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	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Meetings and Socials

	Slips, trips and falls
	· Physical injury
	Organises and attendees of event in question. 
	2
	4
	8
	· Boxes to be stored away from main meeting area (e.g., under table or available storage cabinet) for duration of meeting.
· Cables (e.g., laptop/projector) to be organised.

· Floor to be clear of liquids, checked and maintained by meeting organisers. 
· Should spillage occur, organisers should co-ordinate plan-of-action (POA) depending on severity. 

· If trip/slip hazard is out of control of organisers, report to relevant sites & facilities team and use signage/social media to alert users.
	1
	4
	4
	· Report issues requiring medical attention to first-aid qualified team members, reception in relevant facility, or venue staff.
· Be prepared to call emergency services.
· Report incidents to SUSU following SUSU incident report policy.

	Equipment setup tables/chairs
	· Bruising, broken bones, from tripping over equipment (e.g., desks/chairs)
	Organisers and attendees.
	2
	3
	6
	· Stall operators will be mandated to consider appropriate risks with their chosen setup, in addition to risks mentioned in applicable user guides.
· Minimum of x2 people carrying heavy objects e.g., tables (to identify heavy object, ask question: are you/I/we struggling to lift this? If yes – ask for further help).
· Request support from relevant venue staff e.g., SUSU Sites & Facilities management. 
· No unnecessary pressure – only those who feel comfortable manoeuvring objects, e.g., not those with pre-existing medical conditions. 
	1
	3
	3
	· Seek relevant assistance from venue staff should it be required.
· Medical attention in event of an emergency, (e.g., committee first aid, venue medical staff, 111/999).
· All incidents to be reported to designated safety officer – if not available, duty manager, SUTC welfare officer. Ensure incident is reported to SUSU should incident take place on SUSU soil. 

	Activities using technology, a particular focus on cables and strain from overuse.
	Eye strain, injury from tripping over a cable, electric shock
	Event organisers and attendees
	2
	4
	8
	· Regular breaks (ideally swapping amongst organisers)
· No liquids near electrical equipment
· All leads to be secured and tied where possible – or make evident a ‘trip hazard’.
· Screen at eye height.
	1
	4
	4
	· Support from SUSU IT teams; iSolutions where applicable.
· External venues: establish PAT certifications.
· Be prepared with relevant medical contacts. 

	Socials: costumes & fancy dress
	Props/costumes causing injury or offence
	Participants: members of the public and SUTC members.
	2
	2
	4
	· Members will be asked to bring small items and use sensibly so as to cause little to no disruption.
· Choice for theme resides on social secretaries – avoid choosing a theme which may cause offence. Participants who do not comply will be asked to remove items or removed from social.  
	1
	2
	2
	· Committee WIDE training
· SUSU Expect Respect Policy

	Socials: alcohol consumption
	Participants of socials may become a liability because of excessive alcohol consumption.

Members of the public may act violently towards participants.
	Event organisers and attendees.
	2
	6
	12
	· SUTC members continue to be responsible for their individual safety, with a condition of social attendance being to act responsibly.
· Initiation behaviour not to be tolerated and drinking games to be discouraged.
· Bouncers will be present at all venues attended after 8pm (licenced venues).
· In event of emergency bar security staff to be alerted.
· Alcohol not to be served to members who have drunk excess amounts.
· Committee will select ‘student friendly’ bars/clubs and contact them in advance to notify of attendance where necessary.
· SUTC to share code of conduct / SUSU Expect Respect Policy.
	1
	3
	5
	· Follow SUSU Incident Report Policy.
· Call emergency services as required and notify SUTC first aid qualified members.
· Committee WIDE training. 

	Socials-Travel
	Vehicles collision – potential for serious injury
	Event organisers, event attendees, members of the public. 
	4
	3
	12
	· Members remain responsible for their individual safety.
· Members are advised to travel in small groups, in addition to the wider social group.
· Local venues should be known to UoS students.
· Event organisers will be direct liaison to venues.
· Members are encouraged to identify a ‘buddy’, sharing contact details and making it easier for people to stick together if lost, and in general looking out for each other’s well-being on a ‘night out’.
· Co-operating with bouncers who work to avoid spill over into main roads (e.g., Bevois Valley Road, Jesters Southampton).
· Members to communicate with welfare secretary in the event a member appears unwell.  Will be encouraged to travel home with someone else.  Taxi will be called if necessary, although use of SUSU safety bus will be prioritised.
· Coordinate with other pedestrians and road users, keeping noise down for sake of nearby residents.
	
	
	
	· 

	Socials/Meetings/
Medical emergency 
	Members may become injured/become unwell. 
	Members
	3
	5
	15
	· Advise participants to bring their personal medication. 
· Members to carry out first aid if necessary – must be qualified and confident to do so.
· Contact emergency services as required (111/999)
· Contact SUSU reception/venue staff for first aid support/
	2
	5
	15
	· Incidents must be reported as soon as possible ensuring the duty manager/health and safety officers have been informed.
· Follow SUSU Incident Report Policy.

	Insufficient Fire Safety Awareness
	Should fire alarm be triggered, there may be insufficient awareness for where attendees need to go to avoid crushing, falls, burns and smoke inhalation. Awareness to be raised on walkways not being blocked, obstructing fire exits.
	Members and attendees.
	2
	10
	15
	· Ensure members are aware of nearest fire exit and assembly point.
· Keep build-up of rubbish to a minimum. Excess build-up must be removed promptly and deposited in specified areas requested by venue staff.
	1
	5
	5
	· Incidents must be reported as soon as possible, ensuring relevant duty and safety managers have been informed. 
· Emergency services called where necessary.
· Emergency contact number for campus security +44 (0) 23 8059 3311 (ext: 3311).

	Southampton Sports Facilities

	Facility defects – e.g., lighting, heating, fire, bomb threat (unidentified package), fire exit blockage

(Applicable to indoor activities)

Wet floors, uneven surfaces or defects. Extreme heat, fire exits blocked.

(Applicable to outdoor activities)

Uneven surfaces or defects
	Causing Slip, trip or Falls.

Minor bruising, sprain, fracture, dislocation, concussion, dehydration, entrapment.

Person or persons falling over or into objects and/or each other, due to fire exit blocked
	Participants involved in the activity, referees, spectators and customers of the facility.
	2
	3
	6
	Everyone to ensure they do visual checks of the facility / pitch/ court before the session starts and report anything to the Southampton Sport Staff.

If playing surface is deemed unsafe then the session is not to go ahead.

If the area can be sectioned off then play can continue avoiding this area, this will be determined by the club.

Excessive Heat 
Ensure participants take on enough water in extreme heat. Report heat to Southampton Sport Staff. 

Fire exit blocked 
Everyone to ensure they do not put anything in front of fire exits. 

Everyone to ensure they remove anything put in front of fire exits.

Clear walkways are maintained in all areas accessing the fire exits.
	2
	2
	4
	· QR Codes to report defects to Southampton Sport Staff.
· Injuries to reported to the Southampton Sport Staff and via the relevant SUSU reporting form.

	Equipment provided by the Southampton Sport failure
	Minor bruising, sprain, fracture, dislocation, concussion
	Participants in the activity, referees, spectators
	2
	3
	6
	Everyone to report equipment failure to the Southampton Sports Staff. If equipment is unsafe, take it out of action. 
	2
	2
	4
	· QR Code to report an equipment failure to the Southampton Sports Staff.

· Injuries to be reported to the Southampton Sports Staff and via the relevant SUSU reporting system. 

	Violent or aggressive behaviour or actions towards staff or other customers
	Inflicting physical injury, vandalising property, financial loss or reputation
	Staff, customers, members
	3
	3
	9
	Abiding by facility rules, everyone should treat people with respect.  In serious circumstances seek assistance.
	2
	2
	4
	· Make Southampton Sport Staff aware, call security.

· Injuries to be reported to the Southampton Sport Staff and via the relevant SUSU reporting system.

· Contact Report and Support > Report & Support – University of Southampton

	Fundraising Events & Cash Handling - For own society or Charity

	Handling or Storing Money – Own Society Fundraising
	· Theft
· Individuals being mugged/robbed
· Loss/misplacement
· All leading to financial loss and member instability
	Members and participants
	3
	4
	12
	· Cash to be deposited ASAP after each event into society bank account or money hub.
· Treasurer to be individual nominated to store money safely. If unavailable, another committee member to be nominated.
· Loose cash to be kept in lockable box.
· Taxis to be requested should singular committee member be traveling with cash on their own.
· Cash not to be visible when travelling. 
· Where possible, use SUSU box office to offer sale of tickets for events.
· Those handling money to always prioritise their own safety in all circumstances, giving up funds if necessary. 
	2
	3
	6
	· Should theft occur committee members ought to:
(a) Notify police using 999 or by highlighting incident to community officers.
(b) Complete a SUSU incident report.

	Events involving food
	· Allergies
· Food poisoning 
· Choking
	All
	3
	5
	15
	· Risk assessment to be carried out for events involving members making/serving food.
· Homemade items to be avoided by members with allergies and should only be made by those with appropriate food hygiene training (level 2+).
· Food to only be purchased at establishments with appropriate food hygiene rating. 
· General food hygiene practices to be always followed, e.g., not handling food when ill, wash hands, and wash equipment ready using warm water and quality cleaning products.
	1
	5
	5
	· Incidents to be reported via SUSU incidents report procedure.
· Call for first aid/emergency services should they be required.

	Demonstration/Strike/ Awareness Raising Activity

	Adverse Weather
	· Injury
· Illness
· Slipping
· Burns
	All who attend
	4
	3
	12
	· Organiser of event in question to determine if weather is suitable for activities on the day.
· SUSU/UoS facilities team checks buildings and spaces prior to event.
· Provide warnings to members attending to prepare by wearing appropriate clothing/footwear via social media and email.
· Advise attendees to bring water, sunscreen etc. should weather be very hot.
	4
	1
	4
	· Should weather be too extreme to be controlled, the event should ultimately be cancelled or postponed to a different date.

	Overcrowding
	· Physical injury
	Event organisers and attendees
	1
	3
	3
	· Enforce no pushing/shoving.
· If large crowds, barriers can be requested by SUSU facilities team (if available on the day) to assist with crowd management. 
· Book during quieter periods when less activities taking place on redbrick.
· Inform other bookings on the Redbrick area of said event. 
	1
	3
	3
	· Seek medical attention if problem arises.
· With support from a SUSU activities coordinator, inform UoS security team of the event (ext. 3311) off campus: 02380 593111 unisecurity@soton.ac.uk – liaise with them for the need for security for that day.
· Security team can inform police of event if required.

	Disturbance to public, students, and staff
	· Conflict, noise, crowds
	Event organisers, attendees, general public
	2
	2
	4
	· Events planned for redbrick avoiding residential areas.
· UoS security teams to be informed of the event.
· Everybody encouraged to stay together as a group.
· Any shouting, chants kept to  a minimum should events be near residential areas or university buildings in use.
	1
	2
	2
	· Using support from SUSU activities coordinator inform UoS security team of the event, unisecurity@soton.ac.uk 
· Inform UoS/SUSU comms. Team of event.

	Counter protests, discrimination against the demonstration/
campaign
	· Assault, violence or threatening aggressive behaviour
	Event organisers and attendees
	2
	4
	8
	· Event planned for Highfield campus, a route well signposted and known for students.
· Can advise members to not participate/engage in aggressive behaviours in protests.
· Prior information provided to members about event so participants know what to expect via Facebook/social media.
	1
	4
	4
	· Event organisers to call university security if necessary.
· Emergency contact for campus security: +44 (0) 23 8059 3311
· Building 32, University Road
· Any incidents to be reported via UoS reporting tools.
· Contact relevant emergency services team if needed.

	Talks/debates – subjects which may be sensitive/personal to members
	· Audience feels negative emotions around the topic or becomes distressed by images shown/discussed.
	Members
	2
	3
	6
	· Prior information about event so as participants know what to expect.
· Members to be made aware they can leave/re-join event at any point.
· SUSU reporting tool available
· Members referred to enabling/signpost to support organisations (e.g., via presentation slide, or speakers/committee/social media)
	
	
	
	· Organisers can share relevant information on support on social media and email.
· Committee WIDE training.
· Seek guidance from activities/SUSU advice centre/UOS enabling team as necessary.

	Bunfight & Promotional Stalls inc. Redbrick 27/09/2020 1600-1700

	Overcrowding at Stall
	· Reduced space in walkways and entrances.
· Risk of panic arising amongst students given tight spaces / confinement.
· Crushing against fixed structures from pushing and shoving. 
· The potential for aggressive behaviour.
	Members, bunfight attendees, other relevant visitors, accredited members of the public. 
	2
	3
	6
	· Max of two representatives to be at the stall at any one time.
· Request for orderly queues to be formed.
· All items to be stored under table, eliminating risk of trip hazard.
· Continually monitor area in front of stall to ensure it is clear.
· Ensure volunteers do not block walkways when engaging with attendees.
· Follow instructions provided by support staff throughout the duration of the event, particularly at entry/exit points.
· Do not move tables – this has been allocated by SUSU and relevant facilities teams.
	1
	3
	3
	· Seek medical assistance if problem arises.
· Seek support from facilities staff.

	Falling objects e.g., banners
	· Injury, bruising, damage to equipment
	Members, visitors
	2
	3
	6
	· Tables to be safely secured by staff, asking for support from facilities team where necessary.
· Ensure banner is secured and on a flat surface.
· Ensure banners or objects are not obscuring walkways or exits, ideally place behind or to the side of stall where space allows, ensuring adequate distance between banners and attendees.
	1
	2
	2
	· Seek medical attention if problem arises.
· Seek support from facilities staff.

	Trip hazard (mini tennis court)


	· Injury, bruising, damage to equipment
	Members, visitors
	2
	3
	6
	· Ensure net is setup securely, with loose bits tucked away. Regularly check to ensure these loose bits do not resurface.
	1
	2
	2
	· Seek medical attention if problem arises.
· Seek support from facilities staff.

	Trip hazard (table)
	· Injury, bruising, damage to equipment 
	Members, visitors
	2
	3
	6
	· Ensure table is not obscuring any entrances/exits, and clearly in line-of-sight should it be positioned in an area of high-pedestrian incidence. 
	1
	2
	2
	· Seek medical attention if problem arises.
· Seek support from facilities staff.

	Tennis ball hits an individual
	· Injury, bruising, damage to equipment
	Members, visitors
	4
	2
	8
	· Likely a confined area – use larger ‘red’ balls which are softer.
· Ask individuals to be gentle given the area. If individual is being aggressive politely ask for ball back and move onto next person in queue.
	2
	3
	6
	· Seek medical attention if problem arises.
· Seek support from facilities staff.
· If risk of escalation, call university security on +44 (0) 23 8059 3311 (ext: 3311).

	Precipitation
	· Slip hazard 
	Members, visitors
	4
	2
	8
	· Make judgement on how much rain impacts activity.
· If evidently heavy, close-up mini tennis court to mitigate any slip-hazard.
	2
	3
	6
	· Seek medical attention if problem arises.
· Seek support from facilities staff.

	Training Sessions

	Trips and falls
	· Grazes, cuts, sprains, and strains
	Players and coaches
	4
	2
	8
	· Members responsibility to choose correct footwear (tennis shoes)
· Clearing debris from courts
· Assessing weather
	2
	2
	4
	· Ensuring supervisors check correct physical footwear is being worn and maintenance of courts.

	Hit by ball or racket
	· Bruises, cuts, swelling
	Players, coaches, and other nearby attendees
	4
	3
	12
	· Ensure adequate space is available, reducing number of players hitting the ball at one time per court.
	2
	2
	4
	· Coaches and supervisors to administer this.

	Wet courts
	· Slips and falls
	Users
	4
	3
	12
	· Cancelling outdoor sessions in the event of rain or ice.
· Wearing correct footwear.
	1
	3
	3
	· Eliminating the hazard by not allowing sessions to carry on during wet/snow/ice weather.

	Equipment check
	· Broken rackets may cause minor skin cuts and potential deep cuts
	Coaches, players, and nearby attendees.
	2
	3
	6
	· Monthly check of equipment by coaches and supervisors.
	1
	3
	3
	· Check prior to starting a session.

	Dehydration and over exertion
	· Shortness of breath
· Flustering and dizziness
· Fainting and loss of consciousness.
	Players
	2
	4
	8
	· Water bottles nearby
· Water fountains available to refill bottles
· Regular rest periods
· Area to cool down
	1
	4
	4
	· Ensuring coach is first aid trained.
· Nearby medical staff.

	Medical history
	· Varying consequences depending on medical condition.
· E.g., asthma causing shortness of breath 
	Players with medical conditions
	3
	3
	9
	· Remind players to bring medications prior to session start.
	2
	3
	6
	· Medical history form to be submitted by all members.

	Sports clothing check
	· Tripping with poor shoes.
· Minor injuries such as cuts, bruises or more serious e.g., twisted ankle
	Players exercising
	3
	2
	6
	· Ensure players have adequate sports clothing and shoes prior to each session.
	2
	2
	4
	· Send out emails to reinforce what is ‘adequate sports kit’.

	Individual Ability Assessment
	· Light injuries or minor scrapes and bruises
	Coach or supervisor
	3
	2
	6
	· Ensure players are matched to correct ability group.
· Announce potential risks that could occur during an exercise/drill. 
	1
	2
	4
	· Ensure coach or supervisor is observant and level 2 or above.



	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	Risk assessments to be made for individual events with higher risk levels, in addition to events not covered by generic risk assessment:
· Trips and tours
· Fundraising events e.g., Bake sales
· External speaker events
	Relevant committee members – President & VP to ensure these are completed to high standard.
	
	
	

	2
	Committee to read and share SUSU’s Expect Respect Policy
	Relevant committee members – President & VP to ensure committee understand to a good standard.
	
	
	

	3
	First aid available near/on courts
	Coach/Supervisor
	
	
	

	4
	Ensure all coaches participating are qualified with minimum level 2
	Coach/Supervisor
	
	
	

	5
	Cancelling wet sessions with adequate warning, informing members via social media.
	Coach/Supervisor
	
	
	

	6
	Adequate clothing checks prior to every session
	Coach/Supervisor
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Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher
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