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	Risk Assessment Information
(What is this risk assessment for? Please provide a summary of the activity or event, including all relevant information)
	Southampton University Boat Club is a SUSU affiliated society that facilities the sport of Rowing at the University. The Club trains out of the University Water Sports Centre and competes regularly at local races such as Fours Head, Head of the River Race, BUCS and Henley Royal Regatta. The club operates between 70-90 members and a fleet of just over 20 boats. The club is also affiliated to British Rowing.

This is a generic risk assessment, including:
· General considerations
· Activity considerations
· Watersports clubs considerations
· Southampton Sport facilities considerations
· Racing, transport and event considerations
· Equipment repair and maintenance considerations
· Socials considerations










	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	General Considerations (including group meetings)

	Hitting/bumping head
	Concussion or serious head injury.

Otherwise, potential bruising or swelling.
	All participants and organisers/staff and spectators as well as members of the public who may be walking past
	2
	4
	8
	All 8+ boats to be moved under direction and by full crew.

Maximum of 2 Oars being carried by 1 person or 8 oars by 2 people 
	1
	4
	4
	If the person who has been hit is showing signs of concussion or is confused, seek medical attention immediately.
Call 999 in an emergency. 
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Sharp edges and corners
	Cuts/abrasion/bruising to skin.
	All participants and bystanders.
	2
	2
	4
	Check all equipment prior to use. Is it safe to use? Does it have any sharp edges? Is it damaged in any way? 

Check any Trestles – are they safe? Are they likely to fall? Are they damaged or do they have any sharp edges? 

Those leading the session to remain vigilant to ensure participants are using the equipment as demonstrated. 
	1
	1
	2
	Via considering the control measures and making sure those are adhered to, the assessor should be able to reduce the likelihood and impact of anyone getting injured by the equipment. 
Seek medical attention if problem arises

Is there a qualified first aider in attendance at the session? Do session organisers know the location of a first aid kit/ who the nearest first aider is? 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy. 

	Fire
	Smoke inhalation, burns and more severe. Risk of extreme harm.
	All participants and organisers/staff and spectators  
	1
	5
	5
	Those leading the session must ensure they are aware of and fully understand the venue or locations fire procedures. 

Those leading must make sure that all exit routes are clearly highlighted and report any issues immediately to the venue. 

Highlight to all the participants the nearest emergency exit routes at the start of a session, and the importance of leaving calmly in case of an emergency. 
	1
	4
	4
	In case of an emergency, please pull nearest fire alarm and ensure all participants leave the venue calmly and safely. 

Once in a safe position to do so, call the emergency services on 999. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Soft tissue injury
	Sprains, bruising and swelling. 

Severe incidents might include a broken ankle or other breaks i.e. wrists etc. 
	All participants and organisers/staff and spectators  
	2
	3
	6
	Check Slipway and steps have been pressure washed

If near freezing ensure steps and slipway have been salted/gritted

Footwear to be worn at all times

	1
	3
	3
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.
Call 999 in an emergency.
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Slips, trips and falls 
	Cuts, scrapes and abrasion to skin.

Soft tissue injury e.g., sprain, bruising. Potential broken ankle or other breaks i.e. wrists etc. 

Links directly to weather and ground surfaces.
	All participants and organisers/staff and spectators  
	2
	3
	6
	Check areas for hazards prior to session starting, e.g. hard, uneven or slippery surfaces.

Ensure participants are wearing suitable clothing (nothing in pockets) and appropriate footwear.

	1
	3
	3
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.
Call 999 in an emergency.
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Electronics
	Risk of eye strain, injury, electric shock.
	All participants and spectators

	2
	4
	8
	Ensure regular breaks (ideally every 20mins) when using screens and is set up to avoid glare, is at eye height where possible

Ensure no liquids are placed near electrical equipment aand that all leads are secured with cable ties, mats, etc. and are not left exposed.
	1
	4
	4
	Request support and advice from SUSU IT/Tech teams e.g. via activities team

For external venues pre-check equipment and last PAT testing dates 
Seek medical attention as required

	Members may sustain injury/ become unwell 

	Effects from pre-existing medical conditions may arise.

Falling under sickness/
Illness.

	Members, participants, coaches
	3
	5
	15
	Advise participants; to bring their personal medication

Members/Committee to carry out first aid if necessary and only if qualified and confident to do so

Contact emergency services as required 111/999

Contact SUSU Reception/Venue staff for first aid support
	2
	5
	15
	Incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy

	Coronavirus
	Illness - symptoms including; coughing, altered taste/sense of smell, shortness of breath, exhaustion.

Extreme cases can lead to hospitalisation or fatality.






	All participants and organisers/staff and spectators  
	3
	2
	6
	All those in attendance must adhere to the latest COVID guidelines as set out by the UK Government as well as the University. 

Where applicable, ensure areas where people meet is well ventilated i.e. opening windows. 

Encourage those with symptoms to test and avoid sessions if positive.



	2
	2
	4
	Encourage participants or staff who test positive to inform group leaders so they can pass this information on if applicable. 

	Setting up/moving or chairs/tables/other objects in the area.
	Bruising or broken bones from tripping over table and chairs.
	Meeting organisers and attendees
	2
	3
	6
	Make stall operators aware of the potential risks, follow manual handling guidelines

Ensure that at least 2 people carry tables.
Setting up tables will be done by organisers.

Work in teams when handling other large and bulky items.

Request tools to support with move of heavy objects- SUSU Facilities/venue. E.g., hand truck, dolly, skates

Make sure anyone with any pre-existing conditions isn’t doing any unnecessary lifting and they are comfortable.


	1
	3
	3
	Seek assistance if in need of extra help from facilities staff/venue staff if needed

Seek medical attention from SUSU Reception if in need

Contact emergency services if needed 

All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed. Follow SUSU incident report policy

	Overcrowding on University sites
	Physical injury up to and including:
· Bruising
· Sprains
· Breakages
· Concussions
	All participants, members and coaches.
	1
	3
	3
	Do not push/shove

If large crowds form, barriers can be requested by SUSU facilities team (if available on the day) to assist with crowd management.

Book during quieter times when less activities taking place on Redbrick/book all available space 
Inform other bookings on the Redbrick/in the area of the event
	1
	3
	3
	Seek medical attention if problem arises

With support from a SUSU Activities coordinator Inform UoS security team of the event (– on campus 3311, off campus 02380 593311. unisecurity@soton.ac.uk) and liaise with them on need for security teams on the day

Security team may inform police of the event if required (e.g. marches)


	Accessibility:

Entrances and Exits to the chosen area. 
	Participants may be prevented from attending the activity due to a lack of considerations of accessibility needs and requirements. 

They could also be prevented from leaving the area quickly in an emergency if the correct infrastructure and considerations have not been made.  
	Participants, committee
	1
	5
	5
	All areas chosen for activity will have their suitability checked. 

If a closed activity for members, members will be consulted and alerted prior to ensure there are no accessibility requirements. 

If an open activity, committee will consider all accessibility requirements and ensure that the area chosen is as accessible as possible. 
	1
	5
	5
	In case of an emergency, call the emergency services on 999. 

If those with accessibility problems have not been able to exit, make the building manager and emergency services aware. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Financial Risk:

For the club or society, or potentially even SUSU if the club/soc finds itself in difficulty. 
	Club or society activity costing more than planned, weakening their financial position. 

Incidents with members of the public, participants, staff or members causing lawsuits and financial penalties.
	The club or society

Members subject to lawsuits

SUSU if required to assist.
	1
	1
	1
	Clubs and societies required to complete financial forecasting and budget for the year. 

All encouraged to review membership fees yearly to ensure they are able to comfortably cover costs. 

SUSU can offer clubs and societies loans – these will need to be agreed and a payment schedule decided upon. Clubs and societies that have to rely on a loan will be subject to development plans to ensure their future is protected. 
	1
	1
	1
	Committee members wishing to spend budget money on the club’s behalf is to communicate with and be granted permission by the treasurer.

	Legal Compliance:

Club or society activity going against set law. 

This includes breaches of the freedom of speech act
	Fines imposed upon the student group as well as SUSU. 

Jail sentences. 

Reputational risk to the student group, SUSU and the wider University 
	The club or society, committee and members, SUSU or the Wider University. 
	1
	1
	1
	All clubs and societies should ensure they are following set law at all times. If ever in doubt, they will contact the Activities team prior to the activity taking place. 

All who wish to bring in an external speaker must follow due process, available here

This will be looked over by the University Legal Services team, and may require security being consulted and an extra risk assessment being submitted. 
	1
	1
	1
	Any incidents need to be reported as soon as possible to committee members and to SUSU. 

	Medical Issues: 

Pre-existing and process for any that appear during club or society activity 
	Induced illness or sickness prompted by existing medical issues. 

Induced injury or discomfort prompted by existing medical issues.

Severe circumstances resulting in hospitalisation or death.
	All participants, members and committee 
	3
	5
	9
	All clubs and societies should have a process for if a medical issue occurs. 

All should know the location of the nearest first aider and/or safety officer. Members do not need to disclose medical information to committee (GDPR), but all committee should know how to find a first aider and help quickly. 

If in a Southampton Sport space, contact reception. If in SUSU, contact reception. If no-one can be found, contact campus Security – 02380 593311
Advise participants; to bring their personal medication

Members/Committee to carry out first aid if necessary and only if qualified and confident to do so











	1
	1
	1
	In an emergency, contact 999. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.










	Activity Considerations

	Entrapment/ things getting stuck
	Cuts/abrasion/bruising.

Potential dislocations, breakages or fractures.
	All participants and organisers/ staff.   
	2
	2
	4
	Participants asked to remove jewellery, loose/dangling clothing and objects from pockets prior to joining in. 

Those leading the session must ensure this has been done. 
	1
	2
	2
	If any injury occurs, seek medical attention.
 
If severe, call 999 in an emergency. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Sharp edges and corners
	Cuts/abrasion/bruising to skin.
	All participants and bystanders.
	2
	2
	4
	Check all equipment prior to use. Is it safe to use? Does it have any sharp edges? Is it damaged in any way? 

Check any Trestles – are they safe? Are they likely to fall? Are they damaged or do they have any sharp edges? 

Those leading the session to remain vigilant to ensure participants are using the equipment as demonstrated. 
	1
	1
	2
	Via considering the control measures and making sure those are adhered to, the assessor should be able to reduce the likelihood and impact of anyone getting injured by the equipment. 
Seek medical attention if problem arises

Is there a qualified first aider in attendance at the session? Do session organisers know the location of a first aid kit/ who the nearest first aider is? 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy. 

	Slips, trips and falls on the water bank
	Cuts, scrapes and abrasion to skin.

Soft tissue injury e.g., sprain, bruising. Potential broken ankle or other breaks i.e. wrists etc. 

Links directly to weather and ground surfaces.
	All participants and organisers/staff and spectators  
	2
	3
	6
	Check areas for hazards prior to session starting, e.g. hard, uneven or slippery surfaces.

Ensure participants are wearing suitable clothing (nothing in pockets) and appropriate footwear.

	1
	3
	3
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.
Call 999 in an emergency.
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Muscle/tendon/
Ligament injury, over exhaustion
	Muscle strains and pulls.

Pulled/stretched or snapped tendons and ligaments. 
	All participants and organisers/staff  
	3
	3
	9
	Those leading the session should ensure a proper and thorough warm up is carried out prior to the session that focuses on all muscle groups.

Players/participants told the benefits of an effective warm up and encouraged to complete. Warmups led by an appropriately qualified or experienced individual. Appropriate recovery methods also discussed to ensure muscles are more pliable to warm up.
	2
	3
	6
	If any injury occurs, seek medical attention. 

If severe, call 999 in an emergency (although unlikely for muscular) 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Being hit by an object 

Boats, oars, etc.

	Concussion or serious head injury.

Otherwise, potential bruising or swelling.
	All participants and organisers/staff and spectators as well as members of the public who may be walking past
	2
	4
	8
	All 8+ boats to be moved under direction and by full crew.

Maximum of 2 Oars being carried by 1 person or 8 oars by 2 people.
	1
	4
	4
	If the person who has been hit is showing signs of concussion or is confused, seek medical attention immediately.

Call 999 in an emergency.

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Hot weather conditions/high temperatures
	Heat or sun – risk of: 
· Sunburn
· Heat exhaustion 
· Heat rash 
· Dehydration
· Fainting
	All participants and organisers/staff and spectators  
	3
	3
	9
	Ensure regular drinks breaks are taken, and that each participant and staff member is advised to bring their own drinks bottle. 

If it is hot or sunny, ensure participants have taken steps to reduce their chance of harm – i.e., use of sun cream, hats and having available shaded area.
 
	1
	3
	3
	If anyone is affected by the heat or cold, seek immediate medical attention. 

If severe, call 999 in an emergency. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Cold weather conditions/low temperatures
	Hyperthermia/ hypothermia.

Loss of feeling/dexterity in fingers/toes.
	All participants and organisers/staff  
	3
	4
	12
	All outings will be cancelled/delayed under any of the following conditions: 
· Visibility <100m 
· Lightning – follow British rowing 30/30 rule: “If the flash to bang time is 30 seconds, or less, then find shelter. Stay there until 30 minutes after the last clap of thunder.” 
· Forecast red weather warning for rain 
· Average windspeeds in excess of 20mph forecasted.
· Wind gusting over 30mph forecasted 
· Snow/hail  
· Air temperature below -5 deg. C  
· Any relevant weather alerts issued 
	2
	3
	6
	If anyone is affected by the heat or cold, seek immediate medical attention. 

If severe, call 999 in an emergency 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

If it is cold, ensure participants have suitable attire to enable them to keep warm.

	Ground Surfaces

	Hard, uneven or slippery surfaces, usually linked to weather, that can cause slips trips and falls (see section 1). 
	All participants and organisers/staff and spectators  
	2
	3
	6
	Check Slipway and steps have been pressure washed, clear of mud, dirt, animal waste, etc.

If near freezing ensure steps and slipway have been salted/gritted.

Ensure participants are wearing suitable clothing (nothing in pockets) and appropriate footwear, e.g. wellies, crocs, etc.

	1
	3
	3
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.

Call 999 in an emergency.

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Inappropriate attire/ clothing to do the sport or activity
	Baggy/loose/dangling clothing, objects in pockets, wearing jewellery can lead to entrapment, risking the situation to escalate and cause further injury.
	All participants and organisers/staff and spectators  
	2
	3
	6
	Ensure all participants are wearing suitable clothing (nothing in pockets) 
	1
	3
	3
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.
Call 999 in an emergency.
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Illness/sickness or infection
	Feeling sick or unwell – symptoms including:
· Vomiting
· Fever
· Diarrhoea
· Stomach cramps
· Chills
· Exhaustion

Infection of cuts or open wounds.
	All participants, members and coaches
	3
	4
	12
	Any cuts or open wounds to be protected with waterproof dressings.

Showers available in the changing rooms.

Disinfectant handwash and wipes available in the changing rooms and at the front of the boat sheds.

First aid kits with suitable disinfectant wipes and dressings available in all launches and buildings.

	2
	3
	6
	If any injury occurs, seek medical attention. 

If severe, call 999 in an emergency 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

Recommendation of closed-top water bottles.

	Launch collisions with obstacles/surroundings /other river users
	Injury to crews or other river users.

Damage to equipment.
	Launch Drivers, Launch Passengers, Crews, other river users
	2
	4
	8
	All launch drivers to hold a valid RYA Powerboat Level 2 certificate.

All launch occupants must wear a lifejacket or suitable buoyancy aid. The driver must wear a kill cord at all times.

The driver must check the launch is in suitable working order prior to engaging in safety boat duties. The launch must have an adequate fuel level and be equipped with a ‘safety kit’.

Launch drivers to maintain a lookout for other river traffic and dangers to both the launch and the escorted boats.

Launch drivers to follow all local rules of navigation, including COLREGs.

All occupants should be in a suitable state to ‘operate machinery’ (not intoxicated, exhausted or otherwise incapacitated).

No unnecessary passengers in any launches.
Any person found to have broken these rules will be immediately banned from using a launch.
	1
	3
	3
	If any injury occurs, seek medical attention. 

If severe, call 999 in an emergency.

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Boat collisions with obstacles/surroundings /other river users
	Injury to crew.

Damage to equipment.
	Crews
	3
	3
	9
	Coxes and steers-people trained in the safe navigation of the river and obstacles 

New obstacles/dangers shared with coxes/crews as soon as they become apparent 

Safety launches to warn crews of dangers ahead 
Coxes and steers-people should be in a suitable state to ‘operate machinery’ (not intoxicated, exhausted or otherwise incapacitated) 

	4
	1
	4
	If any injury occurs, seek medical attention. 

If severe, call 999 in an emergency 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Equipment quality

	Cut/abrasion/ bruising from sharp edges. Is the equipment safe to be used?
	All participants and bystanders.
	2
	2
	4
	Check all equipment prior to use. Is it safe to use? Does it have any sharp edges? Is it damaged in any way? 

Do those leading the session have the appropriate training to demonstrate and use the equipment correctly? 

Those leading the session to remain vigilant to ensure participants are using the equipment as demonstrated. 
Reporting any faulty equipment to the Boatman so they can be repaired as soon as possible.

If repair is required on any SUBC equipment that the boatman, president, and treasurer agree cannot be carried out at the boat hard, the item be sent off to an external servicer.
	1
	1
	2
	Seek medical attention if problem arises

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy. 

	Persistent use of damaged equipment
	Injury to crews.

Further damage to Equipment.
	All Crews
	2
	3
	6
	Do not use faulty equipment. 

Reporting any faulty equipment to the Boatman so they can be repaired as soon as possible.

Cleaning boats and blades to prevent salt build-up.

If repair is required on any SUBC equipment that the boatman, president, and treasurer agree cannot be carried out at the boat hard, the item be sent off to an external servicer.

	1
	2
	2
	If any injury occurs, seek medical attention. 

If severe, call 999 in an emergency 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Ignition of launch fuel
	Severe burns.
	All users dealing with fuel. Coaches, water sports staff, etc.
	1
	4
	4
	Fuel store is locked, and alarmed, and limited people have access to it.

No open flames or smoking allowed in proximity to outboards and petrol tanks.

Guidance for safe usage of fuel store given to all users.

	1
	2

	2
	If any injury occurs, seek medical attention. 

If severe, call 999 in an emergency.

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Falling under the water (river and lake)
	Drowning/suffocation/ respiratory impairment.

Staying in the water for extended periods could result in exhaustion or hypothermia.
	All water users, all crews, coaches, passengers, etc.
	2
	5
	10
	All members must be able to swim 50m in light clothing, swim underwater for 5m in light clothing and tread water for 5 minutes.

Safety launch cover.

	1
	2
	2
	If any injury occurs, seek medical attention. 

If severe, call 999 in an emergency.

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Medical Issues: 

Pre-existing and process for any that appear during club or society activity 
	Induced illness or sickness prompted by existing medical issues. 

Induced injury or discomfort prompted by existing medical issues.

Severe circumstances resulting in hospitalisation or death.
	All participants, members and committee 
	3
	5
	9
	All clubs and societies should have a process for if a medical issue occurs. 

All should know the location of the nearest first aider and/or safety officer. Members do not need to disclose medical information to committee (GDPR), but all committee should know how to find a first aider and help quickly. 

If in a Southampton Sport space, contact reception. If in SUSU, contact reception. If no-one can be found, contact campus Security – 02380 593311
Advise participants; to bring their personal medication

Members/Committee to carry out first aid if necessary and only if qualified and confident to do so

	1
	1
	1
	In an emergency, contact 999. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Moving/setting up equipment

Boats, trestles, launches, oars, etc.

	Various forms of injuries up to and including possible sprains and breakages.

	All participants and organisers/staff.   
	2
	3
	6
	All 8+ boats to be carried under coxes supervision with at least 6 people and all other boats at least 2 people.

Maximum of 2 Oars being carried by 1 person or 8 oars by 2 people.

Safety Launches to be boated by at least 2 people and dragged up slipway by at least 3 people.

Request tools to aid with the moving of heavy objects – SUSU facilities/venue e.g. trailers, etc.

Any equipment not in use that is not fixed should be removed from the activity area.  
	1
	2
	3
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.

Call 999 in an emergency.

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Qualification of coaches/instructors

	Participants could be hurt or hurt each other if the coach does not possess relevant qualifications to be able to deliver the sport or activity safely.
	All participants and members
	3
	3
	9
	Clubs will source coaches/ instructors that have the relevant qualifications to deliver their sport. 

All launch drivers to hold a valid RYA Powerboat Level 2 certificate. Launch drivers to be familiar with and follow all local rules of navigation, including COLREGs.
	1
	3
	3
	If any injury occurs, seek medical attention. 

If severe, call 999 in an emergency 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

Regular welfare surveys conducted to ensure members feel satisfied.

	Travel

Wide Lane, Highfield, Water sports, Glen Eyre or to away races

	Vehicle collision – causing anything from minor to severe injuries, as well as mental health issues.  
	Members, those driving, members of the public
	4
	5
	20
	Club committee to check that drivers have the relevant licences and insurance for the mode of travel. This includes if they have completed a SUSU minibus test. 

Members expected to drive or travel in a sensible manor, with those doing otherwise to face disciplinary action (from the club in the first instance). Can cause reputational issues, especially if driving SUSU branded vehicles. Importance of this to be reminded. 
	2
	2
	4
	Contact emergency services as required 111/999

Incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy

	Lighting 

	Participants/coaches unable to see each other, the equipment or obstacles clearly, resulting in a higher risk of injury. 
	All participants, coaches, passengers
	5
	4
	20
	Training sessions/outings/ boatings only to go ahead if there is sufficient lighting.

Coaches and committee are deemed to be responsible for determining what is a safe light level.

During early morning/late evening sessions, lights are to be mounted to boats. Solid on the bows and flashing on the stern.

If lights are not working, this will be reported to Southampton Sport and the session stopped. SUSU Sports Coordinators will not schedule training or games in unlit areas past the predicted sunset. 
	1
	4
	4
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.

Call 999 in an emergency.

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Ability of members

Applies to all squads, and all roles. Rowers, coxswains, etc. 

	Rowers/coxswains could be placed at the wrong level or in the wrong crews, resulting in potential risk of injury to themselves or others.
	All participants, members, coaches, other river users
	3
	5
	15
	Water sessions for novice squads/boats will only be continued if participants can display an acceptable level of competence and safety.

Coaches/captains to decide whether it is safe/fit for a player/participant to be part of that training session or race. 

Coaches and committee to ensure that their squad is playing against other clubs of a similar level, training and in a safe environment. 


















	1
	5
	5
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.

Call 999 in an emergency.

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Watersports Clubs Considerations

	Car collision with site users
	Various forms of injury up to and including possible, cuts, bruises, swelling, concussions, breakages, fractures, fatality.
	All site users
	2
	4
	8
	Stick to site speed limit.

Stick to designated road marked.
	1
	3
	3
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.
Call 999 in an emergency.
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Reputational risk

For the club or society, as well as to SUSU and the University
	Incidents during club or society activity could pose a reputational risk to the club, Southampton University Students’ Union or Southampton University itself. 

This could be controversial posts, conduct during a game, conduct during social, or anything else that brings the clubs/societies, SUSU or the University’s name into disrepute. 

	The club, SUSU or the University’s reputation
	2
	1
	2
	Ensuring all parts of this risk assessment are adhered to. 

Ensuring that any incidents involving public or others are recorded and addressed. 

Ensuring all members are reminded that they are representing the club/society, SUSU and the University in (usually) branded clothing. 


	1
	1
	1
	Any incidents with other clubs/other river users to be compensated and amended in an appropriate manner by the president or other member of committee.

	River conditions

Wind, weather, tide levels, wash, etc. 
	Boats unable to handle conditions. Capsizing, sinking, snapping, holes.

All incidents may cause various forms of injuries up to and including possible sprains and breakages.

Extreme situations may lead to more severe consequences. Drowning, hypothermia.
	All participants, members, coaches, passengers.
	4
	5
	20
	All outings will be cancelled/delayed under any of the following conditions: 
· Low tide
· Visibility <100m 
· Lightning – follow British rowing 30/30 rule: “If the flash to bang time is 30 seconds, or less, then find shelter. Stay there until 30 minutes after the last clap of thunder.” 
· Forecast red weather warning for rain 
· Average windspeeds in excess of 20mph forecasted 
· Wind gusting over 30mph forecasted 
· Snow/hail  
· Air temperature below -5 deg. C  
· Any relevant weather alerts issued 

If conditions are not obvious, safety officers/coaches must take a safety launch, prior to a session, to judge the conditions and decide whether or not a session can go ahead.

Safety launch cover.
	2
	2
	4
	If any injury occurs, seek medical attention. 

If severe, call 999 in an emergency 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Condition of launch
	Launch not fit for use. Capsizing, sinking, holes.

All incidents may cause various forms of injuries up to and including possible sprains and breakages.

Extreme situations may lead to more severe consequences. Drowning, hypothermia.
	All participants, members, coaches, passengers.
	2
	5
	10
	All launch drivers to hold a valid RYA Powerboat Level 2 certificate. The driver must wear a kill cord at all times 

The driver must check the launch is in suitable working order prior to engaging in safety boat duties.

When in use, launch must be equipped with a suitable level of fuel and a safety box.

	1
	3
	3
	If any injury occurs, seek medical attention. 

If severe, call 999 in an emergency 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

Launch damage needs to be reported to watersports staff as soon as possible.

	If a fire alarm is triggered, people may not know where to go
	Crushing, falls, burns and smoke inhalation arising from induced panic, reduced space in buildings and external walkways, obstructed fire exits, build-up of flammable materials i.e. waste cardboard/boxes.


	Members
	2
	10
	5
	Ensure that members know where the nearest fire exist are and the meeting place is outside, should it be needed

Build-up of rubbish is to be kept to a minimum. Excess build up is to be removed promptly and deposited in the designated areas.
	1
	5
	5
	All incidents are to be reported as soon as possible ensuring the duty manager/health and safety officer have been informed.

Call emergency services and University Security: 

Emergency contact number for Campus Security: 
· Tel: +44 (0)23 8059 3311
(Ext:3311).

	Theft
	Equipment loss, financial loss, tool loss, bike loss, personal belongings loss.
	All members and participants
	3
	4
	12
	Boat shed to be locked during training sessions whilst nobody is present.

Club members will be encouraged to carefully stow away valuables out of direct sight.

Boat shed to be locked up after every training session and the WSC gate to be locked if last to leave the site.
	2
	3
	6
	In the event of theft committee members will: 
· Highlight the incident to any community police officers in the area/report to 111
· Report incident to security, SUSU duty manager and complete a SUSU incident report. 

	Slips, trips and falls around the WSC
	Cuts, scrapes and abrasion to skin.

Soft tissue injury e.g., sprain, bruising. Potential broken ankle or other breaks i.e. wrists etc. 

Links directly to weather and ground surfaces.
	All participants and organisers/staff and spectators  
	2
	3
	6
	Check areas for hazards prior to session starting, e.g. hard, uneven or slippery surfaces.

Ensure participants are wearing suitable clothing (nothing in pockets) and appropriate footwear.

	1
	3
	3
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.

Call 999 in an emergency.

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.




















	Southampton Sport Facilities Considerations

	Wet floors, uneven surfaces or defects. Extreme heat, heating, fire exits blocked

	Causing slips, trips or falls.
Minor bruising, sprain, fracture, dislocation, concussion, dehydration, entrapment.
Person or persons falling over or into objects and/or each other, due to fire exit blocked
	All members and participants
	2
	3
	6
	Ensure participants take on enough water in extreme heat. Report heat to Southampton Sport Staff.

Everyone to ensure they do not put anything in front of fire exits.
Everyone to ensure they remove anything put in front of fire exits.
Clear walkways are maintained in all areas accessing the fire exits.
	2
	2
	4
	Injuries to be reported to the Southampton Sport Staff and via the SUSU reporting system.

	Equipment provided by Southampton Sport failure
	Minor bruising, sprain, fracture, dislocation, concussion,

	Participants in the activity, referees, spectators

	2
	3
	6
	Everyone to report equipment failure to the Southampton Sport Staff.

If equipment is unsafe, take it out of action.
	2
	2
	4
	Injuries to be reported to the Southampton Sport Staff and via the SUSU reporting system.

	Violent or aggressive behaviour or actions towards staff or other customers
	Inflicting physical injury, vandalising property, financial loss or reputation
	Staff, customers, members
	3
	3
	9
	Abiding by facility rules, everyone should treat people with respect. 

In serious circumstances seek assistance.
	2
	2
	4
	Make Southampton Sport Staff aware, call security.
Injuries to be reported to the Southampton Sport Staff ad via the SUSU reporting system. 
Contact Report and Support Report + Support - University of Southampton






	Racing, Transport and Events Consideration

	Tripping over table and chairs.
	Cuts, scrapes and abrasion to skin.

Soft tissue injury e.g., sprain, bruising. Potential broken ankle or other breaks i.e. wrists etc. 

	Meeting organisers and attendees
	2
	3
	6
	Make stall operators aware of the potential risks, follow manual handling guidelines

Ensure that at least 2 people carry tables.
Setting up tables will be done by organisers.

Work in teams when handling other large and bulky items.

Request tools to support with move of heavy objects- SUSU Facilities/venue. E.g., hand truck, dolly, skates

Make sure anyone with any pre-existing conditions isn’t doing any unnecessary lifting and they are comfortable
	1
	3
	3
	Seek assistance if in need of extra help from facilities staff/venue staff if needed

Seek medical attention from SUSU Reception if in need

Contact emergency services if needed 

All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed. Follow SUSU incident report policy

	Races - Travel 
	Various forms of injury up to and including possible, cuts, bruises, swelling, concussions, breakages, fractures, fatality.
	All drivers, passengers and other road users.
	3
	4
	12
	All drivers involved in the transport plan must possess a full UK driver’s license and adhere to all road laws.

Any drivers involved with trailer towing or minibus driving must have the adequate training and appropriate qualification.
	2
	2
	4
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.

Call 999 in an emergency.
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Trailer loading/ unloading
	Injury up to and including Concussion or serious head injury. Breakages, sprains and/or muscle strain.

Otherwise, potential bruising or swelling. Cuts and scrapes.

Damage to boats and equipment.
	All participants and organisers/staff and spectators as well as members of the public who may be walking past
	2
	4
	8
	All 8+ boats to be moved under direction and by full crew.

Maximum of 2 Oars being carried by 1 person or 8 oars by 2 people.

All boats and equipment to be tied down by the boatmen or those given permission by the boatmen.

Tow driver to double check all ties, truck hook up and tail lights before departure.
	1
	4
	4
	If the person who has been hit is showing signs of concussion or is confused, seek medical attention immediately.

Call 999 in an emergency.

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Marquee and viewing area set up
	Injury up to and including Concussion or serious head injury. Breakages, sprains and/or muscle strain.

Otherwise, potential bruising or swelling. Cuts and scrapes.

Damage to boats and equipment.
	All participants, members, other users, spectators, organisers.
	4
	4
	16
	All marquees, gazebos, flags and banners set up by the club must be sufficiently anchored and tied down to heavy/immovable objects such as trailers, trees, pegs, etc.

Marquees are to be put up above head height to prevent area users hitting their heads.
	1
	3
	3
	If the person who has been hit is showing signs of concussion or is confused, seek medical attention immediately.

Call 999 in an emergency.

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Overcrowding at a race
	Physical injury up to and including:
· Bruising
· Sprains
· Breakages
· Concussions
	All members, participants and spectators
	1
	3
	3
	Do not push/shove.

All participants and spectators are not to stand too close to the edge of the water.

Book during quieter times when less activities taking place on Redbrick/book all available space 
Inform other bookings on the Redbrick/in the area of the event.
	1
	3
	3
	Seek attention of the designated safety officer if problem arises.

If severe, call 999 in and emergency or seek attention from the on-site medical team provided by the external organisers.

	Allergies and food service
	Allergic reactions, discomfort, inability to breathe.

Risk of choking.
	All members, participants and spectators
	3
	5
	15
	Individual event risk assessment to be carried out for events involving members making/serving food.

Homemade items to be avoided by those with allergies and should be made by those with appropriate food hygiene training (Level 2 +)

Only order/buy food at establishments with appropriate food hygiene rating

Food to only be provided/eaten when other activities are stopped

Follow good food hygiene practices- no handling food when ill, tie back hair, wash hands and equipment regularly using warm water and cleaning products, refrigerate necessary products 
	1
	5
	5
	SUSU food hygiene level 2 course available for completion- requests made to activities team

Call for first aid/emergency services a required 

Report incidents via SUSU incident report procedure 

	Reputational risk

For the club or society, as well as to SUSU and the University
	Incidents during club or society activity could pose a reputational risk to the club, Southampton University Students’ Union or Southampton University itself. 

This could be controversial posts, conduct during a game, conduct during social, or anything else that brings the clubs/societies, SUSU or the University’s name into disrepute. 

	The club, SUSU or the University’s reputation
	2
	1
	2
	Ensuring all parts of this risk assessment are adhered to. 

Ensuring that any incidents involving public or others are recorded and addressed. 

Ensuring all members are reminded that they are representing the club/society, SUSU and the University in (usually) branded clothing. 


	1
	1
	1
	Any incidents with other clubs/competitors to be compensated and amended in an appropriate manner by the president or other member of committee.

	Legal Compliance – Road Laws

Club or society activity going against set law. 

This includes breaches of the freedom of speech act
	Fines imposed upon the student group as well as SUSU. 

Jail sentences. 

Reputational risk to the student group, SUSU and the wider University 
	The club or society, committee and members, SUSU or the Wider University. 
	1
	1
	1
	All clubs members should ensure they are following rules and rules of the road and only drive if they possess a full UK driver’s license.

All who wish to bring in an external speaker must follow due process, available here

This will be looked over by the University Legal Services team, and may require security being consulted and an extra risk assessment being submitted. 














	1
	1
	1
	If a member has previously demonstrated that they have driven in an unsafe manner and/or have put passengers or other club members at risk, they are to be removed from future transport plans by the secretary. 

	Equipment Repair and Maintenance Consideration

	Use of hand tools – saws, chisels, knives, etc.
	Cuts/grazes/abrasions. In severe cases, bleeding out or lost digits.

Flying shrapnel/bits of material into eyes.
	Boatmen, operators, spectators.
	4
	3
	12
	Instructions for safe use of
all tools given during handover of committee, document containing links to videos teaching safe and proper use of each tool in the boat shed.

Quality of all tools to be checked at the end of each academic year by the boatman. 

If a tool is deemed unfit for further use a replacement tool will be purchased to prevent poor future repairs.

Appropriate PPE and precautions to be used at all times. i.e. goggles
	3
	2
	6
	If any injury occurs, seek medical attention. 

If severe, call 999 in an emergency 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

Access to first aid kits in case of accidents.

	Use of power tools – drills, sanders, etc.
	Cuts/grazes/abrasions. In severe cases, bleeding out or lost digits.

Flying shrapnel/bits of material into eyes.
	Boatmen, operators, spectators.
	3
	4
	12
	Limited access to power tools (boatman and other authorised members under instruction of the boatman).

Instructions for safe use of all tools given during handover of committee, document containing links to videos teaching safe and proper use of each tool in the boat shed.

Tools to be cleaned using WD40 and a rag if necessary, after use 

Necessary PAT tests to be carried out once every 5 years.

All power tools to be turned off and unplugged when not in use.

Appropriate PPE and precautions to be used at all times. i.e. goggles
	2
	3
	6
	If any injury occurs, seek medical attention. 

If severe, call 999 in an emergency 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

Access to first aid kits in case of accidents.

	Use of chemicals – resins, adhesives, hardeners, etc.
	Skin irritation/damage/ burns/rashes.

Eye burns causing visual cloudiness, or blinding in extreme cases.

Poisoning/allergic reactions. 

Respiratory problems causing dizziness or fainting.

Highly flammable substances can increase chance of fire.

	Boatmen, operators, spectators.


	4
	3
	12
	Limited access to chemicals and substances (boatman and other authorised members under instruction of the boatman).

Instructions for safe use of all chemicals, adhesives and substances given during handover of committee, and in person throughout the year.

Users to follow COSHH latest guidance. (Control of Substances Hazardous to Health)

Appropriate PPE and precautions to be used at all times. i.e. gloves and masks.
	2
	2
	4
	If any injury occurs, seek medical attention. 

If severe, call 999 in an emergency 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

Access to cloth for chemical spillages.

Access to eye wash packs in case of accidents

	Faulty/inadequate repairs
	Physical injury caused by any circumstance such as:
· Sharp edges
· Falling parts
· Boats sinking/snapping
	All crews
	3
	2
	6
	Suitable safety equipment to be worn by all present when carrying out repairs involving epoxy, gel coats etc. based on what the guidelines for each material.

Once a repair has been made it should be checked and tested by boatman to be in a satisfactory condition before use.

Solder repairs should be properly insulated after with electrical or other suitable methods.
	2
	1
	2
	If any injury occurs, seek medical attention. 

If severe, call 999 in an emergency 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Dust and airborne particulates
	Respiratory and visual problems including:
· Choking and coughing
· Inability to breathe
· Ingestion 
· Blindness
	Boatmen, members and bystanders.
	3
	4
	12
	Suitable safety equipment to be worn by all present when carrying out repairs involving sanding, fumes, small fibres, etc. such as goggles, dust masks and dust suits and gloves if necessary.















	1
	3
	3
	Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Socials Consideration

	Costumes/Fancy Dress
	Props/costumes causing injury or offence
	Participants
Members of the public
	2
	2
	4
	Ask members to only bring small items and use sensibly. Members of the society are responsible for their own possessions and the use of them.

Choose a theme unlikely to cause offence. Any participant wearing items deemed offensive asked to remove these. 

Society to follow and share with members Code of conduct/SUSU Expect Respect policy
	1
	2
	2
	SUSU Expect Respect policy to be followed

Committee WIDE training 

	Alcohol consumption 
	Participants may become at risk as a result of alcohol consumption

Members of the public may act violently or cause offense towards participants and vice versa.
	Event organisers, event attendees,  
	2
	5
	10
	Members are responsible for their individual safety though and are expected to act sensibly.

Initiation behaviour not to be tolerated and drinking games to be discouraged

For socials at bars/pubs etc bouncers will be present at most venues. 

Bar Security staff will need to be alerted and emergency services called as required. 

Where possible the consumption of alcohol will take place at licensed premises. The conditions on the license will be adhered to and alcohol will not be served to customers who have drunk to excess

Committee to select ‘student friendly’ bars/clubs and contact them in advance to inform them of the event

Society to follow and share with members Code of conduct/SUSU Expect Respect policy
	1
	3
	5
	Follow SUSU incident report policy

Call emergency services as required 111/999

Committee WIDE training

	Socials-Travel 
	Vehicle’s collision -causing serious injury 
	Event organisers, event attendees, Members of the public 
	4
	3
	12
	Members are responsible for their individual safety though and are expected to act sensibly.

Local venues known to University of Southampton (UoS) students chosen 

Event organisers will be available to direct people between venues.

Attendees will be encouraged to identify a ‘buddy’, this will make it easier for people to stay together. They will be encouraged (but not expected) to look out for one another and check in throughout the night where possible. 

Avoid large groups of people totally blocking the pavement or spilling in to the road. 

Anybody in the group who is very drunk or appears unwell and therefore not safe should be encouraged to go home ideally with someone else. If required a taxi will be called for them (ideally SUSU safety bus will be used, or radio taxis). 
Be considerate of other pedestrians & road users, keep disturbance & noise down. 
	2
	2
	4
	Where possible venues chosen for socials will be local/known to members and within a short distance from each other. 
Contact emergency services as required 111/999

Incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy

	Socials - Medical emergency 
	Members may sustain injury /become unwell 
· pre-existing medical conditions 
· Sickness 
· Distress

	Members
	3
	5
	15
	Advise participants; to bring their personal medication

Members/Committee to carry out first aid if necessary and only if qualified and confident to do so

Contact emergency services as required 111/999

Contact SUSU Reception/Venue staff for first aid support
	2
	5
	15
	Incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy

	Spiked Drinks/Alcohol Poisoning 
	Sickness and illness up to and including:
· Confusion
· Disorientation
· Nausea
· Vomiting
· Abdominal pain

Social manipulation:
· Sexual assault
· Physical assault
· Theft
	All members and participants present. Other members of the public.
	4
	3
	12
	Members are responsible for their individual safety though and are expected to act sensibly.

Local venues known to University of Southampton (UoS) students chosen 

Event organisers will be available to direct people between venues.

Attendees will be encouraged to identify a ‘buddy’, this will make it easier for people to stay together. They will be encouraged (but not expected) to look out for one another and check in throughout the night where possible. 
	2
	3
	6
	Follow SUSU incident report policy

Call emergency services as required 111/999

Committee WIDE training

Social secs to be in communication with club members who might feel concerned or unsafe.

	Members getting lost or separated. Members leaving an event/activity alone or without notifying others

	If alone or whereabouts unknown to others, members might be more susceptible to injury, physical harm, distress, theft or in need of assistance.
	All members and participants, members of the public.
	3
	3
	9
	Members are responsible for their individual safety though and are expected to act sensibly.

Local venues known to University of Southampton (UoS) students chosen 

Event organisers will be available to direct people between venues.

Attendees will be encouraged to identify a ‘buddy’, this will make it easier for people to stay together. They will be encouraged (but not expected) to look out for one another and check in throughout the night where possible. 
	2
	2
	4
	In serious situations causing worry or concern, call emergency services as required 111/999.

All members have access to phone contacts across the club.


	Adverse weather

	Unexpected weather can increase risk to members. Unfavourable conditions can increase chances of slipping, getting wet and cold and/or further injury.
	All participants and organisers/staff and members of the public.  
	3
	2
	6
	Check forecasts and weather predictions and adjust plans to prevent unnecessary risks.

Adequate footwear to be worn to events.
	2
	1
	2
	Where possible venues chosen for socials will be local/known to members and within a short distance from each other. 
Contact emergency services as required 111/999

Incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy

	Slips, trips and falls as a result of alcohol 

	Cuts, scrapes and abrasion to skin.

Soft tissue injury e.g., sprain, bruising. Potential broken ankle or other breaks i.e. wrists etc. 

Links directly to weather and ground surfaces.
	All participants and organisers/staff and members of the public.  
	2
	3
	6
	Check areas for hazards prior to session starting, e.g. hard, uneven or slippery sufaces.

Ensure participants are wearing suitable clothing (nothing in pockets) and appropriate footwear.

	1
	3
	3
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.
Call 999 in an emergency.
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Allergies - food and drink

	Members may sustain injury /become unwell 
· Pre-existing medical conditions 
· Sickness 
· Allergic reactions
	All participants and organisers.
	2
	3
	6
	Members are advised to carry with them any immediate medication they might need in the event of an incident.

Members are to be made aware of any particular food content at an arranged event.
	1
	2
	2
	Contact emergency services as required 111/999

Incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy








	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	Individual risk assessments for individual events with higher risk levels and anything not covered by generic assessment. This includes:
· Camps, Trips
· Fundraising events
· Para-athlete days
· New WSC build site
	Relevant committee members – president to ensure complete.
	
	
	

	2
	Committee to read and share SUSU Expect Respect Policy 
	Relevant committee members – president to ensure complete.
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	

	Responsible committee member signature: Sophie Pascoe

	Responsible committee member signature: Archie Street

	Print name: Sophie Pascoe
	Date:
1/09/2025
	Print name: Archie Street
	Date:
01/09/2025







Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher






1
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3


4


5


5

