with group stages and knockouts leading to a final. The event will include match scheduling, scorekeeping, and prize presentation.


	Staff Hosting the event
(List all committee & Volunteers that will be present and responsible for the event, as well as their role) 
	Event Lead: James Baxter - President
Core Day Manager: James Baxter - President
Committee Roles: Referees, scorekeepers, social media updates


	Tech Requirements
(For a full list of what you can hire click here)
	None required — all matchday equipment (whistles, stopwatches, score sheets) will be provided by the organising committee.


	Facilities Requirements
	Football Pitches (pre-booked)
Changing rooms and toilets
First aid station with trained staff on site
Access to water refill stations


	Food Requirements
(For full guidance on this click here) 

	No food provided by organisers
Players and spectators advised to bring their own refreshments
Access to water refill stations will be available


	Security & First Aid Requirements
(Who are the qualified first aiders in the group should a medical emergency occur?)

	Wide Lane Sports Ground first aiders will be on site for the duration of the event.
All committee members briefed on how to contact first aiders quickly in the event of injury.
In an emergency, campus security will be contacted (Tel: +44 (0)23 8059 3311, Ext: 3311) and 999 called if necessary.
At least one committee member will carry a mobile phone at all times for emergency contact.


	Decorations that you are providing
	None required


	Provisional Budget: 
(if you would like a more extensive budget tracker click here.) 
	Pitch hire: £0 (covered by university booking)
Equipment: £0 (provided by club)
First aid: £0 (provided by venue)
Total projected cost: £0 — no event costs anticipated.


	1C) Only Required If External Company/External Speaker On Site For Event

	Business Name: 
	Business Contact Name: 
	Email Address: 

	Contact Number: 

	Arrival On Site: 

Departure time: 
	Companies Risk Assessment link: 
	Companies Insurance Link: 
	Companies Public Liability Information Link: 



If you are inviting a external company or individual on to campus for your event you will be required to submit this form to legalservices@soton.ac.uk at least 15 working days before the event. For more guidance on this please click here. 





	PART 2

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	General Considerations 

	Slippery, or uneven pitch
	Trips, slips, and falls; soft tissue injuries (ankle/knee sprains); potential serious fractures if falling awkwardly

	Players or referees  
	3
	4
	12
	Pre-event pitch inspection, unsafe areas coned off, play suspended in unsafe weather, signage for wet ground

	1
	3
	3
	Committee to re-inspect pitches throughout the day

If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.

Call 999 in an emergency.
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety
 officers have been informed.

	Player collision (during match)
	Minor bruising, cuts, or muscle strain; potential concussion; possible fractures (e.g. wrist, ankle, collarbone) requiring hospital treatment

	Players  
	4
	4
	16
	Referees to control play and reduce reckless challenges, teams briefed on safe conduct, warm-ups before games, first aiders on-site

	2
	3
	6
	If the injury is serious and participant in a lot of pain or discomfort, stop play and seek medical attention immediately.

Call 999 in an emergency.
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety
 officers have been informed.

	Stray ball into spectator area 
	Bruising, cuts, or in rare cases concussion if hit in face/head

	Spectators
	3
	2
	6
	Referees and committee make it clear that spectators must stay outside the area of the football pitch.


	2
	2
	4
	Remind spectators to remain alert during play.

	Goalposts/equipment failure

	Head or upper body impact injuries if goalposts collapse; crush injury if struck by a falling goal frame

	Players, referees

	2
	4
	8
	Checked by committee before event

	1
	3
	3
	Report and remove defective equipment immediately


	Heatstroke/
dehydration 
	Dizziness, nausea, headaches; in severe cases collapse, fainting, heat exhaustion or heatstroke requiring hospitalisation

	Players, volunteers
	3
	4
	12
	Water refill stations, shaded rest areas, reminders during day, shorter games

	2
	2
	4
	Increased match water breaks if weather is hotter than usual


	Aggressive behaviour
	Verbal abuse causing distress; pushing/shoving leading to bruising; in worst case physical fights causing fractures or concussion

	Players, referees, spectators

	2
	3
	6
	Code of conduct circulated, referees stop play if escalation occurs, committee briefed on de-escalation, contact Security if needed

	1
	2
	2
	Share Campus Security number with all volunteers


	Adverse weather (rain, lightning, extreme sun)

	Rain: slips, falls, hypothermia; Lightning: risk of fatal strike; Hot sun: sunburn, dehydration, heatstroke

	All attendees
	3
	5
	15
	Monitor forecasts, suspend/cancel play in lightning, provide sunscreen reminders, announce safety breaks, shelters identified

	1
	3
	3
	Clear communication plan for cancellation/postponement


	Reputational Risk: 

For the club or society, as well as to SUSU and the University
	Incidents during club or society activity could pose a reputational risk to the club, Southampton University Students’ Union or Southampton University itself. 

This could be controversial posts, conduct during a game, conduct during social, or anything else that brings the clubs/societies, SUSU or the University’s name intro disrepute. 
	The club, SUSU or the University’s reputation
	2
	1
	2
	Ensuring all parts of this risk assessment are adhered to. 

Ensuring that any incidents involving public or others are recorded and addressed. 

Ensuring all members are reminded that they are representing the club/society, SUSU and the University in (usually) branded clothing. 


	1
	1
	1
	

	 Medical Issues: 

Pre-existing and process for any that appear during 
	Illness, death 
	Members, committee 
	3
	5
	15
	All clubs and societies should have a process for if a medical issue occurs. 

All should know the location of the nearest first aider. Members do not need to disclose medical information to committee (GDPR), but all committee should know how to find a first aider and help quickly. 

If in a Southampton Sport space, contact reception. If in SUSU, contact reception. If no-one can be found, contact campus Security – 02380 59331




	1
	1
	1
	In an emergency, contact 999. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed.

Follow SUSU incident report policy





	PART 2B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	Pre-event pitch inspection & remove hazards

	President / Committee

	Morning of event

	Before first match

	Pitches declared safe

	2
	Confirm first aid cover & location of first aid station

	Event Lead

		


1 week before event


	On event day

	First aiders confirmed

	3
	Share campus security contact with all committee

	Core Day Manager

	Day before event

	On event day

	All volunteers briefed

	4
	Ensure goals and equipment are checked and secured

	Referee of game

	Morning of event

	Before first match

	No faults found


	5
	Emergency procedures briefing to referees and committee

	Event Lead

		



Before matches

	On event day

	Briefing completed


	Responsible committee member signature: President – James Baxter

	Responsible committee member signature: Vice President – Nick Smith

	Print name: Insert Signature of Committe Member A who has written this assessment

	Date 11/09/2026
	Print name: James Baxter
	Date 11/09/2026







Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher
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