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	Description of event/activity
	This event will take place on the 4th May in the Faith and Reflection Centre. Attendees will sit at tables, whilst performers act, sing and dance etc. People might bring their own store-bought snacks e.g. popcorn, biscuits.

The event will be ticketed on SUSU to ensure that the event stays within the capacity of the venue. 




	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Falling While Participating in Activity
	Injuries and Bruising
	All participants
	3
	1
	3
	-Making sure performers are performing tricks that they are fully comfortable. No new tricks and that if needed they have spotters/support around them
-Maintaining safety and saying no to extravagant performances to ensure performers are not pushed beyond what is safe for them.
	2
	1
	2
	If an individual is at risk of falling due to slippery footwear, ask them to change and perform in a more suitable and safe clothing 

If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately. 

Call 999 in an emergency. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Slips, Trips and Falls
	Soft tissue injuries
People may slip, trip and fall due to generally slippery flooring or due to trip hazards. 
	All participants
	3
	2
	6
	- Committee members will ensure any fall hazards have been removed before the start of the event.
 - Committee will bring a first aid kit to the event.
 - Committee members will ensure there is a phone available for emergency calls.
-Encourage all performers to wear appropriate footwear and advise on what this is.
	1
	3
	3
	· If the injury is serious and
participant in a lot of pain or
discomfort, seek medical
attention immediately.
· Call 999 in an emergency.
· Any incidents need to be
reported as soon as possible
ensuring duty
manager/health and safety
officers have been informed.
· Follow SUSU incident report
policy.

	Exhaustion
	Could lead to an increased likelihood of injury or when hot, fainting
	All participants
	2
	1
	2
	-Ensure all performers are aware of where they can get water
-Ensure no performers feel obliged to over-exert themself.
-Ensure there are regular water stations for those performing, especially in the case of adverse weather
-Anyone handing out water will have minimum a level 2 food hygiene rating
	1
	1
	1
	If a student appears exhausted, be proactive in advising them to sit out and eliminate risk of further exhaustion. 

If Weather conditions are adverse eg: very hot president to make a call on if event should be on. 

If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately. 

Call 999 in an emergency. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Manual handling including Setting up of tables and chairs
	Musculoskeletal injury or bruising
Tripping over tables and chairs
	All participants

	2
	3
	6
	- Committee members will ensure there is a first aid kit available. 
- Committee members will ensure there is a phone available for emergency calls. 
- Ensure that at least 2 people carry tables. 
- Setting up of tables and chairs will be done by organizers, committee and those offering to help with event.
-Limit carrying to members who have practice in handling them.
-Train members in manual handling.

	1
	3
	3
	Ensure equipment is set up prior to letting students into class If a student appears hurt, be proactive in advising them to sit out and eliminate risk of further strain. If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately. Call 999 in an emergency. Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy. 

	Dropping or Hitting Instruments
	-Damage to instruments
-Injury to surrounding people
-Damage to space being used
	Those in the vicinity
	2
	3
	6
	-Make sure everyone is spaced out as much as possible so people can move around as much as possible 
-Larger instruments/instruments that move a lot (trombones) are given extra space
-Instruments to be put in case or safely out of the way when not in use
-Nothing to be kept on the floor unless essential
	1
	3
	3
	Committee to ensure room booking is adequate with enough space to accommodate larger instruments. Request room changes as needed 

Seek medical attention from SUSU Reception/venue staff if in need 

Contact facilities team via SUSU reception/venue staff

Contact emergency services if needed

All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed Follow SUSU incident report policy

	Moving/setting up instruments and stands
	-Back/muscle strain from lifting items that are too heavy 
-Trapping fingers in stands or other items
-Damaging equipment
-Dropping equipment on feet/another person
- Falling moving equipment on stair
	Those setting up and members nearby or assisting
	2
	3
	6
	-Any heavy items lifted by multiple people 
-Use lifts where possible for heavy items, where not possible extreme caution to be used and additional members should be on hand to assist
-Request tools to support with move of heavy objects- SUSU Facilities/venue. E.g. hand truck, dolly, skates 
-Teach members how to correctly carry equipment and how to safely set up specific items and don’t allow untrained members to assist 
-Those carrying things be accompanied by someone able to clear a pathway open door
-Committee to ensure adequate time for set up and pack down is planned for /allocated when bookings are made
	1
	3
	3
	Committee to ensure tech team recruited/trained to move and set instruments 

Seek medical attention from SUSU Reception/venue staff if in need 

Contact facilities team via SUSU reception/venue staff 

Contact emergency services if needed 

All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed Follow SUSU incident report policy

	Footwear
	Injury, bruising, damage
	All participants
	2
	3
	6
	-Ensure all dancers have proper footwear. 
-Ensure the space is equipped for wearing shoes such as tap shoes.
-Ensure any shoes and styles that require adequate training eg: pointe is checked before individuals are allowed to participate. 
-Ensure if people are borrowing shoes a committee member will advise on what size is correct
	1
	3
	6
	Ensure equipment is set up prior to letting participants into class If a participant appears hurt, be proactive in advising them to sit out and eliminate risk of further strain 

If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately. 

Call 999 in an emergency. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Unmonitored Speakers causing feedback/deafening noise

	-Hearing damage -Disruption to unrelated activities/complain
	Those in the vicinity and potentially members of the public in the building/nearby
	4
	3
	12
	-Someone with relevant sound/tech training or know-how nearby to monitor levels
-Microphones/speakers turned off when not in use 
-Volume kept low
	2
	2
	4
	Seek medical attention from SUSU Reception/venue staff if in need 

Contact facilities team via SUSU reception/venue staff

	Consistent (intentional) loud noise
	Hearing damage
	All participants
	4
	3
	12
	-Recommend earphones are used by affected members
-Position musicians appropriately so direct exposure is minimised 
-Mutes/screens utilised if/where appropriate
-Avoid use of small, confined spaces
	3
	2
	6
	Seek medical attention from SUSU Reception/venue staff if in need 

Contact facilities team via SUSU reception/venue staff 

Contact emergency services if needed 

All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed Follow SUSU incident report policy

	Spillages of drinks
	Slips causing injuries
	
	3
	2
	6
	- Committee will ensure to bring cleaning supplies to wipe up spillages.
 - Committee members will ensure the spillage is immediately cleaned up.
 - Committee will bring a first aid kit to the event
- Committee members will ensure there is a phone available for emergency calls
	2
	2
	2
	-

	Unfamiliar space – steps and raised flooring
	Trips and Fall Causing Injury
	All participants
	4
	3
	12
	-All members to be shown the space before starting and steps to be pointed out, with players positioned so they are unlikely to fall 
-If any raised areas/steps are not clearly marked, make venue caretaker aware and mark out where possible
	2
	3
	6
	Seek medical attention from SUSU Reception/venue staff if in need 

Contact facilities team via SUSU reception/venue staff 

Contact emergency services if needed 

All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed Follow SUSU incident report policy

	Electrical Equipment e.g. laptops/computers, speakers etc
	Trip hazard/Fire Hazard
	All participants
	2
	3
	6
	-Ensure no liquids are placed near electrical equipment. 
-Remind performers not to leave trailing wires. 
-Turn off plug sockets when not in use.
	1
	3
	3
	Seek medical attention if injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately. 

Call 999 in an emergency. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. Follow SUSU incident report policy.

	Cables/wires in the area
	-Tripping over wires and causing injury 
-Pulling over equipment and causing it damage or further injury
	Those in the vicinity
	3
	3
	9
	Any cables to be organised as best as possible and trailed away from walkways 
Cable ties/to be used if necessary 
Hazardous sections to be blocked off e.g. using chairs & signage
	1
	3
	3
	Seek medical attention from SUSU Reception/venue staff if in need 

Contact facilities team via SUSU reception/venue staff 

Contact emergency services if needed 

All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed Follow SUSU incident report policy

	Security of Personal Belongings
	Belongings being stolen or damaged
	All participants
	2
	3
	6
	-Remind participants to only bring essential items. 
-Remind dancers to take care of their belongings and that they are responsible for them.
	1
	3
	3
	Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. 

Follow SUSU incident report policy

	Food allergies
	Allergic reaction
	All participants
	2
	4
	8
	· Committee members to ensure Natashas Law is followed
· Food will be labelled, and full ingredients list provided
· All participants will be told that if they are to bring snacks, they must be NUT FREE
· Provide disclaimers for food allergies
· Committee members will ensure there is a phone available for emergency calls
	1
	4
	4
	Seek medical attention from SUSU Reception/venue staff if in need 

Contact facilities team via SUSU reception/venue staff 

Contact emergency services if needed 

All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed Follow SUSU incident report policy


	Inappropriate behaviour
	Bullying and harassment of participants
	All participants
	2
	3
	6
	SUSU believes everyone should be able to enjoy their time at university and all the experiences that go along with that. SUSU has a zero-tolerance approach regarding discrimination, prejudice, hate crime, racism, sexual misconduct, and any victimisation through any activity. 
· Participants to be reminded to be respectful of others. 
· Activity host to have read SUSU’s Expect Respect Policy. https://www.susu.org/downloads/SUSU -Expect-Respect-Policy.pdf

	1
	3
	3
	- Committee members to ask participants to leave if they are behaving inappropriately 
- Committee members to report inappropriate behaviour to SUSU’s Activities team (activities@susu. org)

	Insufficient Fire Safety awareness
	If a fire alarm is triggered, people may not know where to go- Crushing, falls, burns and smoke inhalation arising from induced panic, reduced space in buildings and external walkways, obstructed fire exits, build-up of flammable materials i.e. waste cardboard/boxes.
	Members
	2
	1
0
	5
	· ensure that members know where the nearest fire exist are and the meeting place is outside, should it be needed.
· Build-up of rubbish is to be kept to a minimum. Excess build up is to be removed promptly and deposited in the designated areas.
· Accessible exits to be identified 
	1
	5
	5
	· All incidents are to be reported as soon as possible ensuring the duty manager/ health and safety officer have been informed
· call emergency services and University Security (on campus)
· Emergency number for campus security:
· Tel: +44 (0)23 8059 3311
· (Ext:3311)
· Follow SUSU incident report policy

	 Physical risks to performers
	Musculoskeletal injuries
	All participants
	3
	3
	9
	· Ensure that the area where the performances will take place is free of any tripping hazards
· Performers informed they are to stay within their physical limits, and to not do anything they are not comfortable/ physically capable of doing. 
· All participants informed of the purpose of the event 
	
	
	
	· If the injury is serious and
participant in a lot of pain or
discomfort, seek medical
attention immediately.
· Call 999 in an emergency.
· Any incidents need to be
reported as soon as possible
ensuring duty
manager/health and safety
officers have been informed.
· Follow SUSU incident report
policy.

	Medical Issues: Pre-existing and process for any that appear during club or society activity
	Illness, death
	All participants
	3
	5
	9
	· All clubs and societies should have a process for if a medical issue occurs. 
· All should know the location of the nearest first aider. 
· Members do not need to disclose medical information to committee (GDPR), but all committee should know how to find a first aider and help quickly. 
· Contact campus Security in event of emergency– 02380 593311
· Advise participants; to bring their personal medication 
· Members/Committee to carry out first aid if necessary and only if qualified and confident to do so
	1
	1
	1
	-

	Overcrowding/ Inadequate Space
	Physical Injury, distress, exclusion
	All participants
	2
	3
	6
	· Do not push/shove If large crowds form, barriers can be requested by SUSU facilities team (if available on the day) to assist with crowd management. 
· Book during quieter times when less activities taking place on Redbrick/book all available space
· Inform other bookings on the Redbrick/around the event
· The event will be ticketed on SUSU to reduce the risk of overcrowding and to stay within the capacity of the venue
· Ensure space meets needs of members e.g. considering location & accessibility of space
· Committee to consult members on needs and make reasonable adjustments where possible
· Committee check on room pre-booking, checks on space lighting, access, tech available
	1
	3
	3
	Seek medical attention if problem arises

Liaise with SUSU reception/activities team and UoS Room Booking team on available spaces for meetings

Welfare Officer to complete WIDE training

All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed Follow SUSU incident report policy




	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	If someone is behaving inappropriately, then committee will speak to them and ask them to leave the group and report them to SUSU Activities team.
	SUCU committee
	04/05/26
	04/05/26
	

	2
	Ensure a first-aid package is on-site during the activities.
	SUCU committee
	04/05/26
	04/05/26
	

	3
	Ensure all food is labelled and has an ingredient list.
	SUCU committee
	04/05/26
	04/05/26
	

	4
	Follow all current guidance from the Christian Union national body UCCF. https://www.uccf.org.uk/


	SUCU committee
	04/05/26
	04/05/26
	

	Responsible manager’s signature: 

	Responsible manager’s signature: EMMANUEL ADU ESSAH

	Print name: HANNAH WATERS                     Date: 09/04/26
	Fa
	Print name: EMMANUEL ADU ESSAH
	Date: 09/04/26







Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher
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