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	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	1. Clay 
	· Ingesting clay if eating near an area where clay is present 
· Getting clay into members eyes 
	Members of the Pottery Society who are using clay 
	1
	2
	2
	· Elimination – forbid all members from eating food when they are around clay. 
· Admin controls – provide training/instructions so members are aware of the aforementioned risks surrounding the use of clay and thus how to avoid such risks. 
	1
	2
	2
	· If clay does enter a person’s eye, make sure it is washed out quickly and thoroughly with clean cold water. 

	2. Water Spills
	· Slips and falls
	Anyone in the Concord during the 2 hour session.
	2
	4
	8
	· Elimination – clear up all water spillages immediately and carefully. 
· Admin controls – ensure that the Concord has at least one wet floor sign which can be easily accessed in the event of a water spillage.
	1
	4
	4
	

	3. Tools
	· Cuts and wounds
	Ticket members to the one off session who are using potters’ tools
	1
	2
	2
	· Admin controls – training and instructions to be provided to all Pottery Society members educating them on how to use each tool safely and correctly. 
	1
	2
	2
	

	4. Lifting Heavy Items 
	· Damage/strains to peoples backs/shoulders/arms 
	Members of the Pottery Society tasked with lifting heavy items
	1
	3
	3
	· Substitute – introduce a new rule which states that only members of the Pottery Society Committee are to lift heavy objects such as heavy boxes or bags of clay
· Admin controls – training and instructions to be provided to Committee Members regarding the correct lifting procedures. 
	1
	3
	3
	

	5. Dust from the clay 
	· Inhaling large amounts of clay dust
	Anyone in the Concord during the 2 hour session.
	2
	2
	4
	· Elimination – clean up all clay dust immediately and carefully and ensure that a final clean is done at the end of each session to ensure that the site is left dust free. 
	1
	2
	2
	

	6. Paint 
	· Slips and falls (if spilled)
· Getting paint into members eyes 

	Anyone in the classrooms used within Cantell School, both during and after the weekly sessions
	3
	1
	3
	· Elimination – clear up all paint spillages immediately and carefully

	2
	1
	2
	· If paint does enter a person’s eye, make sure it is washed out quickly and thoroughly with clean cold water.

	7. Covid-19
	· Contraction of Covid-19 and the symptoms related to this infection 
	Anyone in the Concord during the 2 hour session.
	3
	5
	15
	· Elimination – ensure that any member of the session who feels unwell prior to arrival notifies the Committee.

	2
	5
	10
	




	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	All society members will be instructed not to eat food when near clay as well as being informed of how to deal with the scenario in which a member may get clay in their eyes. 
	Jasmine
	06/03/2023
	06/03/2023
	

	3
	All society members will be informed of the necessity of cleaning up broken clay swiftly and safely and what equipment to do this with. Members will subsequently be instructed if occurrence during the Session
	Jasmine
	06/03/2023
	06/03/2023
	

	4
	All society members will be informed of where to locate a wet floor sign as well as the necessity of clearing up a water spillage swiftly and safely and what to do this with. Members will subsequently be instructed to do so whenever the need may arise throughout the session.
	Jasmine
	06/03/2023
	06/03/2023
	

	5
	All society members will be shown how to use each of the tools possessed by the Pottery Society. In accordance with this, all society members will be informed of where to locate a first-aid kit should anyone accidentally cut themselves during the session. 
	Amelia (Health and Safety Secretary) and Leo (Pottery Society Teacher)
	06/03/2023
	06/03/2023
	

	6
	All committee members must undertake training regarding the correct procedure for lifting heavy objects and ensure that all heavy lifting needed to be undertaken during the session are done by committee members only. 
	All committee members
	Before the First Session
	05/11/20
	

	7
	All society members must clean up any clay dust as soon as they see it and committee members must also undertake a final clean at the end of the session to ensure that the site is left in a dust free state. 
	All society members
	06/03/2023
	06/03/2023
	


	11
	All society members will be informed of the aforementioned control measures in relation to Covid-19 and the committee will ensure that all members abide by both the guidelines provided above as well as those provided by the government. 
	All committee members
	06/03/2023
	06/03/2023
	

	Responsible committee member signature: Jasmine Milsom

	Responsible committee member signature: Alex Brewster

	Print name: Jasmine Milsom
	Date: 06/03/2023
	Print name: Alex Brewster
	Date: 06/03/2023

	
	
	
	






Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher
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