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	Risk Assessment for the activity of
	Turkish Club Night 
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	Date
	10/11/2025 

	Group Name
	Turkish Society 
	Assessor
	Feyza Cakir 

	Supervisor
	Ezgi Gul 
	Signed off
	N/A, please upload to groups hub for digital sign-off by SUSU Activities team

	Description of event/activity
	The Turkish Society will be hosting a Turkish Club Night on 27th November at Orange Bar, a licensed nightlife venue. The event will feature a DJ playing Turkish music, a designated dance floor, and social areas for attendees to dance, socialise, and enjoy the evening. To ensure the event remains safe, manageable, and compliant with venue capacity, attendance will be strictly limited to 40 people. Tickets will be sold exclusively through SUSU Box Office at £4 for members and £8 for non-members, allowing for secure payment handling and accurate attendance tracking.Alcoholic and non-alcoholic drinks will be available for purchase from trained venue staff only, and venue security will be present throughout the night to support crowd management and maintain a safe environment. The committee will supervise all areas of the venue, conduct regular walk-through checks, and work closely with venue staff to respond promptly to any hazards such as spillages, overcrowding, unsafe behaviour, or individuals who require assistance. The aim of the event is to provide a fun, culturally engaging, and safe experience for students, while adhering to all health and safety requirements set by SUSU and the venue.




	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Slips, Trips and falls 
	Physical injury 
	Event organisers and attendees 
	2
	3
	6
	All boxes and equipment like DJ equipment to be stored away from main meeting and dancing area e.g. stored under tables or downstairs at the bar. 

Any cables to be organised and packed together


Floors to be kept clear and dry, and visual checks to be maintained throughout the meeting by organisers and attendees. 

Report any trip hazards to facilities teams/venue staff asap. If cannot be removed, mark off with hazard signs.

Clean up spills immediately using wet floor signs.  

	1
	3
	3
	
Call 999 in emergency 

Any incidents need to be reported as soon as possible, ensuring duty manager/health and safety officers have been informed,


	Overcrowding/Inadequate Meeting space  
	Physical injury, distress and exclusion 
	Event organisers and attendees 
	2
	3
	6
	 
Check venue capacity and ensure it complies with the number of people attending. 

Ensure fire exits and escape routes always remain unobstructed 

Confirm ventilation and air circulation are adequate for the number of people. 

Do not push/shove. 

Use ticketing system (SUSU Box office) for regular sessions/meetings to avoid exceeding venue capacity. 


	1
	3
	3
	Seek medical attention if problem arises 




All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed. 

	Alcohol consumption 
	Peer pressure/coercion, increased risk to personal safety, getting too drunk 
	People that consume alcohol and other attendees, organisers 
	2
	4
	8
	
For this event at the bar, bouncers will be present. 

Bar Security Staff will need to be alerted, and emergency services called as required. 

Members are responsible for their individual safety though and are expected to act sensibly. 

Initiation behaviour not to be tolerated and drinking games to be discouraged. 

Ensure the venue is licensed and the venue will not serve alcohol to attendees who have drunk excess. 

Ensure non-alcoholic events and other drinks like water is provided for hydration. 




	1
	3
	3
	Call emergency service as required 111/999. 

For anyone who is too inebriated it will be suggested to them that they should return home rather than continue the social. Taxis will be called if required. 


All incidents are to be reported on the as soon as possible

	Spiking 
	Alcohol poisoning which can cause serious health problems, loss of consciousness, loss of self-control 
	Alcohol consumers, organisers and attendees 
	2
	5
	10
	Committee to supervise meetings/socials and attend each venue. Ideally, they will not drink to excess during the event

Report any suspicious/unusual behaviour to staff. 

Encourage attendees to stay with trusted friends and look out for each other, 

Provide drink covers or cup stoppers 

Maintain clear lighting and CCTV coverage around bar areas, exists and toilets. 

Bouncers/trained staff in pubs should watch people who are believed to have consumed a lot of alcohol. 

The organisers have confirmed the premise is licensed. 

	2
	3
	6
	Record and report any incidents to university security, the Students’ Union or police as appropriate. 


For anyone who is too inebriated it will be suggested to them that they should return home rather than continue the social. 

Participants advised to avoid leaving drinks unattended and if you think anything has been added to a drink; report it; try and retain the drink for testing. 

All incidents are to be reported on the as soon as possible

	Fire 
	Smoke inhalation, burns. Risk of extreme harm 
	All participants and organisers, any staff at the bar and spectators 
	2
	5
	10
	Those leading the session must ensure they are aware of and fully understand the venue or location’s fire procedures. 

Those leading must make sure that all exit routes are clearly highlighted and report any issues immediately to the venue. 

Check fire alarm systems and emergency lighting are in working order. 

Ensure fire extinguishers are available, visible and appropriate for environment. 

Avoid use of open flames, candles unless approved or properly managed. 
	1
	5
	5
	Monitor for potential fire hazards such as overheating equipment or blocked exists. 


If food or catering involves, ensure safe use of cooking equipment and fire blankets are available. 

In case of an emergency, please pull nearest fire alarm and ensure all participants leave the venue calmly and safely. 

Once in a safe position to do so, call the emergency services on 999. 

All incidents are to be reported on the as soon as possible

	Aggressive or disruptive behaviour, Anti-social, violent behaviour 
	Disturbance to the neighbourhood, reputational damage, injury and distress as a result of violence 
	Event organisers, event attendees and public 
	2
	5
	10
	

Monitor guest behaviour continuously, especially in areas where alcohol is served. 

Set clear behavioural expectations for attendees in promotional materials or event briefings. 

Ensure sufficient trained staff, volunteers, or stewards are present to monitor crowd behaviour. 


Remove individuals displaying aggressive or violent behaviour in a safe, controlled manner- preferably by trained security staff.

Committee to select ‘student friendly’ bars /clubs and contact them in advance to inform them of the event. 

Bar /venue security staff will need to be alerted, and emergency services called as required. 
	1
	3
	5 
	If the situation becomes very serious and results in the participant being arrested, then it will be made clear that they cannot be accompanied to the police station. 

Call SUSU Incident reporting guide 

Call emergency services as required. 

	Members getting lost or separated, Members leaving an event/activity alone or without notifying others 
	Getting lost, increased risk to personal safety 
	Event organisers and event attendees 
	3
	3
	9
	If a person leaves without warning all efforts will be made to locate them. Stress however that attendees are responsible for their individual safety.  

Venues chosen local and within a short distance from each other. 

Ensure all attendees know the venue layout – entrances, exists and toilets etc. 

Remind attendees to stay in groups and inform organisers if they plan to leave early. 

Discourage individuals from walking home alone, especially at night; arrange safe travel options (taxis, public transport, or group departures). 









	2
	2
	4
	Call emergency services 

Follow SUSU Incident Report services 

	Dancing and High Movement activity
	Physical injury such as slips, twists, sprains, collisions, falling due to rapid movement, reduced visibility and crowded conditions.
	Event organisers and attendees.

	3
	3
	9
		•	The dance floor will be kept clear of obstacles such as bags, coats, and drinks, with committee members conducting regular walk-through checks to identify and remove hazards.
	•	Attendees will be encouraged to keep personal belongings off the dance floor and to use seating or designated storage areas when not dancing.
	•	Any spills will be immediately reported to venue staff for prompt cleaning, and wet floor signs will be used where necessary to warn attendees and prevent slipping.
	•	Lighting levels will remain sufficient to ensure visibility of the floor and surrounding areas, while still maintaining an appropriate club atmosphere.
	•	Cables from DJ equipment and lighting will be securely taped down or positioned away from public areas to avoid tripping hazards.
	•	Committee and security staff will continuously monitor the dance floor for unsafe behaviour such as pushing, lifting others, overly aggressive dancing, or intoxicated individuals losing balance, and will intervene before risks escalate.
	•	Attendees will be reminded not to dance while holding glassware, to reduce the risk of breakage and subsequent injury.
	•	Ventilation and airflow will be checked to prevent overheating, and attendees will be encouraged to take breaks and remain hydrated throughout the event.
	•	If an attendee appears lightheaded, overly hot, or as though they may faint, they will be guided to a quiet area and monitored.
	•	In the event of a fall or injury on the dance floor, the area will be cleared, and venue staff will be alerted immediately to ensure the injured person receives appropriate first aid or medical attention.
	2
	2
	4
		•	Call 999 in an emergency if an attendee experiences a serious fall, loses consciousness, suffers a head injury, or is unable to stand.
	•	Any incidents on the dance floor must be reported immediately to the venue’s duty manager and SUSU Activities via the Incident Reporting procedure.
	•	Committee members should continue to monitor the dance floor area throughout the night to identify any recurring hazards (e.g., repeated spill locations, congested areas, broken glass) and inform venue staff so that long-term preventative measures can be put in place.
	•	If the dance floor becomes repeatedly overcrowded or unsafe, the committee will work with venue security to temporarily pause entry or redirect attendees to other areas until the floor becomes safer.
	•	In the event that lighting becomes too dim or flashing lights cause visibility issues or disorientation for dancers, the DJ and venue staff will be notified to adjust lighting levels.
	•	If a pattern of unsafe dancing behaviour emerges (lifting others, pushing, high-risk movements), the committee will reinforce conduct expectations through announcements or by contacting security to intervene.
	•	Should there be recurring hazards related to footwear (e.g., multiple attendees unable to balance due to high heels), the committee will encourage attendees verbally to move to the side or take breaks to reduce fall risk.
	•	Maintain continuous communication

	Financial Risk — Loss of £300 Venue Deposit and Ticket Revenue Management
	Unexpected financial loss to the society if the £300 venue deposit is not refunded due to damages, misuse of the space, or failure to adhere to venue conditions. Financial loss could also occur if event income is not recorded correctly, if ticketing discrepancies emerge, or if the society cannot meet the venue’s payment expectations. As the event is ticketed (£4 for members and £8 for non-members), any mismanagement of revenue could impact the society’s operational funds and limit the ability to host future events.

	Turkish Society, its committee (especially Treasurer and Event Leads), and the society’s wider membership.
	2
	4
	8
		•	The committee will maintain clear communication with the venue regarding the exact conditions for the return of the £300 deposit, ensuring all behavioural expectations and responsibilities are understood in advance.
	•The society currently has at least £300 in its SUSU Money Hub account, allowing it to cover the deposit without financial strain and ensuring that any unexpected deductions will not jeopardise the society’s financial stability.
	•The society’s Treasurer will oversee all financial processes, including deposit handling, ticket revenue tracking, and payment confirmations, ensuring accurate and transparent financial records.
	•All payments and ticket sales will be processed exclusively through SUSU Box Office, preventing cash-handling risks and ensuring compliance with SU financial procedures.
	•	Committee members will supervise the space during the event to prevent behaviours (such as damage, misuse of equipment, or unsafe conduct) that could result in the deposit being withheld.
	•	A joint walk-through with venue staff will take place both before and after the event to verify the condition of the venue and minimise the risk of disputes about damages.
	1
	2
	2
		•Maintain communication with venue management after the event until the deposit refund is formally confirmed and processed.
	•Document the venue’s condition with photos before and after the event to provide evidence if the deposit refund is challenged.
	•Escalate any disputes regarding the deposit to SUSU Activities for support and mediation.
	•The Treasurer will retain all financial documentation (receipts, invoices, email confirmations, deposit terms, ticket sales reports) in the society’s records for accountability.
	•Review financial management and event spending in a post-event committee meeting to identify improvements for future events and ensure the society remains financially secure.

	Noise Levels
	Temporary hearing discomfort, difficulty communicating, disorientation, stress or sensory overload, particularly for individuals sensitive to loud environments. High noise levels may also reduce awareness of hazards, increasing the risk of accidents or delayed responses to instructions or emergencies.
	Event organisers, attendees, venue staff, and any individuals in the vicinity.
	3
	2
	6
		•	The DJ and venue staff will manage sound levels professionally, ensuring volume remains within the venue’s licensing conditions and does not exceed safe or comfortable limits for attendees.
	•	Committee members will conduct periodic checks around the dance floor and seating areas to ensure the noise level remains tolerable and that attendees are not displaying signs of distress, discomfort, or sensory overload.
	•	Attendees who experience noise sensitivity or discomfort will be encouraged to step into quieter areas of the venue, such as seating zones or the outdoor smoking area, where volume is significantly lower.
	•	The event layout will ensure that high-volume speakers remain positioned away from doorways, stairs, and busy movement routes to prevent sudden loud volume exposure in transitional areas.
	•	Security and venue staff will monitor crowd behaviour to ensure individuals can still hear safety instructions or guidance if an incident occurs, and adjustments will be made to lower music volume if an emergency response is required.
	•	Committee members will avoid placing attendees with known sensory sensitivities or medical conditions (if communicated) near speakers or high-noise zones.
	2
	1
	2
		•	In the event that attendees report discomfort, ringing in the ears, or sensory overload, committee members will direct them to quieter areas and observe them until they feel stable and comfortable.
	•	If noise levels become excessively high or begin causing communication difficulties for staff and committee members, the DJ will be asked to reduce the volume immediately.
	•	Any incidents or complaints relating to noise should be noted and reported to SUSU Activities and venue management to inform future event planning.
	•	Should an evacuation or emergency occur, the DJ will be instructed by venue staff to mute or significantly reduce the volume to allow clear communication and ensure instructions can be heard by all attendees.

	Flashing Lights / Strobe Effects / Low Visibility Lighting
	Flashing or strobe lighting may trigger migraines, dizziness, visual disorientation, nausea, or in rare cases seizures for individuals with photosensitive epilepsy. Sudden light changes can also reduce spatial awareness, increasing the risk of slips, trips, falls, or collisions on the dance floor. Low lighting conditions may make it more difficult for attendees to identify hazards on the floor such as spills, obstacles, or broken glass.
	Attendees, event organisers, and venue staff, particularly individuals with light sensitivities or neurological conditions.
	2
	4
	8
			•	The committee will ensure that any use of flashing or strobe lights by the DJ is communicated clearly on promotional materials and at the event entrance, allowing attendees to make informed decisions regarding participation.
	•	Strobe and flashing effects will be used in moderation and monitored throughout the evening. If effects appear overly intense or disorienting, committee members will ask the DJ or venue technician to reduce frequency or brightness.
	•	Adequate general lighting will be maintained in key areas such as entrances, exits, toilets, and pathways to reduce the likelihood of falls or missteps.
	•	Committee members will conduct regular walk-throughs of dim areas to ensure attendees are navigating safely and to identify any new hazards such as spills or broken glass that may be difficult to see.
	•	Attendees experiencing dizziness, migraines, or discomfort will be guided to a quieter and well-lit area of the venue to recover, and venue staff will be informed if symptoms persist.
	•	During any emergency (e.g., evacuation), the DJ will be asked to disable flashing lights immediately to ensure attendees can see clearly and follow instructions.

	1
	2
	2
		•	If multiple attendees report discomfort or disorientation due to lighting, committee members will request that the DJ reduce or temporarily pause all flashing light effects.
	•	Any incidents involving migraines, dizziness, or visual disorientation should be documented and reported to SUSU Activities and venue management so lighting plans can be adjusted for future events.
	•	Committee members will remain attentive to changes in lighting used by the DJ throughout the night to ensure that lighting stays appropriate for a mixed group of attendees, including those with sensory sensitivities.
	•	Ensure all exit signs, emergency lighting, and pathway illumination remain clear and visible regardless of lighting changes or effects used during the event.

	Smoking Area / Outdoor Area Risks
	Risk of burns from lit cigarettes, slips or falls in outdoor areas (especially if flooring is wet), overcrowding near doorways, reduced visibility due to low lighting, and potential altercations or unsafe behaviour occurring outside the supervision of the main event space. Attendees may also be exposed to second-hand smoke or may wander off alone while intoxicated, increasing vulnerability and reducing personal safety.
	Attendees, organisers, venue staff, and members of the public outside the venue.
	3
	3
	9
		•	Attendees will only be permitted to smoke in the designated outdoor smoking area provided by the venue, reducing the risk of burns or fire hazards indoors.
	•	Committee members and security staff will conduct periodic checks of the smoking area to ensure that it is not overcrowded and that attendees are behaving safely and responsibly.
	•	Outdoor flooring will be monitored for wet or slippery surfaces, and attendees will be encouraged to walk carefully, particularly if weather conditions create hazards.
	•	The venue’s lighting in the smoking area will be checked to ensure it is adequate for visibility and that attendees can safely navigate entry and exit points.
	•	Security and committee members will ensure that attendees do not take glassware, drinks, or bottles outside if the venue prohibits this, to prevent breakages or injuries.
	•	Attendees will be reminded to remain within the designated smoking boundaries to prevent wandering into unsafe or unmonitored areas, especially while intoxicated.
	•	Any individuals showing signs of distress, overheating, or over-intoxication while outside will be guided back indoors or supported appropriately by committee members or venue staff.
	2
	2
	4
		•	If weather conditions (rain, ice, cold temperatures) create heightened risks, committee members will ask attendees to minimise time outdoors and provide reminders to walk carefully.
	•	Any incidents or hazards identified in the smoking area (e.g., broken glass, slippery patches, confrontations) will be immediately reported to venue staff for cleaning, intervention, or monitoring.
	•	If the smoking area becomes repeatedly overcrowded or unsafe, security will temporarily restrict access or redirect attendees until the area is safe again.
	•	Incidents occurring outside (e.g., people wandering away alone or arguments starting) will be documented and shared with SUSU Activities for review and future planning.

	Glassware Breakage / Sharp Objects
	Cuts, lacerations, slipping hazards, and risk of injury if attendees step on or fall near broken glass. Broken glass can also become difficult to see in low lighting, increasing the risk of further incidents. Injuries may occur both to the person who drops the glass and to nearby attendees, especially in crowded or fast-moving areas such as the dance floor and bar.
	Attendees, organisers, venue staff,
	3
	3
	9
	· Attendees will be encouraged not to take glassware onto the dance floor to prevent accidental dropping or breakage in high-movement areas.
· Committee members and venue staff will regularly monitor high-risk locations (dance floor, bar area, entrances, smoking area) to identify glass breakage promptly.
· If any glass is broken, venue staff will be notified immediately so that the area can be cleaned safely using appropriate glass-handling equipment, and the surrounding area will be temporarily restricted until fully cleared.
· Wet floor signs or barriers will be used after cleaning to ensure attendees do not slip on wet surfaces left after the cleanup.
· If possible and permitted by the venue, drinks may be served in plastic cups or alternative containers during peak times or on the dance floor to reduce the risk of breakage.
· Committee members will advise attendees carrying drinks to move carefully and avoid crowded or dark corners where visibility is reduced.
· The area around the bar will be monitored closely to ensure people queue safely and do not accidentally knock over drinks or glassware.

	1
	2
	2
		•	Any attendee who receives a cut or injury due to broken glass will be guided to venue staff for appropriate first aid and assessment, and the incident will be reported to SUSU Activities through the Incident Reporting system.
	•	If repeated instances of glass breakage occur during the event, the committee will request that the venue switch to plastic cups for the remainder of the night to prevent further incidents.
	•	Committee members will record locations and frequency of glass incidents to improve planning for future events and reduce associated risks.

	Low Lighting Environment
	Low or dim lighting in a nightlife setting can reduce visibility, making it harder for attendees to identify floor hazards such as spills, steps, obstacles, or broken glass. This increases the likelihood of slips, trips, falls, and collisions. Reduced visibility may also impair spatial awareness, especially on the dance floor or in busy movement areas, leading to accidental contact between attendees. It may also make it more difficult for individuals with visual impairments or sensory sensitivities to navigate safely.
	Attendees, event organisers, venue staff, and members of the public in the vicinity.
	3
	3
	9
		•	The committee will ensure that low lighting is restricted to controlled areas such as the dance floor, while essential areas (entrances, exits, bar area, walkways, toilets) maintain sufficient illumination for safe navigation.
	•	Committee members will regularly inspect darkened areas to ensure that no hazards (spills, broken glass, bags, fallen items) have appeared that attendees may not notice due to low visibility.
	•	If lighting conditions become too dim or create unsafe blind spots, venue staff or the DJ will be asked to adjust the lighting to improve visibility without compromising the atmosphere of the event.
	•	Attendees will be discouraged from placing personal belongings on the floor in dim areas, reducing the risk of tripping accidents.
	•	Emergency lighting, illuminated exit signs, and pathway lights will be checked at the start of the event to ensure they remain clearly visible and functional throughout the night.
	•	Committee and security staff will monitor the behaviour of intoxicated individuals who may be more affected by dim lighting and guide them away from darker areas if necessary.
	•	The venue’s staff will promptly clean any spills identified by the committee or security so that hazards do not go unnoticed in darker environments.
	2
	2
	4
	· If multiple attendees report difficulty seeing or navigating specific areas due to lighting, the committee will request immediate adjustments from the DJ or venue technicians.
· Any incidents linked to poor visibility (falls, collisions, or near misses) will be documented and reported to venue management and SUSU Activities so lighting levels can be improved for future events.
· Committee members will maintain awareness of any changes the DJ makes to lighting throughout the night to ensure that safe illumination levels are consistently maintained in key areas.
· During any emergency, flashing lights will be disabled and main lighting increased to enable safe evacuation with full visibility.


	Travel Home After the Event (End-of-Night Personal Safety)
	Attendees may walk home alone late at night, become disoriented or separated from their group, or take unsafe routes due to intoxication or unfamiliarity with the area. This increases the risk of getting lost, being involved in an accident, or becoming vulnerable to crime or unsafe interactions. Cold weather or poor visibility may also contribute to discomfort or additional hazards while travelling home.
	Attendees and event organisers.

	3
	3
	9
		•	Attendees will be strongly encouraged to leave the venue in groups rather than walking home alone, especially those who may be intoxicated or unfamiliar with the area.
	•	Committee members will remain on-site at the end of the event to ensure attendees exit safely, support anyone who appears vulnerable, and help reunite individuals with their friends if they have become separated.
	•	Safe transport options such as SUSU Safety Bus, Radio Taxis, and local bus services will be promoted before and during the event. Committee members will provide attendees with taxi information if needed.
	•	Attendees showing signs of significant intoxication, confusion, or distress will be guided to a safe waiting area and assisted in arranging safe transport home. They will not be left to travel alone in a vulnerable state.
	•	If weather conditions (rain, cold, icy surfaces) pose additional risks, attendees will be reminded to dress appropriately and proceed with extra caution when travelling home.
	•	Committee members will check surrounding areas (e.g., directly outside the venue) at closing time to ensure no attendee is left behind, wandering alone, or waiting unsafely without support.
	2
	2
	4
		•	Any incidents or concerns about an attendee leaving alone or appearing unsafe will be documented and reported to SUSU Activities for follow-up and future event planning improvements.
	•	Committee members will remain available via phone or group chats for a short period after the event so attendees can contact them if they get lost or need help getting home safely.
	•	If repeated concerns arise regarding safe travel home, the society will consider organising designated walking groups, hire coaches, or adjust event timings to reduce risk.
	•	In extreme circumstances where an attendee is deemed unable to travel safely (severe intoxication or medical concerns), emergency services will be contacted to ensure the individual receives appropriate support.

	Medical Emergencies (Illness, Injury, Overheating, Fainting, Allergic Reactions)
	Attendees may experience sudden illness, fainting, overheating from dancing, panic attacks, allergic reactions, asthma flare-ups, or injuries such as sprains, falls, or cuts. Alcohol consumption may mask symptoms or reduce awareness, increasing the risk of delayed response or complications. Failure to identify and respond to a medical emergency promptly may result in worsening conditions, distress, or in severe cases, the need for hospitalisation.
	Attendees, organisers, venue staff,
	2
	5
	10
		•	The committee will remain vigilant throughout the event, actively checking on attendees and identifying those showing signs of distress, dizziness, difficulty breathing, confusion, or illness.
	•	Venue security and staff, who are trained in first aid response and emergency procedures, will be immediately informed if any attendee appears unwell or injured.
	•	Attendees who show signs of overheating, fainting, or exhaustion will be guided to a quiet, well-ventilated area away from loud music and crowds and monitored until stable.
	•	If any attendee suffers a minor injury (such as a cut or sprain), venue staff will provide appropriate first aid supplies and support, while the committee documents the incident.
	•	Any attendee displaying severe symptoms such as chest pain, shortness of breath, vomiting, loss of consciousness, seizures, or signs of spiking will trigger immediate escalation to emergency services (999).
	•	Committee members will ensure walkways, exits, and quiet spaces remain accessible so that responders (venue staff or emergency services) can reach the individual quickly.
	•	The committee will remain sober enough to carry out supervisory duties effectively and communicate clearly with venue staff during emergencies.
	•	Where possible, attendees will be encouraged to remain with trusted friends who can help identify changes in behaviour, worsening symptoms, or urgent needs.
	1
	3
	3
		•	All medical incidents, regardless of severity, will be recorded and reported to SUSU Activities and the venue’s duty manager as part of the Incident Reporting process.
	•	If a medical emergency occurs outside (e.g., smoking area or exit), committee members will remain with the attendee until venue staff or emergency services arrive.
	•	If recurring issues are identified (e.g., overheating, fainting, or asthma triggers), the committee will review environmental factors (ventilation, lighting, dance floor density) and adjust as needed.
	•	If an attendee is deemed unfit to travel home safely due to illness or intoxication, the committee will assist with arranging safe transport or escalate to emergency services if safety cannot be ensured.
	•	Committee members will conduct a post-event review to evaluate emergency response effectiveness and implement improvements for future events.

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
		Confirm venue booking, capacity (40 people), and deposit conditions. Ensure written confirmation of rules to avoid deposit deductions.



	President and treasurer
	21/11/2025
	25/11/2025
	

	2
		Conduct a pre-event walk-through with venue staff to identify lighting levels, tripping hazards, fire exits, and smoking area safety.



	Events secretary
	25/11/2025
	
	

	3
		Ensure at least 2–3 committee members remain sober enough to supervise, monitor behaviour, and respond to incidents



	Full Committee

	During event
	26/11/2025
	

	
		Monitor dance floor regularly, clear hazards, and escalate unsafe behaviour to security.




	Events secretary
	During event
	26/11/2025
	

	Responsible manager’s signature: 
Ezgi Gul 
	Responsible manager’s signature: Feyza Cakir 

	Print name: Ezgi Gul 
	Date:10/11/2025
	Print name: Feyza Cakir 
	Date: 10/11/2025 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	







Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher
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