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	Risk Assessment Information
(What is this risk assessment for? Please provide a summary of the activity or event, including all relevant information)
	University Of Southampton Rifle Club generic risk assessment for the 2025/26 season. The rifle club runs regular sessions twice a week shooting 20yrd prone smallbore target rifle during term time at The Bunker, Basset Green Road, Southampton SO16 2FH. This risk assessment also covers full-bore prone target rifle shooting at Bisley Camp, Brookwood, Surrey, GU24 0NY, shooting between 300 and 1200yrds as well as prone smallbore target rifle between 25 and 100yrds at Andover Range, BlueBell Lodge, Longparish Road, Wherwell, Andover, SP11 7AW. The club also travels to BUCS competitions, runs occasional socials and formal meetings.

This risk assessment does not include 3 positional shooting or using Southampton sport facilities.

Due to the nature of the sport, safety is a paramount consideration in all aspects. This risk assessment draws from Home Office, Police, NSRA and NRA guidance in many aspects. As an NRA affiliated club, we follow the NRA Safe Shooter System: Safe Person, Safe Equipment, Safe Practice, Safe Place.

We are required to maintain several other records and safety documents, which will be referenced in this risk assessment, and where appropriate attached at the bottom as Annexes.






	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	General Considerations (including group meetings)

	Slips, trips and falls
	Soft tissue injury e.g., sprain, bruising. Potential broken ankle or other breaks i.e. wrists etc. Links directly to weather and ground surfaces.
	All participants and organisers/staff and spectators  
	2
	3
	6
	Check ground conditions for holes, lumps, and other obstacles. 
	1
	3
	3
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.
Call 999 in an emergency.
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Fire
	Smoke inhalation, burns and more severe. Risk of extreme harm.
	All participants and organisers/staff and spectators  
	1
	5
	5
	Those leading the session must ensure they are aware of and fully understand the venue or locations fire procedures. 

Those leading must make sure that all exit routes are clearly highlighted and report any issues immediately to the venue. 

Highlight to all the participants the nearest emergency exit routes at the start of a session, and the importance of leaving calmly in case of an emergency. 

Consider accessibility requirements 
	1
	4
	4
	In case of an emergency, please pull nearest fire alarm and ensure all participants leave the venue calmly and safely. 

Once in a safe position to do so, call the emergency services on 999. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

Range to be cleared of unburnt propellant and dust periodically.

	Setting up/moving or chairs/tables/other objects in the area.
	Bruising or broken bones from tripping over table and chairs.
	Meeting organisers and attendees
	2
	3
	6
	Make stall operators aware of the potential risks, follow manual handling guidelines

Ensure that proper lifting technique is used when lifting tables.
Setting up tables will be done by organisers.

Work in teams when handling other large and bulky items.

Request tools to support with move of heavy objects- SUSU Facilities/venue. E.g., hand truck, dolly, skates

Make sure anyone with any pre-existing conditions isn’t doing any unnecessary lifting and they are comfortable.


	1
	3
	3
	Seek assistance if in need of extra help from facilities staff/venue staff if needed

Seek medical attention from SUSU Reception if in need

Contact emergency services if needed 

All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed. Follow SUSU incident report policy

	Overcrowding
	Physical injury 
	Event organisers and attendees
	1
	3
	3
	Do not push/shove

If large crowds form, barriers can be requested by SUSU facilities team (if available on the day) to assist with crowd management.

Book during quieter times when less activities taking place on Redbrick/book all available space 
Inform other bookings on the Redbrick/in the area of the event
	1
	3
	3
	Seek medical attention if problem arises

With support from a SUSU Activities coordinator Inform UoS security team of the event (– on campus 3311, off campus 02380 593311. unisecurity@soton.ac.uk) and liaise with them on need for security teams on the day

Security team may inform police of the event if required (e.g. marches)


	Electronics
	Risk of eye strain, injury, electric shock
	Committee and attendees

	2
	4
	8
	Ensure regular breaks when using screens.

Ensure screen is set up to avoid glare, is at eye height where possible

Ensure no liquids are placed near electrical equipment

Ensure all leads are secured with cable ties/mats etc

	1
	4
	4
	Request support and advice from SUSU IT/Tech teams e.g. via activities team

For external venues pre-check equipment and last PAT testing dates 
Seek medical attention as required

	Accessibility:

Entrances and Exits to the chosen area. 
	Participants may be prevented from attending the activity due to a lack of considerations of accessibility needs and requirements. 

They could also be prevented from leaving the area quickly in an emergency if the correct infrastructure and considerations have not been made.  
	Participants, committee
	1
	5
	5
	All areas chosen for activity will have their suitability checked. 

If a closed activity for members, members will be consulted to ensure there are no accessibility requirements. 

If an open activity, committee will consider all accessibility requirements and ensure that the area chosen is as accessible as possible. 
	1
	5
	5
	In case of an emergency, call the emergency services on 999. 

If those with accessibility problems have not been able to exit, make the building manager and emergency services aware. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Reputational Risk: 

For the club or society, as well as to SUSU and the University
	Incidents during club or society activity could pose a reputational risk to the club, Southampton University Students’ Union or Southampton University itself. 

This could be controversial posts, conduct during a game, conduct during social, or anything else that brings the clubs/societies, SUSU or the University’s name intro disrepute. 
	The club, SUSU or the University’s reputation
	2
	1
	2
	Ensuring all parts of this risk assessment are adhered to. 

Ensuring that any incidents involving public or others are recorded and addressed. 

Ensuring all members are reminded that they are representing the club/society, SUSU and the University in (usually) branded clothing. 


	1
	1
	1
	

	Financial Risk:

For the club or society, or potentially even SUSU if the club/soc finds itself in difficulty. 
	Club or society activity costing more than planned, weakening their financial position. 

Incidents with members of the public, participants, staff or members causing lawsuits and financial penalties.
	The club or society

Members subject to lawsuits

SUSU if required to assist.
	1
	1
	1
	Clubs and societies required to complete financial forecasting and budget for the year. 

All encouraged to review membership fees yearly to ensure they are able to comfortably cover costs. 

SUSU can offer clubs and societies loans – these will need to be agreed and a payment schedule decided upon. Clubs and societies that have to rely on a loan will be subject to development plans to ensure their future is protected. 
	1
	1
	1
	

	Legal Compliance:

Club or society activity going against set law. 

This includes breaches of the freedom of speech act
	Fines imposed upon the student group as well as SUSU. 

Jail sentences. 

Reputational risk to the student group, SUSU and the wider University

Risk to Home Office Approval, NRA Affiliation, Club FAC
	The club or society, committee and members, SUSU or the Wider University. 
	1
	2
	2
	All clubs and societies should ensure they are following set law at all times. If ever in doubt, they will contact the Activities team prior to the activity taking place. 

All who wish to bring in an external speaker must follow due process, available here

This will be looked over by the University Legal Services team, and may require security being consulted and an extra risk assessment being submitted. 

All aspects of shooting to follow best practice (The NRA Safe Shooter System), record keeping to be audited regularly.
	1
	1
	1
	

	Medical Issues: 

Pre-existing and process for any that appear during club or society activity 
	Illness, death 
	Members, committee 
	3
	5
	15
	All clubs and societies should have a process for if a medical issue occurs. 

All should know the location of the nearest first aider. Members do not need to disclose medical information to committee (GDPR), but all committee should know how to find a first aider and help quickly. 

If in a Southampton Sport space, contact reception. If in SUSU, contact reception. If no-one can be found, contact campus Security – 02380 593311
Advise participants; to bring their personal medication

Members/Committee to carry out first aid if necessary and only if qualified and confident to do so.

Any range incident to follow relevant Range Safety Action Plan (RASP).

	2
	3
	6
	In an emergency, contact 999. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

Range Officer (RO) to submit report to President & Safety officer as detailed in Range Orders. Report to be submitted to NRA by Safey Officer or President if necessary.

	Activity Considerations

	Equipment:
any equipment the sport requires/uses needs to be risk assessed.

	Cut/abrasion/ bruising from sharp edges. Is the equipment safe to be used?

Firearms not in proof, barrel obstruction, generally unsafe. Could cause misfires, breech explosions etc, resulting in injury.
	All participants and bystanders.
	2
	3
	6
	Check all equipment prior to use. Is it safe to use? Does it have any sharp edges? Is it damaged in any way? 

Check any stands – are they safe? Are they likely to fall? Are they damaged or do they have any sharp edges? 

Do those leading the session have the appropriate training to demonstrate and use the equipment correctly? 

Range Officers to hold in date RO qual, with the appropriate range listed. Training and assessment to be carried out only by experienced and qualified members. Two members of committee must be present to run a training session. 


All firearms and ammunition must be in proof before use. Firearms to be assessed by an armourer annually.

Firearms to be inspected by firer and Range Officer before commencing shooting. Firearms used at NSC Bisley must be “Stickered”. 
	1
	1
	1
	Seek medical attention if problem arises

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

Follow RASP if needed,  Range Officer (RO) to submit report to President & Safety officer as detailed in Range Orders. Report to be submitted to NRA by Safey Officer or President if necessary.

	Moving/setting up equipment:
Goals, hoops, nets, carrying anything else 

	Various forms of injuries up to and including possible sprains and breakages 

	All participants and organisers/staff.   
	2
	3
	6
	Large or heavy equipment to be carried by 2 people.

Request tools to aid with the moving of heavy objects – SUSU facilities/venue e.g., hand truck, dolly, skates etc.

Any equipment not in use that is not fixed should be removed from the activity area.  
	1
	2
	3
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.
Call 999 in an emergency.
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Being hit by a projectile. 
(i.e. Range Incursion)
	Injury or death.
	All participants and organisers/staff and spectators.
	1
	5
	5
	All ranges will have measures to prevent range incursions. On indoor ranges, the Range Officer will be responsible for ensuring no one ventures beyond the Firing Point until the range is clear.

On outdoor ranges (eg NSC Bisley) this is the responsibility of range Control. Any range user should shout “Stop Stop Stop” as per Range Orders if they see a Range Incursion.
	1
	4
	4
	Call 999 in an emergency. 
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

Follow RASP if needed,  Range Officer (RO) to submit report to President & Safety officer as detailed in Range Orders. Report to be submitted to NRA by Safey Officer or President if necessary.

	Removal of Jewellery, plus any other objects in pockets etc 

	Entrapment/ things getting stuck, collisions with others that could cause cuts or bruises. 
	All participants and organisers/staff.   
	2
	2
	4
	Participants asked to remove jewellery and objects from pockets prior to joining in. 

Range Officer must ensure this has been done. 

No Jewellery, rings etc to be permitted when using firearms.
	1
	2
	2
	If any injury occurs, seek medical attention.
 
If severe, call 999 in an emergency. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

Follow RASP if needed,  Range Officer (RO) to submit report to President & Safety officer as detailed in Range Orders. Report to be submitted to NRA by Safey Officer or President if necessary.

	Over-exertion or exhaustion. Strenuous exercise and the effect on the body

	Muscle injury – strains and pulls. 
	All participants and organisers/staff  
	3
	3
	9
	RO will monitor individual’s usage time throughout a given session and advise if the individual is appearing to near their physical limit.

If the individual appears unable to complete more firing, RO will advise the member to cease firing.
	2
	3
	6
	If any injury occurs, seek medical attention. 

If severe, call 999 in an emergency (although unlikely for muscular) 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Participant Attire: 
Is the clothing and PPE they are wearing, including shoes appropriate range attire.


	Injury can occur if people are not wearing attire appropriate to the sport or activity. 

For example: sunburn, heatstroke, hypothermia, burns from hot cases, bruising from recoil, heaving loss.
	All participants and organisers/staff and spectators  
	2
	3
	6
	Ensure all participants are wearing suitable clothing (nothing in pockets) and appropriate footwear. Closed toe footwear to be worn on smallbore ranges.

Hearing protection to be worn at all times. Suncream or appropriate clothes to be worn. Appropriate shooting jackets and gloves to be worn. All jackets will be inspected periodically to check for wear.


	2
	3
	6
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.
Call 999 in an emergency.
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

Follow RASP if needed,  Range Officer (RO) to submit report to President & Safety officer as detailed in Range Orders. Report to be submitted to NRA by Safey Officer or President if necessary.

	Extreme Weather

	Heat or sun – risk of sunburn, heat exhaustion and dehydration. 
Cold – risk of hypothermia. 
Weather directly influences ground surfaces (see below) and the risk of slips, trips and falls (see above) 
	All participants and organisers/staff and spectators  
	3
	3
	9
	Ensure regular drinks breaks are taken, and that each participant and staff member is advised to bring their own drinks bottle. 

If it is hot or sunny, ensure participants have taken steps to reduce their chance of harm – i.e., use of sun cream, hats and having available shaded area. 
If it is cold, ensure participants have suitable attire to enable them to keep warm. 
	1
	3
	3
	If anyone is affected by the heat or cold, seek immediate medical attention. 

If severe, call 999 in an emergency. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Ground Surfaces

	Hard, uneven or slippery surfaces, usually linked to weather, that can cause slips trips and falls (see section 1). 
	All participants and organisers/staff and spectators  
	2
	3
	6
	Check areas for hazards prior to session starting. 

Ensure participants are wearing suitable clothing (nothing in pockets) and appropriate footwear.

	1
	3
	3
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.
Call 999 in an emergency.
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Qualification of  range officers, coaches and instructors

	In order to run a safe range, a suitably qualified Range Officer must run the range.

Qualified individuals must train and sign off probationary members.

Coaches must have sufficient experience.
	Players/Participants
	3
	3
	9
	ROs must hold the minimum qualification for the range which they are running, as detailed in Range Orders.

Only Individuals with a suitable qualification from the NRA may sign off probationary members.

Coaches must have competed training and induction by appropriate club officers.
	1
	3
	3
	Club must hold RO qualification details. ROs must complete RO Induction & Briefing.

Training records to be audited every three months.

Coaches must be briefed on the training program, Safe Shooter System etc.

	Travel:
Wide Lane, Highfield, Watersports or to away games (Andover, Bisley and other foreign ranges for the purpose of training and matches)

	Vehicle collision – causing anything from minor to severe injuries, as well as mental health issues.  
	Members, those driving, members of the public
	4
	5
	20
	Club committee to check that drivers have the relevant licences and insurance for the mode of travel. This includes if they have completed a SUSU minibus test. 

Members expected to drive or travel in a sensible manor, with those doing otherwise to face disciplinary action (from the club in the first instance). Can cause reputational issues, especially if driving SUSU branded vehicles. Importance of this to be reminded. 
	2
	2
	4
	Contact emergency services as required 111/999

Incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy

	Lighting 

	Players/Participants unable to see each other, the equipment, targets or obstacles clearly, resulting in a higher risk of injury or crossfires. 
	Players/Participants, Coaches/Instructors
	5
	4
	20
	Training and matches will only take place where there is sufficient light. Coaches and committee are deemed to be responsible for determining what is a safe light level.

If lights are not working, this will be reported to the bunker range manager.

Firing on outdoor ranges at night is prohibited, as per Range Orders.
	1
	4
	4
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.
Call 999 in an emergency.
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Ability of firers 

	New members may not understand the basics of firearms safety, which could lead to range safety incidents.

Could lead to reputational damage if incident occurs on external range.
	Players/Participants, Coaches/Instructors
	3
	5
	15
	Members must progress through the Probationary Membership system, which involves comprehensive coaching and testing. Probationary members are required by law to have 1:1 supervision by a full member.

Range Officer should stop shooting if they suspect firer is not competent for the course of fire, and notify President & Safety officers for retraining.

Shooting is a sport where the opponent does not affect the team, therefore committee will ensure the player takes on rifles and courses of fire for their ability level.

Members will not be granted Shooters Competency Cards  for NSC Bisley unless they have completed required training and can demonstrate experience.
	1
	5
	5
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.
Call 999 in an emergency.
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

Follow RASP if needed,  Range Officer (RO) to submit report to President & Safety officer as detailed in Range Orders. Report to be submitted to NRA by Safey Officer or President if necessary.

Probationary members to be assigned a full member for training and support.

	Hearing Loss
	Loss of hearing, ear damage.
	Shooters, coaches, those in the firing range.
	4
	4
	16
	Everyone in the range will be mandated to wear ear protection before firing commences.
	1
	4
	4
	

	Ricochets
	Impact from stray rounds. 
	Shooters, coaches, those in the range.
	1
	4
	4
	The backstop consists of a wooden frame (which cannot cause ricochets) and a steel plate angled downwards such that ricochets should be mitigated. Items stored downrange are kept to a minimum and kept to the sides of the range. Linatex curtain to be only patched once with no holes present, to be inspected before each session.
	1
	2
	2
	Linatex must have no more than two layers.

Air weapons prohibited on the Bunker main range, due to rebound risk.

Only firearms permitted by range orders to be used.

Follow RASP if needed,  Range Officer (RO) to submit report to President & Safety officer as detailed in Range Orders. Report to be submitted to NRA by Safey Officer or President if necessary.

Where HME ammunition is being used at NSC Bisley, HME qualifications must be held by the RO and Firer.


	Inhalation of harmful substances, smoke from gunpowder and lead dust
	Lung damage
	Shooters, coaches, those in the firing range.
	3
	3
	9
	Shooters instructed to wash hands after session. Extraction fan to be turned on 20 minutes before shooting and 30 minutes after.
	1
	3
	3
	De-leading of the range is to be carried out as appropriate. This is the responsibility of range staff, not Range Officers.

Members are not to attempt de-leading as they are not appropriately trained.

	Out of battery detonation from ‘hangfire’ (round failing to detonate as desired, then detonates after being removed from chamber)
	Injury from breach explosions
	Shooters, coaches, those in the firing range.
	2
	4
	8
	All shooters made aware of misfire procedure (leave misfired round in chamber for at least 30 seconds to ensure that a hangfire does not occur), new shooters to be assisted by experienced shooters initially.

Only use ammunition that has been proofed. Do not use ammunition with visible deformities.
	1
	3
	3
	RO is responsible for safe practice on the range, and should handle misfires. ALL MISFIRES TO BE REPORTED IMMEDIATLEY TO RO.

Follow RASP if needed,  Range Officer (RO) to submit report to President & Safety officer as detailed in Range Orders. Report to be submitted to NRA by Safey Officer or President if necessary.


	Negligent Discharge.
	Injury from stray rounds
	Shooters, coaches, those in the firing range.
	3
	5
	15
	Shooters are not permitted to shoot without being given appropriate range commands from Range Officer.

Firers will never be given unsupervised access to ammunition. New/Probationary members are required by law be supervised 1:1 at all times on the range by a full member.

All members will be required to read and sign the range orders before being allowed to shoot. Members will be required to complete the appropriate training program.

Outside of scheduled “Guest days” which includes taster sessions at the beginning of the academic year, which are sanctioned by the police, only members of SURC will be permitted to use ranges.

Probationary members must complete the training program and be a member for a minimum of three months before progressing to full members. 

Members are instructed to only load handle a rifle on the firing point when the range is clear, and only load the rifle when they are aiming at the target and ready to fire. They are instructed to unload the rifle if they need to stop pointing the rifle at the target for any reason. This is clearly stated on signs by each firing point to remind members of this requirement.

	1
	5
	5
	RO is responsible for safe practice on the range, and members are required to follow their range commands accurately.

All ranges must be run by a qualified RO.

Ammunition must be signed out before being issued to members.

Follow RASP if needed,  Range Officer (RO) to submit report to President & Safety officer as detailed in Range Orders. Report to be submitted to NRA by Safey Officer or President if necessary.

For any range incident, the shooter and RO involved must be temporarily suspended immediately, pending a review of the Incident.

	Theft / Use of firearms without consent / Malicious Use
	Unauthorized use of firearms
	General Public
	3
	5
	15
	Firearms stored inside bunker armoury. Only committee have direct access, access to firearms constantly supervised by committee.
	1
	5
	5
	All committee that have access to lockers must be recorded as keyholders by the bunker.

	Socials 

	Costumes/Fancy Dress
	Props/costumes causing injury or offence
	Participants
Members of the public
	2
	2
	4
	Ask members to only bring small items and use sensibly. Members of the society are responsible for their own possessions and the use of them.

Choose a theme unlikely to cause offence. Any participant wearing items deemed offensive asked to remove these or leave. 

Society to follow and share with members Code of conduct/SUSU Expect Respect policy
	1
	2
	2
	SUSU Expect Respect policy to be followed

Committee WIDE training 

	Alcohol consumption 
	Participants may become at risk as a result of alcohol consumption

Members of the public may act violently towards participants. 
	Event organisers, event attendees,  
	2
	5
	10
	Members are responsible for their individual safety though and are expected to act sensibly 

Initiation behaviour not to be tolerated.

For socials at bars/pubs etc bouncers will be present at most venues. 

Bar Security staff will need to be alerted and emergency services called as required. 

Where possible the consumption of alcohol will take place at licensed premises. The conditions on the license will be adhered to and alcohol will not be served to customers who have drunk to excess

Committee to select ‘student friendly’ bars/clubs and contact them in advance to inform them of the event

Society to follow and share with members Code of conduct/SUSU Expect Respect policy
	1
	3
	3
	Follow SUSU incident report policy

Call emergency services as required 111/999

Committee WIDE training

	Travel 
	Vehicle’s collision -causing serious injury 
	Event organisers, event attendees, Members of the public 
	4
	3
	12
	Members are responsible for their individual safety and are expected to act sensibly 
Local venues known to University of Southampton (UoS) students chosen 

Event organisers will be available to direct people between venues.

Attendees will be encouraged to identify a ‘buddy’, this will make it easier for people to stay together. They will be encouraged (but not expected) to look out for one another and check in throughout the night where possible. 

Avoid large groups of people totally blocking the pavement or spilling in to the road. 

Anybody in the group who is very drunk or appears unwell and therefore not safe should be encouraged to go home ideally with someone else. If required a taxi will be called for them (ideally SUSU safety bus will be used, or radio taxis). 
Be considerate of other pedestrians & road users, keep disturbance & noise down. 
	2
	2
	4
	Where possible venues chosen for socials will be local/known to members and within a short distance from each other. 
Contact emergency services as required 111/999

Incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy

	Travel by car, train, bus, plane when leaving the local area. 
	Vehicle collision – causing anything from minor to severe injuries, as well as mental health issues.  
	Members, those driving, members of the public
	4
	3
	12
	Club committee to check that drivers have the relevant licences and insurance for the mode of travel. This includes if they have completed a SUSU minibus test. 

Members expected to drive or travel in a sensible manor, with those doing otherwise to face disciplinary action (from the club in the first instance). Can cause reputational issues, especially if driving SUSU branded vehicles. Importance of this to be reminded. 
	2
	2
	4
	Contact emergency services as required 111/999

Incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy

	Medical emergency 
	Members may sustain injury /become unwell 

pre-existing medical conditions 
Sickness 
Distress

	Members
	3
	5
	15
	Advise participants; to bring their personal medication

Members/Committee to carry out first aid if necessary and only if qualified and confident to do so

Contact emergency services as required 111/999

Contact SUSU Reception/Venue staff for first aid support
	2
	5
	15
	Incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy

	Spiked Drinks/Alcohol Poisoning 
	Participants may consume too much alcohol during this event or be spiked. This could result in a loss of consciousness or self- control
	Event organisers, event attendees,
	2
	5
	10
	Supervision, the event will be run by the society committee These attend each venue. Ideally, they will not drink to excess during the event 

Bouncers/trained staff in Pubs should watch for excessive drinking and watch people who are believed to have consumed a lot of alcohol. Report any suspicious behaviour to staff.

Participants encouraged to stay with a ‘buddy’ where possible. 

The organizers have confirmed the premise is licensed. Action organizers (b).
· The consumption of alcohol will take place at licensed premises. The conditions on the license will be adhered to and alcohol will not be served to customers who have drunk to excess. Action licensee. 

Games involving the consumption of excessive amounts of alcohol are not to be undertaken.- Society to follow Code of conduct/Expect Respect policy 

	2
	3
	6
	Members are responsible for their individual safety though and are expected to act sensibly when walking around. For anyone who is too inebriated it will be suggested to them that they should return home rather than continue on the social. Taxis will be called if required (look at SUSU safety Bus, Radio Taxis options)

If they need to go to the hospital they will also be accompanied there. 

Participants advised to avoid leaving drinks unattended and if you think anything has been added to a drink; report it; try and retain the drink for testing.

All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy


	Members getting lost or separated. Members leaving an event/activity alone or without notifying others.

	During the event participants may decide they want to leave, or they may get lost on the way 
	Event organisers, event attendees,  
	3
	3
	9
	If a person leaves without warning all efforts will be done to locate them. Stress however that attendees are responsible for their individual safety.

Supervision, the event will be run by the society committee These attend each venue. Ideally, they will not drink to excess during the event 

Venues chosen local and within a short distance from each other. Will look to select venues known to UoS students and within student areas.

	2
	2
	4
	Follow SUSU incident report policy

Call emergency services as required 

	Violent or offensive behaviour

	Participants may become violent or offensive due to the consumption of too much alcohol. 

Members of the public may act violently towards participants. 
	Event organisers, event attendees,  
	2
	5
	10
	Bouncers will be present at most venues. 
Bar Security staff will need to be alerted and emergency services called as required. 
The consumption of alcohol will take place at licensed premises. The conditions on the license will be adhered to and alcohol will not be served to customers who have drunk to excess
Committee to select ‘student friendly’ bars/clubs and contact them in advance to inform them of the event
Society to follow and share with members Code of conduct/SUSU Expect Respect policy
	1
	3
	3
	If the situation becomes very serious and results in the participant being arrested then it will be made clear that they cannot be accompanied to the police station. 

Follow SUSU incident report policy

Call emergency services as required

Due to the nature of the club, we must have a zero-tolerance approach to violent behaviour. Disciplinary action will be started immediately, and the member will be suspended from range access.

	Adverse weather

	Injury, illness, Slipping, Burns 
	Event organisers, event attendees,  
	4
	3
	12
	Lead organiser to check the weather are suitable for activities on the day 

Warn those attending to prepare by wearing appropriate clothing and footwear e.g. via social media posts, email invites

In the case of hot weather organisers to advice participants to bring/wear appropriate level sunscreen, hydrate 


	4
	1
	4
	If adverse weather is too extreme to be controlled, the event should ultimately be cancelled or postponed to a different date

If lighting strikes are detected nearby, shooting is to be stopped.

	Slips, trips and falls as a result of alcohol 

	Consumption of too much alcohol may result in participants falling and subsequently injuring themselves. 
	Event organisers, event attendees,  
	3
	2
	6
	Committee to check that chosen venues meet the following requirements:
· Venue is in good condition with no major trip hazards.
· Bar staff monitor the condition of the floors & mop up split drinks.
· Security staff & Bar Staff provide first aid cover.
DJ’s or bands equipment placed so as not to form a trip hazard. Power supply leads taped down.
	3
	1
	3
	If necessary, emergency services will be called 

Request first aid at venue

Follow SUSU incident report policy


	Allergies - food and drink

	Allergic reactions to food and drink when out
	Event organisers, event attendees,  
	3
	5
	15
	Attendees responsible for own welfare I such instances- follow guidelines of venues.
First aid requested from bar staff as required.

	1
	5
	5
	Call Emergency Services/alert bar staff 




	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	
	Periodic checking of firearms ~£500
	President
	1/06/26
	
	

	
	Periodic checking of Jackets
	Kit Secretary
	1/10/25
	
	

	
	Annual check of first aid kit
	Safety Officer
	1/10/25
	
	

	
	Review of RSO records
	Safety Officer
	1/10/25
	
	

	
	Review of new Probationary Members
	President
	1/10/25
	
	

	
	Review of training records
	Safety Officer
	1/02/26
	
	

	
	

	
	
	
	

	Responsible committee member signature: Leo G Skingley

	Responsible committee member signature: Ewan Gadd-Chapman

	Print name: LEO G SKINGLEY
	Date:
25/06/25
	Print name: EWAN GADD-CHAPMAN
	Date: 25/06/25







Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher








5

Annex A – SURC Range Orders – Highfield Range
SURC Range Orders – Highfield Range
General
1. These Regulations are published by the University of Southampton Rifle Club (“SURC”) for use on the Highfield Range (“The Bunker” complex) by members of SURC and individuals attending guest days
2. These Regulations are published for use by SURC only. In the event of a conflict between these Orders and Range Standing Orders published by Highfield Rifle & Pistol Club, the stricter regulation shall take precedence.
3. The Equipment and Safety Officer shall be responsible for drafting and implementing these orders, while the President will be responsible for reviewing and approving these Orders.
4. All Range Users are encouraged to read these orders, particularly Annex B: Normal Range Procedure. Safety is everyone’s’ responsibility.
Firearms and Ammunition
5. All Firearms used on the range must be in Proof, and in good working condition.
6. Any firearms not owned by SURC, but shot by a member of SURC during club sessions, must be inspected by the Equipment & Safey Officer and/or the RO.
7. The following ammunition is permitted:
7.1.   .22LR Rimfire
8. The following ammunition is prohibited:
8.1. Tracer; incendiary; armour piercing; armour piercing incendiary (API); depleted uranium; ammunition containing any igniferous or explosive substance; or any combination of the above.
8.2. Cartridges which, when normally loaded, would exceed the ME/MV limits of published Range Standing Order limits, may not be used, even if downloaded.
8.3. Damaged or defective ammunition, including but not limited to:
8.3.1. Cracked, corroded or bent casing
8.3.2. Mis-seated, deformed or misshapen bullets
8.4. Any HME ammunition.
8.5. Handloaded ammunition.
Range Use
9. A member may only use the range during scheduled club sessions, or club-sanctioned matches.
10.  Any range user must always be accompanied by a member of Committee present in The Bunker complex, even if not directly supervised.
11. All Range Users must sign in on the Range Log.
12. All shooting, even with competent firers, must be supervised by a Range Officer (“RO”).
12.1. A firer may act as their own RO if they are suitably qualified and are not supervising any other range user.
12.2. The appointed RO for any detail must sign on in the relevant Range Log before any firearms or ammunition is placed on the firing point.
13. Only approved targets may be used on the range. Approved targets include:
13.1. Card or paper targets positioned at the in the established target holders.
13.2. If other targets are permitted in the Range Standing Orders, they may be used with the express permission of the Range Officer and/or Equipment & Safety Officer.
14. Cross lane firing is not permitted under any circumstances.
15. Range Users must clear all firearms off the point under the supervision of the RO before the range is “Cleared”.
16. Indiscriminate firing is prohibited; if a Range User is unable to determine fall of shot for more than two shots during one detail, they must retire from the Firing Point.
17. Firing may only take place from the following positions:
17.1. Prone
18. Courses of fire that involve movement, other than between approved positions, is prohibited.
19.  Range use by Probationary Members must be supervised on a 1:1 basis by a Full Member while firing.
RO Appointment and Duties
20. All shooting, even with competent firers, must be supervised by a Range Officer (“RO”).
21. The minimum qualification to act as an RO under these Orders are as follows:
21.1.  NSRA RCO
21.2.  NRA RSO
22. All qualifications MUST be in date. A record of the qualifications of all members and their expiration dates must be recorded and maintained by the Equipment & Safety Officer.
23. The appointed RO for any detail must sign on in the Range Log before any firearms or ammunition is placed on the firing point. By signing the Range Log, the RO accepts responsibility for ensuring that range activity under their supervision is conducted in accordance with these Regulations.
23.1. If RO duties are to be handed over it is to be recorded and conducted formally with time and names of individuals detailed within the record.
24. An RO is to carry out their duties and exercise authority in accordance with their duties issued within these Regulations and those issued by the National Governing Body that issued their qualification. In particular, the RO must:
24.1. Report all breaches of Regulations and all Range Occurrences to the Equipment & Safety Officer and President as soon as practicable.
24.2. If a Range Incident occurs, defined as an unintended or unexpected range occurrence, the RO must:
24.2.1. Stop all shooting on targets under their control
24.2.2. Ensure the situation is safe
24.2.3. Isolate the persons and equipment involved
24.2.4. Inform the Equipment & Safety officer
24.3. If a Range Accident occurs, defined as a range incident that leads to personal injury or damage to property, the RO must:
24.3.1. Stop all shooting on targets under their control
24.3.2. Ensure the situation is safe
24.3.3. Arrange or provide first aid
24.4. Initiate the Range Action Safety Plan (RASP)
24.4.1. Inform the Equipment & Safety officer and President, or failing that any member of committee
24.4.2. Inform the range manager at Highfield Rifle and Pistol Club
24.4.3. Do not handle or permit to be handle any items involved, other than to make the situation safe or to give first aid
24.5. The RO is responsible for and has authority over any person assisting in the shooting activity, such as instructors, register keepers and spectators.
24.5.1. The RO may dismiss any individual from the range area.
24.5.2. The RO may issue orders as they deem necessary in order to discharge their duties in a safe manner.
24.5.3. As the RO accepts sole responsibility for the running of the range under their control, they alone have authority over the range they are running.
24.5.3.1. The RO may be relieved of their duties, or dismissed, by agreement of at least two of the following individuals:
24.5.3.1.1. President
24.5.3.1.2. Captain
24.5.3.1.3. Equipment & Safety Officer
24.6. The RO must conduct themselves in accordance with section 126 paragraph B (“Duties”) of the NRA handbook while acting as an RO, irrespective of the National Governing Body that issued their qualification.
Safety Regulations
25. No Range User may place firearms on the firing point before the RO has given permission and where it is safe, in all respects, to release a shot.
26. No firearm shall be loaded or fired before the RO has given the order to do so.
27. At no time may any part of the body be placed in front of the muzzle of a loaded firearm.
28. No firearm is to be loaded until the shooter is in the firing position on a recognised firing point.
29. A loaded firearm must point directly towards the designated target at all times.
30. When loading, unloading or checking a firearm, the barrel must at all times be pointed directly towards the target horizontally and laterally aligned within the target lane.  
31. Individual firers are responsible for ensuring that their firearm is safe at all times. At the end of shooting, or on the order of the RO, shooters must:
31.1. Unload their firearm and inspect the chamber, action and bolt face.
31.2. Probationary Members must have their rifle inspected by the RO.
31.3. Insert a breech flag.
32. It is the responsibility of the participant to ensure that, to the extent required for the role that they will undertake, they are fit, competent, safe, legal and authorised to participate in range activity with firearm. The RO must not knowingly permit an individual who does not meet the requirements to participate in range activity.
33. The RO, Equipment & Safety Officer, President or Captain may prohibit any person from such participation if in that official’s opinion a person is not fit, competent, safe, legal or authorised. 
33.1. If the opinion giving rise to a prohibition stems from a perceived deliberate act by the person prohibited, including intoxication or misuse of drugs, the official shall report the matter to the President for consideration of disciplinary action.
34. Any person should report a shooter assessed as acting in a dangerous manner. The RO must be notified immediately, and will investigate before making a decision on if the shooter may continue firing. RO’s must submit a report to the Equipment & Safety Officer and President, regardless of their decision.
35. If any individual identifies any danger present beyond the point they should immediately call “Stop Stop Stop” and alert the RO.
35.1. All firers must immediately stop firing, take their finger off the trigger, keep their firearms pointing at the target and await further instructions. No-one may unload or move off the firing point. 
35.2. The person ordering the stop, if not themselves the RO, must immediately explain their action to the RO so that the RO may take effective control of the situation.
36. While firing is in progress, any individual present within the range must wear appropriate ear defence. The RO must ensure that all individuals present are wearing appropriate ear defence before commencing firing.
37. Any incident must be reported to the Equipment & Safety Officer by completing an Incident Report Form. The Equipment & Safety Officer in agreement with the President will, where appropriate, submit an incident report form to the NRA.
37.1. The incident report form is attached to this document as Annex C
38. In the event of a misfire, the following procedures should be followed:
38.1. If a misfire occurs the firer must remain on aim for at least 30 seconds (in case of a hangfire) and inform the RO. The RO will open the bolt and inspect the chamber, breech, ammunition and where appropriate the barrel.
38.2. ROs to follow appropriate training and guidance when resolving a misfire, for example clearing the area behind the firer and opening the bolt in the current manner.
38.3. The Ammunition must be disposed of in a safe manner by the owner. If a pattern of ammunition failure is identified, a report should be submitted to the manufacturer.
Safe Custody
39. The range area must be supervised by a Range Officer when in use. 
40. The “Clubhouse” area of the range must be supervised by a member of Committee at all times when in use.
40.1. The committee member responsible for this area is also responsible for signing in and out ammunition and ensuring the firer’s log is completed.
41. No person may leave firearms or ammunition unattended. When not in use, all firearms and ammunition must be secured as required by the relevant legislation. Responsibility for the security of firearms and ammunition rests on the Committee Member or RO responsible for the respective area under their supervision.










Annex B – Normal Range Procedure
Normal Range Procedure
The following is a basic outline of procedures and commands to be used by ROs. To be used in conjunction with Range Orders.
Before firing
1. Sign on to the range log with the date and time.
2. Inspect the range and ensure it is safe for use.
3. Authorize firers to place kit (excluding firearms) on the firing point, and to place targets.
4. Ensure there is no one down range and the range is safe for use.
5. Close the side door to the left of the firing point and the door to the “clubhouse” area.
6. Issue the command “Down test and adjust”
a. At this point firers may get into position and place firearms on the point.
b. NB this step may be skipped if necessary
7. Ensure all individuals present are wearing hearing protection.
8. Issue the command “You may load and fire, carry on”
a. At this point firing may commence
After firing
1. Once all firers have completed their course of fire, issue the command “Stop firing, unload”
a. If there are Probationary Members present, issue the command “Stop firing, unload and show clear”
2. Ensure all members have cleared their rifles and inserted a breach flag.
a. If there are probationary members present, you must inspect and ensure their rifle is clear.
b. At this point firers may place their rifles in the rack at the side of the Firing Point.
3. Once the range is clear and there are no rifles on the firing point, issue the command “Range is clear, change targets”.
a. At this point the door to the range and clubhouse may be opened.


Annex C – Incident Report Form

IMMEDIATE ACTION FOLLOWING AN ACCIDENT
In any incident involving injury or damage the following action should be taken:
a. Stop firing, secure the site and touch nothing unless this is essential for safety or
medical reasons.
b. Do only what is necessary to make the situation safe.
c. Arrange for First Aid and call for further medical assistance if necessary.
d. Inform Range Control where applicable and follow their instructions.
e. Carry out a preliminary investigation and record all the circumstances including:
i. PRESERVE THE SCENE INTACT
ii. General details e.g. time, date, place.
iii. Details of injured person, the firer, the firearm and ammunition.
iv. Details of witnesses.
v. Action taken by individuals at the time.
vi. Was the ammunition being used in the correct manner?
vii. Was the firearm being handled correctly?
viii. What orders relevant to the incident were given?
Note: If a camera is available e.g. in a mobile phone, photographic evidence should be taken.
NOTE: There will always be an investigation and possibly police and/or military involvement. Co-
operate with the investigating authorities.
A written report with any recommendations must be sent to the Club/Association and copied to the
NRA. An example of a standard Accident/Incident Report form can be found at ANNEX J. This form
should be completed after any “Reportable” accident or incident.
NOTE: If RSO/RCOs report all incidents to the NRA, the National Organisation will be in a better
position to advise clubs on safe and unsafe practices.


UNAUTHORISED DISCHARGE OF AMMUNITION
NEGLIGENT DISCHARGE
A negligent discharge is either a shot fired, whether in a safe direction or not, without the order to
fire having been given or after the order to stop firing, or a shot fired after the order to fire has been
given but in an unsafe direction.
A negligent discharge will usually arise from a breach of safety rules and may occur either on or off
the firing point.
Negligent discharge on the Firing Point, which does not cause injury. The RCO should take the
following action:
a. Make the situation safe.
b. Require the firer to withdraw immediately from the firing point, leaving his firearm
and kit on the point until the detail has finished.
c. When the detail has finished investigate the circumstances of the discharge.
d. Determine if there was a breach of safety and, if so, how serious.
e. Consider and apply an appropriate sanction (See para 2.5.8 to 2.5.13).
f. Inform Range Control immediately.
Negligent discharge away from the firing point. The RCO must take whatever action is appropriate
at the time having regard to the seriousness of the matter.
In such circumstances the firer must, at the very least, be suspended from further participation and
dismissed from the range. A Report must also be sent to his Club/Association: see ANNEX J.










UNINTENTIONAL DISCHARGES
Unintentional Discharges can arise in different circumstances during rifle, gallery rifle and pistol
practices.
a. Rifle. If a round is accidentally fired at a target after a shoot has started, i.e. after an
order to load and fire has been given, and was deliberately aimed at the target, there is not
normally any safety implication. The firer has either fired at the wrong target or fired out
of turn at his own target and would be penalised accordingly under the rules. The RCO
should simply apply the Rules governing that particular discipline.
b. Gallery Rifle/Pistol. A round fired at any time following the command “Load” will be
considered to be an accidental discharge, providing that the gallery rifle/pistol is pointing
in a safe direction, i.e. towards the targets, and there has been no breach of safety. The
RCO should take whatever action is required by the Rules governing that particular
discipline.
NOTE: The essential difference between a NEGLIGENT and an UNINTENTIONAL Discharge is that
the former will constitute a breach of safety whereas the latter may not. Positive and immediate
action is required by the RCO for the former, whereas for the latter the application of the discipline
rules will be all that is required.












INCIDENT / ACCIDENT - FIREARM /AMMUNITION REPORT FORM
PLEASE READ NOTES BELOW BEFORE COMPLETING THIS FORM.
Note 1. When completing this form please delete as appropriate.
Note 2. Category of Incident/Accident to which this form refers.
COMPLETE PARTS
1. Firearm burst. ‘A’ and ‘B‘
2. Firearm cannot be unloaded. ‘A’ and ‘B’
3. Other malfunction of firearm. ‘A’ and ‘B’
4. Signs of pressure, primers bursting, difficulty loading/unloading. ‘A’ and ‘B’
5. Shot(s) fired beyond the danger area. ‘A’ and ‘B’
6. Shot(s) causing injury/death, damage within the danger area. ‘A’ and ‘B’
7. Shot(s) fired outside permitted hours. ‘A’ and ‘B’
8. Dangerous behaviour by firer or other person(s). ‘A’ and ‘B’
9. Firearm/ammunition handling on/off the range. ‘A’ and ‘C’
10. Loss or theft of firearm(s) and/or ammunition. ‘A’ and ‘D’
Note 3. Situations
a. In any situation where death or injury has occurred and it is necessary to
notify the Police, with the exception of making the situation safe and any necessary
attention to injured person(s), the scene of the Incident/Accident must be preserved
intact and the locations of relevant persons established, witnesses secured and
statements taken. Once this has been done, all persons present must be assembled
in a safe place. On no account may firearm, ammunition, equipment or fragments
associated with the Incident/Accident be touched or moved.
b. If the Incident/Accident falls into Categories 1 to 4 in Note 2. above, fired and
unfired samples of the ammunition in use at the time must be retained/made
available for inspection.
c. If the danger area is likely to be compromised by, for example, a loaded
firearm pointing in a dangerous direction, the firearm must be aligned with its target.
d. If butt markers are in the butts and cannot leave by a safe route, they must
remain under cover of the butts until their exit route is safe.
IMPORTANT: It is essential that Range Conducting Officers are at all times aware of the
conditions laid down in Note 3 above, so that in the event of an Incident/Accident occurring,
the correct locations of persons, equipment, etc. may be entered on the ‘PLAN OF THE
SCENE’ at the end of Part B.
Note 4. An insoluble dangerous situation. Any dangerous situation that cannot be made
safe by the time firing is due to stop must be reported immediately to the Range
Warden/Manager, who will consult the appropriate Military or Civilian Authority.
Note 5. The Range Log. On military ranges, when completing the Land Range Log MoD Form
906/906A at the end of the event, all reportable incidents/accidents must be recorded in
the log. Also, any damage to or deterioration of the range structure, equipment or targets
must be reported.
On Civilian ranges, the equivalent report must be handed to the Range Manager or his
representative.
Note 6. Sanctions. If at any time it is necessary to dismiss a Firer from the range the
RSO/RCO must send a report to the Firer’s Club/Association (and the Secretary General NRA
if applicable) requiring a Sanction to be imposed on the Firer. The report should give details
of the event and the Club/Association’s details. The RCO is to request confirmation that the
Sanction has been imposed, and must impose a time limit on the Club/Association’s
response. Should the Club/Association fail to comply with this, or impose a Sanction that
the RCO considers inadequate or inappropriate, the Secretary General NRA must be advised
at once with full details.
PLEASE COMPLETE THE FOLLOWING





PART A. THE EVENT. To be completed for ALL categories.
CATEGORY NUMBER(S) (See Note 2 above) ...................................................
1. Name of Body organising the Event ..............................................................................
2. Description of Event ......................................................................................................
3. Date of Incident/Accident ............................................................................................
4. Time of Incident/Accident .............................................................................................
5. Name and address of location of incident/accident: ………………………………………………..
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
………………………………………………………………………………………..……………………………………….
6. Name of range, building or area within location.
…………………………………………………………………………………………………………………………………
7. Was the event authorised and legally conducted? Yes/No *
If ‘No, provide details.
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
8. Prevailing weather conditions -
a. Dry / Light Rain / Heavy Rain*
b. Light: Good / Poor*
c. Wind: Gale / High / Low*
9. Was any photographic evidence taken? Yes/No* (Please enclose if “Yes”)
If “Yes” by whom': .........................................................................................................
10. Name of RCO or person in charge: ...............................................................................
11. Signature of RCO or person in charge............................................................................
12. Date Report Submitted: ................................................................................................


PART B. INCIDENT/ACCIDENT ON A FIRING RANGE
DETAILS OF THE INCIDENT/ACCIDENT
1. Name(s) of Primary Person(s) who initiated the Incident/Accident:
2. Names of Others:
a. Involved .............................................................................................................
b. Injured ...............................................................................................................
c. Killed ..................................................................................................................
d. Witness 1 ................................... Signature ......................................................
Address
……………………………………………………………………………………………………………………..
……………………………………………………………………………………………………………………..
e. Witness 2 ................................... Signature ......................................................
Address
……………………………………………………………………………………………………………………..
……………………………………………………………………………………………………………………..
3. Firearm Make and Type: ...............................................................................................
4. Name of Owner of Firearm: ...........................................................................................
5. Serial Number of Firearm:..............................................................................................
6. FAC seen: Yes/No. * Issuing Authority ...........................................Number ……………….
7. Description of Ammunition used:
a. Commercial/Hand loaded*
b. Calibre and
Type:
c. Manufacturer/Maker:
d. Any other relevant details:
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
8. Communication. Was range communication intact and functioning? Yes/No*
If No, provide details:
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
9. First Aid. Was a First Aid kit available at the scene? Yes / No * If No, give location of
nearest First Aid Kit .......................................................................................................
Name of Person administering First Aid .......................................................................
10. RCO’s words of command immediately prior to the Incident/Accident:
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
11. Did the Incident/accident occur before/after* the order to start firing?
12. Suggested primary cause of Incident/Accident:
a. Dangerous behaviour Yes / No
b. Ammunition defect Yes / No
c. Firearm defect Yes / No
d. Other
(specify) ..............................................................................................................
e. Was the firearm being used correctly? Yes / No
If No, provide details: ..................................................................................................
13. Full description of the event:
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
14. ACTIONS TAKEN FOLLOWING THE EVENT
a. Range Warden/Controller informed: Yes / No ** at ............. time
b. Emergency services called Yes / No* at ............... time
c. Police informed Yes / No* at ............... time
d. Firer warned but permitted to continue firing. Yes / No*
e. Firer dismissed from the firing point. Yes / No*
f. Firer dismissed from the range (see Note 6.) Yes / No*
15. ACTION TAKEN IN RESPECT OF THOSE INJURED / KILLED
INCLUDING CONTACT DETAILS
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
16 DETAILS OF PROPERTY DAMAGED
a. Name of Owner of damaged property
b. Description of damaged property: ....................................................................
…………………………………………………………………………………………………………………………………
c. Damage sustained by the property: ………………………………………………………………
…………………………………………………………………………………………………………………………………
17. ACTION TAKEN AFTER THE INCIDENT/ACCIDENT IN RESPECT OF THE FIREARM INVOLVED
a. Was the firearm and magazine (if fitted) unloaded, open and safe? Yes / No*
b. Was a breech flag fitted or bolt/action removed? Yes / No *
c. If still loaded, was the firearm pointed at its own target? Yes / No*
18. SKETCH PLAN OF THE SCENE
Show the positions of all those present, the firearm(s), equipment and fragments etc.
Notes on the sketch.
a. Insert total length and width of the scene in metres on the plan.
b. If on a firing range indicate the axis of the range with an arrow and the word
“AXIS”, the direction of the targets and the lane numbers.
c. Insert the positions of the firer and other relevant persons, with names, the
firearm, equipment and fragments, and all other important features.
Plan of the Incident/Accident
Length ………………………… Metres Width ………………………… Metres
Drawn
By: …………………………………………………………… Signature …………………………………… Date ……………………….


PART C. INCIDENTS INVOLVING FIREARMS OR AMMUNITION
FIREARM/AMMUNITION HANDLING ON/OFF THE RANGE
GENERAL
Names and addresses of all other persons involved (see Part A, para 9):
Name 1 ......................................................................................................................................
Address .....................................................................................................................................
...................................................................................................................................................
Name 2 ......................................................................................................................................
Address .....................................................................................................................................
...................................................................................................................................................
Name 3 ......................................................................................................................................
Address .....................................................................................................................................
...................................................................................................................................................
Names and addresses of witnesses
Witness 1 ..................................................................................................................................
Address .....................................................................................................................................
...................................................................................................................................................
Witness 2 ..................................................................................................................................
Address .....................................................................................................................................
...................................................................................................................................................
Name and number of Police Officer if any: ………………………………………………………………………….
DETAILS OF THE INCIDENT/ACCIDENT
1 Personal injury Yes / No*
General description (See para 8 below) …………………………………………………………………..
…………………………………………………………………………………………………………………………………
2 Fire/explosion Yes / No*
General description: ………………………………………………………………………………………………..
…………………………………………………………………………………………………………………………………
3 Damage to property Yes / No*
General description: ………………………………………………………………………………………………..
…………………………………………………………………………………………………………………………………
4 Other: Specify ..
General description: ………………………………………………………………………………………………..
…………………………………………………………………………………………………………………………………
5. Weight of Item handled if in excess of 25 kg ……………………………………………………………
6. Were there any signs displayed in the area of Incident/Accident?
a. No Smoking Yes / No*
b. Hearing Protection Yes / No*
c. Protective Clothing Yes / No* Specify ……………………………………………………..
d. Other Yes / No* Specify ……………………………………………………..
7 Your authority to handle Firearms/ammunition:
a Hearing Protection FAC number ……………… Issuing Authority ……………………….
b Other ...................................................................................................................
8 Detailed description of event in para B 1 to 4 above:
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
9 Exceptional hazardous conditions noted at the scene (e.g slippery floor, rubbish
lying around, broken hand rails, flammable materials, hazardous electrical systems,
etc):
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
10 Apparent damage sustained by firearms/ammunition:
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
11 Apparent consequential damage at the scene:
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………















PART D. LOSS OR THEFT OF FIREARM/AMMUNITION.
ARTICLE(S) LOST
1. Description: ...................................................................................................................
2. Make: ............................................................................................................................
3. Quantity: .......................................................................................................................
4. Serial number: ...............................................................................................................
5. Distinguishing marks/feature: ......................................................................................
…………………………………………………………………………………………………………………………………
6. Accessories fitted (sights, sling, scope, bipod etc):
…………………………………………………………………………………………………………………………………
7. Container/case/box: .......................................................................................................
8. Name of Owner: ............................................................................................................
9. FAC which refers:
a. Name: ................................................................................................................
b. Number:..............................................................................................................
c. Issuing Authority: ................................................................................................
10. REPORTING
a. When loss / theft discovered.
Date .................................................... Time ............................
b. When loss / theft reported. Date ...............................................................
Time ........................
c. When was article last seen?
Date .................................................... Time ............................
d. Where was article last seen? .............................................................................
e. Loss / theft reported to: ....................................................................................
Address ...............................................................................................................
………………………………………………………………………………………………………………………
f. Police Officer in charge. Name .......................................... Number ...................
g. Police Area ............................................... Incident Number ..............................
11. THE EVENT
a. LOSS / THEFT FROM A BUILDING OR OTHER PLACE. Full description of the
event, with details of damage to property, forced / broken locks / windows
etc. where appropriate:
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
12. LOSS/THEFT FROM A MOTOR VEHICLE
a. Owner of vehicle: ................................................................................................
b. Type of vehicle: ...................................................................................................
c. Registration number: ..........................................................................................
d. Location of article in vehicle prior to loss/theft:
………………………………………………………………………………………………………………………
e. Would the article have been visible in the vehicle? Yes / No*
f. Was the vehicle locked? Yes / No*
g. Was the vehicle equipped with an activated alarm? Yes / No*
h. Full description of event: ...................................................................................
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………






Action on a Breach of the Rules
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Annex D – Range Action Safety Plan

RANGE ACTION SAFETY PLAN (RASP)						


	References:

A. NRA Handbook 
B. Range Orders – Highfield Range
C. NRA RSO Manual
	



	
	Date: 15/6/25



RANGE ACTION SAFETY PLAN, (RASP) FOR LIVE FIRING (LF) AT Highfield Range

General

1.	This RASP has been produced to support Club conduct of LF in accordance with Range Orders. The Course of Fire will include one or more of the following activities:
a. Practices of TR Discipline at 20 yards.
Aim
2.	The aim of this RASP is to:
a. Detail the duties and responsibilities of the range staff.
b. Detail rehearsal requirements for the day, if applicable.





RO  

4.	The RO is responsible for overseeing the organisation of all aspects of LF (insert range activity) in accordance with the rules contained in Ref A, as well as the rules contained in Ref B. In particular they are to check the condition of the:

a.	Target mechanisms and targetry.
b.	Firing Points.
C.	Range in Use light
d.	Bullet Catcher & Linatex
e.	Ensure safe handling of firearms on the firing point at all times.
f. 	Ensure correct targets are engaged – no cross lane shooting. 
g.	Intervene if a breach of safety is about to occur.
h.	Stay alert at all times.
Safe Place
5.	Name of the Range: Highfield Range (“The Bunker”) 
6.	I, Leo G Skingley, read the Range Orders on 15/6/25
7.	I, Leo G Skingley, am entirely familiar with this range and its facilities and therefore do not require to conduct a detailed Recce. 
Note: Reconnaissance is a vital part of the planning process. The RO is to consult with the Range Operative and, thereafter, reconnoitre the range to establish what facilities and targetry are available and what, if any, restrictions are in place.











Medical Plan
8.	This medical plan is in accordance with Range Orders. The level of medical cover and action taken following an accident will be dictated by the Range Authority, but it must be to the minimum requirement stipulated within Range Orders or relevant risk assessments.
9.	The nominated First Aider is responsible for ensuring that the medical cover required is in accordance with Ref B and the risk assessment.  He/she is to ensure the contents of the First Aid pack are correct and medical supplies are in date. In the event of a casualty the following plan will be implemented:
a.	Immediate Action (IA).
(1) All firing is to cease immediately.  Firers are to take fingers off the trigger immediately, and await further instructions from the RO.
b.	Minor Casualty.  After the IA, the following plan will be carried out:
(1)	The First Aider will assess the casualty and if necessary, administer First Aid. 

(2)	The RO and First Aider will determine any further actions. 	
c.	Major Casualty.  After the IA, the following plan will be carried out:
(1) Emergency services must be contacted using 999 and Range Control informed at once.
(2) The nearest hospital equipped to deal with serious trauma is Southampton General Hospital.
(3) The postcode for the range is SO16 2FH.
(4) Depending on the severity of the casualty, the casualty will be moved by vehicle direct to one of the following locations:
(a)	Civilian ambulance RV at location: Parking area of the bunker.
d.	After the casualty has been evacuated the RO will continue the accident procedure from Range Orders.
10. Reporting of Live Firing Incidents or Accidents.  Should any LF incident or accident occur the RO is responsible for implementing the procedure outlined in Ref B (The Incident Report).  It is also the responsibility of the RO to ensure the procedure is understood by all other members of the range staff.
11.	Changes/Amendments to the Activity Plan.  If in the event of any changes to the activity, the RO is authorised to amend the plan. The changes, together with the reasons, are to be recorded and signed by the RO. If a new RO is to take over the range, they must have been part of the planning process, e.g. the recce and/or given a detailed handover of the range, by the original RCO.
Action at the Range
12.	On arrival at the range the RO will carry out the following:
a.	Sign the range log.
b.	Ensure the ventilation system is on.
Safe Firearms and Equipment
13.	All firearms and ammunition natures that will be fired are permitted in accordance with Range Orders.
Safe Practice
14.	Activity Risk Assessment.  The safe system of training is in place.  The ratio of Safety Supervisors and coaches is in accordance with Ref A.

Briefings

15.	Personal Protection Equipment (PPE).  Check for serviceable PPE and hearing protection. Only mention PPE relevant to the shoot being conducted.
16.	The RO is to issue a verbal brief to all staff covering all points in paragraphs 7, 8 and 14 prior to firing.  These additional points are to be included:
a.	The general outline and sequence of events.
b.	Safety rules particular to the range.
17.	Additional points pertinent to the safety supervisors must be covered as follows:
a.	Handling drills, safety rules and characteristics of the firearms being supervised.
b.	Permitted states of readiness.
c.	Details of the practice.
d.	The importance of wearing serviceable hearing protection.
The Conduct
18.	Arrival of the firers. The following sequence of events is to be followed:
a.	Personal Protection Equipment (PPE).  Check for serviceable PPE and hearing protection. Only mention PPE relevant to the shoot being conducted.
b.	Additional Firearm Safety Checks i.e. barrel checks for firearms with removable/replaceable barrels.
c.	Details.  Firers will be placed into details by the RO as per the relevant practice.
d.	Safety Brief.  The Safety Brief to firers must cover the following:
(1)	Signal to stop firing - “Stop, Stop, Stop.”  Action on receipt of the signal to stop firing, apply your safety catch (where applicable), stop firing immediately and await further instructions from the RCO.
(2)	Refer to the Medical Plan at paragraph 9 for minor and major casualties.
(3)	The importance of wearing serviceable ear defence.
f.	Range Area Layout.  It is essential that firers are aware of the various locations on the range; this is for both practicality and safety reasons:
(1) Waiting areas.
(2) Toilets.
(3) Location of any other range users.
h.	Introduction to the Club Live Firing Practice.
(1)     Reason.   
(2)     Incentive.  
(3)     Aim. 
i.		Scoring System/Standards.  The standards and scoring systems are to be explained.
j.	      Ammunition Requirements.  The ammunition requirement is to be explained. 
19.	Completion of each Detail. On completion of each detail the following procedure is to be followed:
a.	All firers must show their rifle (body, action and chamber) clear to their safety supervisor or the RO before leaving the Firing Point in accordance with Ref B.
b.	Debrief to include scores achieved.
c.		All unused ammunition and empty cases to be removed from the Firing Point.
28.	Completion of the last Detail. On completion of the last detail the following procedure is to be followed:
a.	Remove all firearms, ammunition and any other equipment from the range.
b.	Remove all targets from frames and return to the range store.
c.		Check area for cleanliness.
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