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- Trip and guided tour around Diamond light source, a research lab for advanced experimental physics in Oxford. Diamond House, Harwell Science and Innovation Campus, Fermi Ave, Didcot OX11 0DE. On 19th November from 10:30 – 17:00. 30 students will travel by coach from Highfield campus to the diamond light source and then return by coach. An itinerary is shown below.
10:30 - Coach from Highfield interchange
12:15 - Suggested arrival time
12:00 - Introduction to Diamond synchrotron (45 minutes) 
12:45 - Tour of Diamond (1 hour 15 minutes) 
14:00 - Tour ends and the group will be guided to ISIS (15 mins) 
14:15 - Tour of ISIS Neutron and Muon source (1 hour) 
15:15 - Return to reception to board the coach. 
15:30 - Coach departs from Diamond Labs




	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Road traffic collision during transit
	Physical injury to person or property.
	Driver, Passengers
	2
	5
	10
	Seatbelts are provided
Seatbelts use to be mandatory
	1
	5
	5
	Activity lead will verify seatbelts are in proper and full use before travel.

	Slips, trips and falls 
	Physical injury
	Tour staff and attendees 
	2
	3
	6
	Follow tour staff instructions and signposting surrounding trip hazards.

Always be vigilant and aware to avoid potential trip hazards.
If not signposted, report any trip hazards to facilities teams/venue staff asap. 

	1
	4
	4
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.

Call 999 in an emergency.

Any incidents need to be reported as soon as possible, ensuring duty manager/health and safety officers have been informed.

Follow SUSU incident report policy.


	Slips, trips, falls when loading or unloading passengers
	Physical injury to person or property.
	Driver, Passengers
	1
	3
	3
	Internal lighting to be in use before embarking or debarking.
	1
	3
	3
	Any individual that is disabled or incapacitated is to be assisted by activity lead and driver.

	Road traffic collision when not in transit
	Physical injury to person or property.
	Driver, Passengers
	2
	5
	10
	Alight only in pre-determined drop locations provided by venue.
	1
	5
	5
	Any individual that is disabled or incapacitated is to be assisted by activity lead and driver.

	Passenger illness
	Physical injury to person.
	Driver, Passengers
	2
	3
	6
	If any member of activity should be taken ill in transit, driver to redivert to nearest active A&E. Report incident to Activities co-ordinator at first safe opportunity. Ensure that any present first aiders are identified to attendees at the beginning of activity.
	
	
	
	

	Unfit Driver
	Road traffic collision during transit, speeding ticket etc.
	Driver, Passengers
	3
	5
	15
	Ensure hired coach company offers appropriate training, is accredited and in possession of liability insurance and associated guarantees.
	1
	5
	5
	Contact information of coach company to be held by activity lead and right to refuse an incompetent coach driver to be exercised if necessary.

	Unsuitable Transport or Transport breakdown
	Road traffic collision during transit or while stationary, physical injury to person or property, stranded driver and passengers
	Driver, Passengers
	2
	5
	10
	Ensure hired coach company offers appropriate credentials, is accredited and in possession of liability insurance and associated guarantees of travel replacement.
	1
	5
	5
	Contact information of coach company to be held by activity lead and right to refuse a coach in bad condition to be exercised if necessary.

	Injury during any planned activity at venue
	Injury to persons or property.
	Attendees
	2
	4
	8
	Contact venue to arrange appropriate discussions on matters of risk management, follow venue’s risk control procedures.
	1
	4
	4
	

	Attendees fail to present for return journey on time
	Stranded attendees
	Attendees
	3
	2
	6
	Ensure all attendees have contact information of activity lead, discourage individuals moving about alone. Also have a secondary travel plan ready for individuals to execute should they miss the return coach.
	2
	2
	4
	

	Reputational Risk:
For the club or society, as well as to SUSU and the University
	Incidents causing reputational damage to the group, Southampton University Students’ Union or Southampton University itself. 

This could be controversial posts, conduct during a game, conduct during social, or anything else that brings the clubs/societies, SUSU or the University’s name into disrepute. 
	The club, SUSU or the University’s reputation
	2
	1
	2
	Ensuring all parts of this risk assessment are adhered to. 

Ensuring all members are reminded that they are representing the club/society, SUSU and the University, often in branded clothing. 


Members are reminded that they need to adhere to SUSU’s Code of Conduct.
	1
	1
	1
	Ensure that any incidents involving public or others are recorded and addressed.

Report any incidents to the Activities Team.

	Medical emergency 
	Members may sustain injury /become unwell 

Pre-existing medical conditions, sickness, distress

	Members
	1
	5
	5
	Advise participants to bring their personal medication if it might be required.

Members/Committee to carry out first aid if necessary and only if qualified and confident to do so.

Contact emergency services as required 111/999.

Contact SUSU Reception/venue staff for first aid support.

Members can be referred to The Student Hub (02380 599 599, studenthub@soton.ac.uk) in case of distress.

	1
	4
	4
	Incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy.

	Fire 
	Smoke inhalation, burns. Risk of extreme harm.

	All participants and organisers, any staff and spectators   

	1
	5
	5
	Those leading the session must ensure they are aware of and fully understand the venue or location’s fire procedures. 

Those leading must make sure that all exit routes are clearly highlighted and report any issues immediately to the venue. 

Highlight to all the participants the nearest emergency exit routes at the start of a session, and the importance of leaving calmly in case of an emergency. 

Avoid build-up of debris in the activity area.

Consider accessibility requirements.

	1
	4
	4
	In case of an emergency, please pull nearest fire alarm and ensure all participants leave the venue calmly and safely. 

Once in a safe position to do so, call the emergency services on 999. 
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed.
 Follow SUSU incident report policy.

	Adverse weather

	Hypo- or hyperthermia, illness, injury, slipping, burns 
	Event organisers, event attendees
	3
	4
	12
	Lead organiser to check the weather are suitable for activities on the day.

Warn those attending to prepare by wearing appropriate clothing and footwear e.g. via social media posts, email invites.

In the case of hot weather organisers to advice participants to bring/wear appropriate level sunscreen, and to hydrate (especially if drinking alcohol).


	2
	2
	4
	If adverse weather is too extreme to be controlled, the event should ultimately be cancelled or postponed to a different date.
Contact emergency services if needed.

All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed. 
Follow SUSU incident report policy.

	Financial risk
	Group debt
	Group members, SUSU
	2
	3
	12
	Trip price is £5 pounds which will go towards travel costs. Grant money will cover the remaining costs.

No financial risk is expected. If in the event of trip cancellation a new date will be  decided.
	2
	3
	6
	Contact SUSU Activities Team if you have any questions or concerns about this – we would rather know sooner than later!




	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	Participant briefing on health & safety before trip e.g. meeting, online, emails 
	Sarah Stewart
	14/11/25
	
	

	2
	Trip itinerary and details of travel times and locations shared with all participants
	Sarah Stewart
	14/11/25
	
	

	3
	Transport- ensure everyone knows their responsibility to arrive on time to not miss the coach
	Sarah Stewart
	14/11/25
	
	

	4
	Lease with Diamond light source and coach company to ensure all safety precautions have been taken
	Sarah Stewart
	14/11/25
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	

	Responsible committee member signature:      

	Responsible committee member signature:   

	Print name:   Lizzie Walsh
	Date:13/11/25
	Print name:   George Dyer
	Date 13/11/25







Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher
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