
	Risk Assessment

	Risk Assessment for the activity of
	Hands of Light Society
	Date
	09/12/2025

	Are you a sports club or society?
	Yes
	Assessor
	Ameer Alwash

	President/Captain Name/2nd Committee Member
	Nadzhie Katanani 
	
Signed off
	
SUSU USE ONLY

	Risk Assessment Information
(What is this risk assessment for? Please provide a summary of the activity or event, including all relevant information)
	We are having “Sudan Solidarity Fair” event where we fundraise for Sudan. It is collaboration with Sudan Society. We will have some snacks, powerpoint into the crisis, some drinks, and Sudani culture stalls. Money will be collected by sum up machines. 
Date: 09/12/2025
Location: 59p, 1003




	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	General Considerations 

	1. Slips, trips and falls

	Soft tissue injury e.g., sprain, bruising. Potential broken ankle or other breaks i.e. wrists etc. 
	Participants and committee members.  
	2
	3
	6
	Ensure plenty of space is available for walking and standing by moving furniture away.


	1
	3
	3
	We will seek medical attention immediately in the case of a serious injury.

We will call 999 in an emergency.

Any incidents will be reported as soon as possible ensuring duty manager/health and safety officers have been informed. SUSU incident report policy will be followed.

	2. Setting up of Equipment. E.g. Table and chairs
	Bruising or broken bones from tripping over table and chairs.
	Meeting organisers and attendees
	2
	3
	6
	· Make stall operators aware of the potential risks, follow manual handling guidelines
· Ensure that at least 2 people carry tables.
· Setting up tables will be done by organisers.
· Work in teams when handling other large and bulky items.
Make sure anyone with any pre-existing conditions isn’t doing any unnecessary lifting and they are comfortable
	1
	3
	3
	· Seek assistance if in need of extra help from facilities staff/venue staff if needed
· Seek medical attention from SUSU Reception if in need
· Contact emergency services if needed 
All incidents will be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed, following SUSU incident report policy

	3. Overcrowding
	Physical injury
	Event organisers and attendees
	1
	3
	3
	We will remind all participants not to push/shove. 

If large crowds form, barriers will be requested by SUSU facilities team to assist with crowd management.


	1
	3
	3
	We will seek medical attention if a problem arises.

In case of any incidents, SUSU incident report policies will be followed.



	4. Accessibility:


	Participants may be prevented from attending the activity due to a lack of considerations of accessibility needs and requirements. 

They could also be prevented from leaving the area quickly in an emergency if the correct infrastructure and considerations have not been made.  
	Participants, committee
	1
	5
	5
	Location that has as many accessibility considerations as possible will be chosen for this event.

 
	1
	5
	5
	If those with accessibility problems will have trouble exiting, the building manager will be made aware. 

Any incidents will be reported as soon as possible ensuring duty manager/health and safety officers have been informed. SUSU incident report policy will be followed.

	5. Reputational Risk: 


	Incidents during club or society activity could pose a reputational risk to societies hosting, or Southampton University itself, e.g., through controversial posts.
	Societies hosting, SUSU or the University’s reputation
	1
	1
	1
	We will ensure all parts of this risk assessment are adhered to. 

We will ensure that any incidents involving the public or others are recorded and addressed. 

We will remind all committee members that they are representing the club/society and the University. 


	1
	1
	1
	

	6. Counter protest, discrimination against the demonstration/Campaign
	Assault, Violence or threatening/ Aggressive Behaviour
	Event organisers and attendees 
	2
	4
	8
	· Event planned for Highfield campus- a route well signposted and known for students 
· Participants will be advised to not engage/respond to any protests, aggressive behaviour- if safe to do so will encourage group to move on and remove themselves from situation- The event will be ended and students advised to return to campus if this continues 
· Prior information about event and what to expect given out so participants know what to expect via Facebook/social media posts 
· Participants made aware they could join and leave the event at any time.  
Ensure that people are aware that this is an open space for discussion to discourage protest. 
	1
	4
	4
	· Event organisers will call University Security if necessary.
· Emergency contact number for Campus Security:
Tel: +44 (0)23 8059 3311
· (Ext: 3311) 
· Building 32, University Road Highfield Campus. 

· Any incidents will be reported via UoS reporting tools 
· Emergency services contacted if needed 
· Organisers will, following the event, share relevant information on support/signpost via social media channels etc. 


	Charity Fundraising 
	
	
	
	
	
	
	
	
	
	

	7. Handling and storing Money – (Charity Fundraiser)
	Theft

Individuals being mugged/robbed

Loss/misplacement leading to financial loss

	Members and Participants
	3
	4
	12
	Southampton RAG procedures will be followed. 

Only SUSU-borrowed Card Machine will be present. Cash will not be accepted. 

All fundraising will be completed via a QR code to a Justgiving page.
	2
	3
	6
	No cash will be accepted at all. 

We will complete a Charity Event form and send it to susurag@soton.ac.uk. 

We will use SUSU-borrowed card machines to take payments.

No card machines will be left unattended.

In the event of theft committee members will: 
· Highlight the incident to any community police officers in the area/report to 111
· Report to SUSU Duty manager and Complete a SUSU incident report


	8. Abuse of Members and Volunteers 
	Members of the public or students may act violently towards volunteers. E.g., Because they disagree with the cause. 

	Volunteers and Participants 
	2
	3
	6
	At least 2 people will always be at the event.

The fundraising purpose will be clearly communicated and handled sensitively and respectively. 

	1
	3
	3
	· If any issues occur, we will contact SUSU Duty manager and Complete a SUSU incident report
· Event organisers will call University Security if necessary.
· Emergency contact number for Campus Security:
Tel: +44 (0)23 8059 3311
· (Ext: 3311) 
· Building 32, University Road Highfield Campus.

	9. Venue/Location considerations
	Require certain licenses/sign off
	Committee members.
	1
	4
	4
	We will ensure the venue has the relevant licenses required.

We will ensure the event has the required sign off by the venue's security teams.

We will ensure proper booking process is followed for all bookings on campus. 

	1
	2
	2
	· We will call University Security if necessary.
· Emergency contact number for Campus Security:
Tel: +44 (0)23 8059 3311
· (Ext: 3311) 
· Building 32, University Road Highfield Campus.



	10. Lone working
	Stolen goods, injury to individual, misuse of card reader.
	Committee members
	3
	3
	9
	We will not allow anyone to work alone. 
We will brief volunteers on how to operate the card readers in pairs. 
	1
	1
	1
	

	11. Serving and preparation of food
	· Allergies 
· Food poisoning
· Choking

	All
	3
	5
	15
	· Ask attendees if they have allergies – if yes, advise them to avoid homemade items 
· precautions should be made by those with appropriate food hygiene training (Level 2 +)
· Only order/buy food at establishments with appropriate food hygiene rating
· Food not to be eaten during use of VR headsets 
· Follow good food hygiene practices- no handling food when ill, tie back hair, wash hands and equipment regularly using warm water and cleaning products, refrigerate necessary products 
	1
	5
	5
	Call for first aid/emergency services a required 

Report incidents via SUSU incident report procedure 

	12. Health and Wellness Concerns Associated with our Fundraising Activity
	The documentary may be distressing to viewers.
	Participants
	2
	3
	6
	· Participants will be given a content warning in the advertisement for the event and reminded of this throughout the event.
	1
	3
	3
	Committee members will provide support in case of distress in participants. 






	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	· Set up event area to have free space for attendees to stand/walk and avoid slips, trips, falls.

	Ameer Alwash
	09/12/2025
	09/12/2025
	Minimise risk

	2
	· Make committee members fully aware of location's fire procedure and nearest emergency exit routes, and the importance of assisting others to leave calmly in case of an emergency. 
· Consider location's accessibility requirements in case of an emergency. 
· In case of emergency, follow all protocols and report incidents via SUSU incident report policies.
· No cost
	Ameer Alwash
	09/12/2025
	09/12/2025
	Minimise risk

	3
	· Remind all participants not to push/shove.
· Request barriers from SUSU facilities team to assist with crowd management if necessary.
· Seek medical attention if a problem arises. 
· Report via SUSU incident report policies if issue arises. 
· No cost
	Ameer Alwash
	09/12/2025
	09/12/2025
	Minimise risk

	4
	· Choose location with as many accessibility considerations as possible.
· Make the building manager aware if any issues with accessibility for a participant arises.
· In the case of any incidents, report via SUSU incident report policy and will inform safety officers. 
· No cost 

	Nadzhie Katanani 
	09/12/2025
	09/12/2025
	Follow guidance

	6
	· Adhere to all parts of this risk assessment. 
· Record any incidents.
	Ameer Alwash
	09/12/2025
	09/12/2025
	Follow guidance 

	7
	· Follow set law at all times.
· Contact activities team if in doubt.
· No cost

	Ameer Alwash
	09/12/2025
	09/12/2025
	Follow guidance 

	8 
	· Obtain SUSU card machines.
· Complete Charity Event form and send to susurag@soton.ac.uk. 
· No cost
	Nadzhie Katanani
	01/12/2025
	09/12/2025
	Follow guidance 

	9
	· Clearly communicate fundraising purpose sensitively and respectively.
· No cost
	Hatice Sariaslan 
	01/12/2025
	09/12/2025
	Minimise risk 

	10
	· Ensure venue chosen has relevant licenses required and has the required sign off by the venue's security teams. 
· Follow proper booking process. 
· Call security if necessary. 
· No cost

	Nadzhie Katanani 
	01/12/2025
	09/12/2025
	Follow guidance

	11
	· Ensure that no one will be working alone at any point. 
· Brief volunteers about how to operate the card reader.
· No cost
	Ameer Alwash
	09/12/2025
	09/12/2025
	Minimise risk 

	12
	· Give content warnings about sensitive documentary.
· No cost
	Ameer Alwash
	09/12/2025
	09/12/2025
	Minimise risk 

	13
	· Committee will send copies of all food hygiene training certificates to activities@susu.org
	Ameer Alwash
	01/12/2025
	01/12/2025
	Follow guidance

	14
	· Create and display lists of ingredients (with allergens written in bold) at the stall
	Nadzhie Katanani 
	09/12/2025
	09/12/2025
	Minimise risk

	15
	· Read and share SUSU Expect Respect Policy among committee 
	Ameer Alwash
	01/12/2025
	09/12/2025
	Follow guidance 

	16
	· Completion of Southampton RAG Procedures & set-up of Justgiving page for donations.
	Nadzhie Katanani 
	09/12/2025
	09/12/2025
	Follow guidance

	17
	· Set up forms for bakers to list allergens in their recipe.
	Nadzhie Katanani  
	09/12/2025
	09/12/2025
	Minimise risk

	18
	· Reduce risk of overcrowding around food by encouraging queues if busy 
	Ameer Alwash
	09/12/2025
	09/12/2025
	Minimise risk

	Responsible committee member signature: AmeerAl

	Responsible committee member signature: 

	Print name: Ameer Alwash
	Date 21/11/2025 
	Print name: Nadzhie Katanani
	Date 21/11/2025







Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher
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