University of Southampton Health & Safety Risk Assessment
		Version: 2.3/2017
	Risk Assessment

	Risk Assessment for the activity of
	SUCU pub quiz 
	Date
	27/11/2025

	Group Name
	Christian Union
	Assessor
	Ethan Shillito

	Supervisor
	Elijah Brown
	Signed off
	N/A, please upload to groupshub for digital sign-off by SUSU Activities team

	Description of event/activity
	Event involving a quiz and a short talk with an external speaker about the Gospel.




	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Injury to participants or staff/leaders (Facility, inc. Fire)
	May be injured due to hazards in the facility or in the event of a fire.
	Participants or staff/leaders
	2
	3
	6
	• Ensure that at least 2 people carry tables. 
• Setting up tables will be done by organisers. 
• Work in teams when handling other large and bulky items.
• Request tools to support with move of heavy objects- SUSU Facilities/venue. E.g. hand truck, dolly, skates 
• Make sure anyone with any pre-existing conditions isn’t doing any unnecessary lifting and they are comfortable
	1
	3
	3
	• Seek assistance if in need of extra help from facilities staff/venue staff if needed 
• Seek medical attention from SUSU Reception if in need 
• Contact emergency services if needed 
• All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed. Follow SUSU incident report policy

	Inadequate meeting space- overcrowding , not inclusive to all members
	Physical injury, distress, exclusion
	Event organisers and attendees
	1
	3
	3
	• Committee check on room pre-booking, checks on space, lighting, access, tech available
• Ensure space meets needs of members e.g. considering location & accessibility of space 
• Committee to consult members on needs and make reasonable adjustments where possible
	1
	3
	3
	• Seek medical attention if problem arises 
• Seek support from facilities staff

	Talks/debate s - subjects that could be sensitive or personal to some members
	The audience feels negative emotions around the topic or becomes distressed by images or events shown/discussed.
	Members
	2
	3
	6
	• Prior information about event and what to expect given out so participants know what to expect. 
• Members made aware they could leave the event at any time. 
• Members referred to enabling/signpost to support organisations (e.g. via presentation slide, or by speakers/committee members) • SUSU reporting tool available
	1
	3
	3
	• Organisers will, following the event, share relevant information on support/signpost- Facebook/email/newsletter 
• Committee Wide Training 
• Seek guidance from activities/SUSU advice centre/UoS enabling team as required 
• committee WIDE training

	Overcrowding 
	Physical injury
	Event organisers and attend ees
	1
	3
	3
	• Do not push/shove 
• If large crowds form, barriers can be requested by SUSU facilities team (if available on the day) to assist with crowd management.
	1
	2
	2
	· Seek medical attention if problem arises by calling emergency services 
· Postpone the event and ask participants to exit calmly if overcrowding occurs.

	 Slipping or tripping
	Cuts, scrapes, bruises, physical injury
	Anyone
	2
	3
	6
	● Make people aware of risk
● Keep meeting areas/locations tidy 
● Report any trip hazards to committee/venue staff asap. If cannot be removed mark off with hazard signs
	1
	3
	3
	• Seek medical attention from SUSU Reception/venue staff if in need 
• Contact facilities team via SUSU reception/venue staff
 • Contact emergency services if needed All incidents are to be reported as soon as possible ensuring the health and safety officer have been informed. Follow SUSU incident report policy

	Drinking too much
	Violence, damage to property, illness
	Anyone drinking
	2
	4
	8
	● Excessive drinking strongly discouraged 
● Avoid groups drinking excessively 
● Where possible the consumption of alcohol will take place at licensed premises. The conditions on the licence will be adhered to and alcohol will not be served to customers who have drunk to excess 
● Committee to select ‘student friendly’ bars/clubs and contact them in advance to inform them of the event 
● Members are responsible for their individual safety though and are expected to act sensibly 
● Initiation behaviour not to be tolerated and drinking games to be discouraged 
● Members encouraged to ‘drink responsibly’
	1
	4
	4
	• Follow SUSU incident report policy 
• Call emergency services as required 111/999 Committee WIDE training

	External/guest speaker may say something which does not align with the views of the society.
	This may hold a reputational risk for the society. Someone may be offended by what is said. They may associate this offence with the society The reputation of the society may be damaged.
	Society members
	2
	2
	4
	· Ask the external/guest speakers to prepare some slides for the lecture
· Discuss prior to event with the external/guest speakers the main topics of the event
· A member of committee will be present at the event so that they can mediate any issues that, although unlikely, arise
· A reputational risk is low risk as often the talks will be about the specialty itself, however it is important to consider this.
	1
	2
	2
	· Any unacceptable behaviour to be reported. 
· If needed students will be reminded of the support services offered by the university.
· All incidents are to be reported as soon as possible ensuring the duty manager/health and safety officer have been informed.
· Call emergency services and University Security (on campus) or venue staff (external venue) 
· Emergency contact number for Campus Security: Tel: +44 (0)23 8059 3311 (Ext:3311)
· Follow SUSU incident report policy

	Participant expectation of raffles
	Some participants may have an expectation of raffles to occur at an event like this. Risks of raffles include gambling and licensing.
	Society members
Participants
SUSU
	1
	4
	4
	· We will NOT be running any raffles during this event as we feel it would not be appropriate for a free ticketed event
· There will be no suggestion before or during the event that a raffle will be taking place
	1
	3
	3
	· Organisers will, following the event, share relevant information before the event so participants know what to expect from the event

	Participants starting their own raffles
	Gambling
Licensing
	Society members
Participants
SUSU
	1
	4
	4
	· If participants try to start a raffle at the event a committee member present or the hosts of the event will ask them to stop and discourage anyone from taking part.
	1
	3
	3
	· If the participants starting the raffle refuse to stop they will be asked to leave
· Report the participants following SUSU incident report policy




	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	If someone is behaving inappropriately then leaders will speak to them and ask them to leave the group and report them to SUSU Activities team
	SUCU committee
	27/11/25
	27/11/26
	

	2
	Ensure first-aid package is on-site during the activities 
	SUCU committee
	27/11/25
	27/11/26
	

	3
	Correct procedures and phone lists on sites
	SUCU committee
	27/11/25
	27/11/26
	

	Responsible manager’s signature: Ethan Shillito

	Responsible manager’s signature: Elijah Brown 

	Print name: ETHAN SHILLITO
	Date:
1 13/11/25
	Print name: ELIJAH BROWN
	Date: 13/11/2025







Assessment Guidance /
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher
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