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	Risk Assessment

	Risk Assessment for the activity of
	Sikh Society Rehras and Simran Sessions

Description: Fortnightly group prayer and Simran session, involving the recitation and singing of Sikh religious hymns.
Venue: Building 28, room 1017
Date: Every other Monday, starting Monday 19 October 2026
Time: 6:30 pm–8:00 pm
Expected attendance: 20 (within the room's permitted capacity)
	Date
	Date
13 October 2026

	Unit/Faculty/Directorate/Club or Society 
	Sikh Society
	Assessor
	Shaan Singh, Secretary (Sikh Soc)

	Line Manager/Supervisor/President 
	Arjan Jugad Singh, President (Sikh Soc)
	Signed off
	Pending SUSU Activities digital sign-off

	  Description of activity/event
	Fortnightly evening prayer session for Sikh Society members and any interested students, held every other Monday from 19 October 2026, 6:30 pm–8:00 pm, in Building 28, room 1017. Attendees sit together for the recitation of Rehras Sahib (the Sikh evening prayer), followed by Simran (meditative group singing of Sikh religious hymns). The session is seated, low-activity and led by Sikh Society committee members. No food or drink will be served, no alcohol is involved, no external speakers are planned and attendees will not travel between locations. Review this assessment if the venue, format or activities change.




	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Slips, trips and falls
	Soft-tissue injuries such as sprains and bruising; possible fractures.
	All attendees, organisers and venue staff
	2
	3
	6
	Check the room for uneven surfaces and obstacles before attendees arrive. Keep floors clear and dry. Store bags, coats and any equipment away from walkways. Secure any cables and clean up any spills promptly. Organisers should carry out visual checks throughout the session.
	1
	3
	3
	For serious injury or significant pain, seek medical attention and call 999 in an emergency. Report hazards to venue staff and record incidents through the SUSU incident report procedure.

	Fire
	Smoke inhalation, burns or potentially fatal injury; falls or crushing if evacuation is not calm.
	All attendees, organisers and venue staff
	1
	5
	5
	Organisers must familiarise themselves with Building 28's fire procedures, nearest exits and assembly point before the first session. Keep exits and escape routes clear. Brief attendees at the start of each session on the nearest exits and the need to evacuate calmly. No candles, incense or other naked flames will be used. Keep rubbish to a minimum and follow venue fire-safety instructions.
	1
	4
	4
	Raise the alarm, evacuate calmly and call 999 once safe. Contact Campus Security on 023 8059 3311 (ext. 3311). Notify venue staff and report the incident through SUSU procedures.

	Setting up or moving chairs, tables and equipment
	Bruising, strains or fractures from lifting or tripping over furniture.
	Organisers, volunteers and attendees nearby
	2
	3
	6
	Only organisers should rearrange furniture, before attendees arrive. Use safe manual-handling practices; at least two people should move large or bulky items. Do not lift items beyond personal capability, and anyone with a relevant pre-existing condition should not lift. Return the room to its original layout at the end and keep walkways clear.
	1
	3
	3
	Stop if an unsafe set-up is identified. Seek venue staff assistance and medical help if required. Record any incident.

	Overcrowding / inadequate space
	Collisions, falls, distress or blocked emergency exits; members may feel excluded if the space is unsuitable.
	Organisers and attendees
	2
	3
	6
	Confirm the room's permitted capacity when booking and keep attendance within it. Arrange seating to leave clear routes to exits. If attendance grows beyond the room's capacity, book a larger room before the next session. Consult members on their needs and make reasonable adjustments where possible.
	1
	3
	3
	Pause the session and move people to a safer space if crowding occurs. Liaise with SUSU Activities/venue staff on alternative rooms, and postpone a session if a suitable space cannot be found.

	Accessibility: entrances, exits and activity space
	Some attendees may be unable to access the session or evacuate safely without suitable arrangements.
	Attendees, organisers and visitors
	2
	5
	10
	Before the first session, check accessible entrance routes, toilets, seating and emergency exits for Building 28, room 1017. Ask attendees to share any access requirements they wish the organisers to consider and make reasonable adjustments where possible, such as seating arrangements. Keep accessible routes unobstructed.
	1
	5
	5
	If a person may be unable to evacuate safely, alert venue staff/Campus Security and emergency services and follow the building's evacuation plan. Report access issues and incidents.

	Electrical equipment / cables (if used)
	Electric shock, trips or equipment-related injury.
	Attendees, organisers and venue staff
	2
	4
	8
	Avoid unnecessary equipment. Where a laptop, projector or speaker is used (e.g. to display Gurbani), use the room's built-in equipment where possible and check any personal devices before use. Do not use damaged plugs, leads or devices. Secure cables so they do not cross walkways and use venue-approved sockets only.
	1
	4
	4
	Stop using faulty equipment and inform venue staff. Seek medical attention if required and report any incident.

	Noise disturbance to nearby rooms and building users
	Complaints, conflict with other building users or disruption to nearby teaching and study spaces.
	Other building users, venue staff, organisers and attendees
	2
	2
	4
	Keep singing and any audio at a volume suitable for the room, with no amplified sound beyond the room. Keep doors closed during the session. Start and finish on time (6:30 pm–8:00 pm) in line with the room booking.
	1
	2
	2
	Lower the volume or pause the session if a complaint is made. Follow venue staff instructions and report any conflict through SUSU procedures.

	Medical emergency or illness
	Illness or injury requiring first aid or emergency treatment, including from pre-existing medical conditions.
	Attendees and organisers
	2
	5
	10
	Before the first session, identify the building's first-aid arrangements and how to contact Campus Security. Ask attendees to bring any personal medication they may need; they do not need to disclose medical details to the committee. Only trained/confident people should provide first aid.
	1
	5
	5
	Call 999 for a serious or life-threatening emergency. Contact Campus Security on 023 8059 3311 (ext. 3311) or the building first aider, stay with the person if safe, and record the incident through the SUSU incident report procedure.

	Counter protest, discrimination or hostility directed at the session
	Distress due to threatening/aggressive behaviour; injury due to assault/violence; attendees feeling unsafe to practise their faith.
	Organisers and attendees
	2
	4
	8
	Organisers to advise all attendees not to engage with or respond to any counter protest, abuse or aggressive behaviour. At least two committee members to be present at every session; no organiser is left alone. Keep the room door closed during the session. If a disruption occurs and it is safe to do so, stay together and encourage the group to move away and remove themselves from the situation. Follow SUSU's Code of Conduct and Expect Respect policy.
	1
	4
	4
	Event organisers to call Campus Security on 023 8059 3311 (ext. 3311) if necessary, or 999 if there is immediate danger. Do not physically intervene. Any incidents will be reported via UoS reporting tools and the SUSU incident report procedure; hate incidents can also be reported to the police on 101.

	Inappropriate, discriminatory or aggressive behaviour (in person or online)
	Distress, intimidation, arguments, injury or reputational harm.
	Attendees, organisers and venue staff
	2
	4
	8
	Explain at the start of each session that participation is voluntary, everyone is welcome whatever their background or level of religious knowledge, and all attendees must treat others respectfully. Follow SUSU's Code of Conduct and Expect Respect policy. Organisers should intervene early by pausing the session if behaviour is inappropriate. Monitor the society's social media and remove abusive comments. Do not physically intervene in violence; seek security support.
	1
	3
	3
	Separate people if safe, contact Campus Security and call 999 if there is immediate danger. Record and report incidents to the appropriate SUSU team.

	Talks/debates: subjects that could be sensitive or personal to some members (e.g. religious, political or historical topics raised during or after the session)
	Attendees feel negative emotions around a topic or become distressed by events discussed; disagreements could become heated.
	Members and attendees
	2
	3
	6
	The session is focused on prayer and Simran rather than debate. Prior information about the session and what to expect is shared so attendees know what to expect. Any discussion is kept respectful, inclusive and within the law and SUSU policy, and organisers can pause or redirect a conversation. No external speakers are planned; if any are invited in future, follow the SUSU external speaker process and the UoS Code of Practice to Secure Freedom of Speech within the Law in advance.
	1
	3
	3
	Committee WIDE training. Members referred to the society's Welfare Reps and The Student Hub (023 8059 9599, studenthub@soton.ac.uk) for support where needed.

	Personal safety travelling to and from the session after dark
	Feeling unsafe, accidents, or harassment while travelling home after the session ends in the evening.
	Attendees and organisers
	2
	4
	8
	Encourage attendees to travel in groups and use well-lit routes and public transport where possible. Organisers to remind attendees at the end of each session and share the Campus Security contact number.
	1
	4
	4
	Call 999 in an emergency or Campus Security on 023 8059 3311 (ext. 3311). Report any incidents via UoS reporting tools and SUSU procedures.

	Loss or damage to personal belongings
	Loss of valuables, distress or financial loss.
	Attendees and organisers
	2
	2
	4
	Encourage attendees to bring only necessary valuables and keep personal belongings secure and away from walkways. The society does not accept responsibility for storing personal items.
	1
	2
	2
	Help attendees contact venue staff/Campus Security about lost property. Report suspected theft or serious incidents and follow SUSU reporting procedures.

	Reputational risk
	Conduct at the session or on social media could harm the society, SUSU or University reputation.
	Sikh Society, SUSU and the University
	2
	2
	4
	Organisers should follow this risk assessment and SUSU's Code of Conduct/Expect Respect policy. Keep the session inclusive and welcoming. Obtain permission before posting identifiable photos or videos, and do not film anyone who does not wish to be filmed.
	1
	1
	1
	Address concerns promptly, record incidents and report serious issues to the SUSU Activities Team.

	Legal and venue compliance
	The session may need to be stopped, or may cause injury/liability, if booking or room-use requirements are not followed.
	Society, organisers, attendees, SUSU and the University
	1
	4
	4
	Book Building 28, room 1017 for each session through the proper process and obtain risk-assessment approval before the first session. Follow University room policy, including capacity, equipment and safety rules, and leave the room as found. Confirm any requirements with SUSU Activities if unclear.
	1
	2
	2
	Do not proceed until the required booking and risk-assessment approval are in place. Contact the venue and SUSU Activities Team if requirements are unclear.




	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	Book Building 28, room 1017 or a suitable room for every fortnightly session; confirm the room's capacity and accessibility and that it suits a seated group.
	Shaan Singh / committee
	Before Each session
	Before each session
	

	2
	Check room layout, exits, fire procedures, first-aid arrangements and the Campus Security contact; keep routes clear.
	Event committee
	At each set-up
	Each session
	

	3
	Share SUSU Code of Conduct / Expect Respect expectations with organisers, brief them not to engage with any counter protest, and agree how incidents will be escalated (Campus Security / 999).
	Arjan Jugad Singh / committee
	Before 19 Oct 2026
	19 Oct 2026
	

	4
	Include what to expect (format, timings and respectful conduct) in promotion for each session.
	Event committee
	Before each session
	Each session
	

	5
	Share welfare and reporting routes (society Welfare Reps, The Student Hub, UoS reporting tools) with attendees.
	Welfare Reps
	Before 19 Oct 2026
	19 Oct 2026
	

	6
	Check any electrical equipment (laptop/projector/speaker) before use, or confirm none is needed.
	Event committee
	At each set-up
	Each session
	

	7
	Report and record any incidents through the SUSU incident report procedure.
	Arjan Jugad Singh / committee
	After each session
	Each session
	

	8
	Review this risk assessment after the first session and whenever the venue, format or activities change.
	Shaan Singh
	After 19 Oct 2026
	2 Nov 2026
	

	Responsible committee member signatures: 
	Responsible manager's signature: 

	Print name: Shaan Singh
	Date: 13/10/2026
	Print name: Arjan Jugad Singh
	Date: 13/10/2026


Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher



1


2


3


4


5


16

