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	Risk Assessment

	Risk Assessment for the activity of
	Thai Society Meet and Greet Event 

· 
	Date
	23/09/2026

	Group name
	Thai Society
	Assessor
	Chanidapha (Daphne) Rungsritachathon

	Supervisor
	Poonyawee (Kaylee) Vatcharakomolpun

	Signed off
	SUSU USE ONLY


	Description of event/activity 
	The Thai Society Meet and Greet will be a wonderful occasion for both our Thai students in the University and the members of our society to gather for the first time in this academic year.

Date and Time: September 23th 2026 at the B58/1067, from 6.30 pm to
8.30 pm.

It aims to create a heartwarming and memorable experience for all Thai students in our university and provide an opportunity for our members to come together for the first time.




	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	General Considerations (including group meetings)

	Manual handling, including setting up of equipment. E.g. table and chairs
	Bruising or broken bones from tripping over table and chairs
	Meeting organisers and attendees
	1
	3
	3
	Follow manual handling guidelines.

Ensure that at least 2 people carry tables or other bulky items.

Setting up tables will be done by organisers.

Work in teams when handling other large and bulky items.

Request tools to support with the moving of heavy objects from SUSU Facilities/venue. E.g. hand truck, dolly, skates.

Make sure anyone with any pre-existing conditions isn’t doing any unnecessary lifting and they are comfortable.

	1
	4
	4
	Seek assistance from facilities staff/venue staff if needed.

Seek medical attention from SUSU/venue Reception if in need.

Contact emergency services if needed.

All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed. 

Follow SUSU incident reporting guide

	Travel by foot
	Disturbance to neighbourhood, participants getting lost, increased risk to personal safety, vehicle collision causing serious injury 
	Event organisers, event attendees, Members of the public 
	6
	3
	18
	Members are responsible for their individual safety and are expected to act sensibly.

Local venues known to UoS students chosen.

Event organisers will be available to direct people between venues.

Attendees will be encouraged to identify a ‘buddy’, this will make it easier for people to stay together.

They will be encouraged (but not expected) to look out for one another and check in throughout the night where possible. 

Avoid large groups of people totally blocking the pavement or spilling in to the road. 

Anybody in the group who is very drunk or appears unwell and therefore not safe should be encouraged to go home ideally with someone else. If required a taxi will be called for them (ideally SUSU Safety Bus will be used, or Radio Taxis). 

Be considerate of other pedestrians and road users, keep disturbance and noise down. 

	2
	3
	6
	Where possible venues chosen for socials will be local/known to members and within a short distance from each other. 
Contact emergency services as required 111/999

Incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident reporting guide


	Members getting lost or separated. Members leaving an event/activity alone or without notifying others.

	Getting lost, increased risk to personal safety.

	Event organisers, event attendees, 
	3
	3
	9
	If a person leaves without warning all efforts will be made to locate them. Stress however that attendees are responsible for their individual safety.

Committee to supervise meetings/socials and attend each venue. Ideally, they will not drink to excess during the event.

Venues chosen local and within a short distance from each other.
 Will look to select venues known to UoS students and within student areas.

	2
	2
	4
	Follow SUSU incident reporting guide

Call emergency services as required.

	Facility defects, including, Lighting, Heating, Fire, Bomb Treat (unidentif ied package), fire exit blocked
	Causing slips, trips or Falls
Minor bruising, sprain, fracture, dislocation, concussion, dehydration, entrapment
Person or people falling over or into objects and/or each other, due to fire exit blocked
	Committee members, all players and spectators
	2
	3
	6
	Committee members conduct visual checks of the facility/pitch/court before the session starts and report anything to the Southampton Sport Staff.
If playing surface is deemed unsafe then the session will not go ahead.
If the area can be sectioned off then play can continue avoiding this area, this will be determined by the committee
	2
	2
	4
	QR codes to report any defects to the Southampton Sport Staff.
Injuries to be reported to the Southampton Sport Staff and via the SUSU reporting system.





	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	All committee members involved in the Meet & Greet to read the event risk assessment and understand the relevant control measures.
	All Committee Members
	22 September 2026
	
	

	2
	Carry out a visual check of B58/1067 before attendees enter, including checking access routes, emergency exits, trip hazards and the general condition of the room
	President / Event Lead
	23 September 2026, before the event
	
	

	3
	Brief committee members on who to contact and what procedure to follow in the event of an incident, medical emergency or evacuation.
	President / Event Lead
	Before the event begins on 23 September 2026
	

	4
	Review the event after completion and ensure that any incidents, hazards or near misses are recorded and reported through the appropriate SUSU procedure where required.
	President / Welfare Officer
	24 September 2026
	

	Responsible committee member signature 1: [image: A close-up of a black text

AI-generated content may be incorrect.]
	Responsible committee member signature 2: [image: A close-up of a black text

AI-generated content may be incorrect.]


	Print name: Poonyawee (Kaylee) Vatcharakomolpun

	Date: 16th September 2026
	Print name: 
Titaya (Chicha) Phayungthanakorn

	Date: 16th September 2026








Assessment Guidance 
	· Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	[image: ]

	· Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	· Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	· Admin controls
	Examples: training, supervision, signage
	
	

	· Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	

	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  




	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher



	
	
	



image1.jpeg




image2.jpeg
1Yo




image3.png




image4.png
SUSU2

Southampton University .
Students’ Union




