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	  Description of activity/event
	Bollywood karaoke and socialising in the booked Bridge space. The Indian Society will not provide or serve food or drinks.
Event date: 23/10/2026 | Time: 7:00-10:00 PM
Venue: The Bridge, SUSU Building 42 (booked area)





	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Travel by foot
	Disturbance to neighbourhood, participants getting lost, increased risk to personal safety, vehicle collision causing serious injury 

Potentially exacerbated by alcohol consumption
	Event organisers, event attendees, Members of the public 
	4
	3
	12
	Members are responsible for their individual safety and are expected to act sensibly.

The event takes place at The Bridge in SUSU Building 42.

The venue location and meeting point will be shared with attendees in advance. Event organisers to make it clear that travel to and from the venue is attendees’ own responsibility.

Event organisers will be available to direct attendees to the booked Bridge area.

Attendees will be encouraged to identify a ‘buddy’, this will make it easier for people to stay together. 

They will be encouraged (but not expected) to look out for one another and check in throughout the night where possible. 

Avoid large groups of people totally blocking the pavement or spilling in to the road. 

Anyone who appears unwell or heavily intoxicated should receive first aid support and must not be left alone. Call 999 in an emergency. Arrange a safe departure with a trusted companion only when appropriate. 

Be considerate of other pedestrians and road users, keep disturbance and noise down. 

Avoid behaviour likely to provoke a disturbance or fights.  

	2
	2
	4
	Share the venue location and safe arrival and departure arrangements with attendees in advance.

Call 999 in an emergency; use NHS 111 for urgent medical advice when it is not an emergency.

Incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy


	Attendees affected by alcohol
	Peer pressure/coercion, alcohol poisoning, spiking, increased risk to personal safety

	Event organisers, event attendees,
	2
	5
	10
	Attendees may have consumed alcohol before arrival. The society will not supply or serve food or drinks, and no alcohol service is included in this event.
Confirm SUSU rules on bringing food or drinks, including alcohol, into the booked area and communicate these to attendees before the event.
The society committee will remain available in the booked Bridge area. Designated committee contacts will remain sober and identifiable and will alert the duty manager or University Security to concerns.
Initiations, coercion and games involving excessive drinking are not permitted. Karaoke participation is voluntary and attendees must not be pressured to drink.
Encourage attendees to stay with a nominated buddy. Seek first aid support for anyone who appears unwell or heavily intoxicated; do not leave them alone.
If attendees bring drinks permitted by SUSU, remind them to keep their drinks in sight and report suspected spiking immediately.
Society to follow the Code of Conduct and SUSU Expect Respect policy.
	2
	3
	6
	Contact the duty manager for first aid support. Call 999 in an emergency and notify University Security on 023 8059 3311. Do not send an unwell person home without assessing their immediate welfare needs with first aid or emergency staff.
Where safe to leave, help arrange suitable transport and a trusted companion. Follow medical advice if hospital assessment is required.
Report suspected spiking promptly to venue staff or University Security and retain the drink if safe to do so.
Report all incidents as soon as possible to the duty manager/health and safety officer and follow SUSU incident reporting procedures.

	Members getting lost or separated. Members leaving an event/activity alone or without notifying others.

	Getting lost, increased risk to personal safety.
	Event organisers, event attendees
	3
	3
	9
	If a person leaves without warning all efforts will be done to locate them. Stress however that attendees are responsible for their individual safety.

Supervision: the event will be run by the society committee, who will remain available in the booked Bridge area. Designated committee contacts will remain sober and identifiable.

Attendees to be shown the booked Bridge area and committee meeting point. Encourage attendees to tell their buddy or a committee member before leaving.

	2
	2
	4
	Follow SUSU incident report policy.

Call emergency services as required.

	Anti-social, violent or offensive behaviour 
	Disturbance to the neighbourhood, reputational damage, injury and distress as a result of violence

	Event organisers, event attendees, public
	2
	5
	10
	Committee to confirm the Bridge staff contact and any venue security arrangements before the event.

Bridge staff or venue security, where present, will be alerted and emergency services called as required.

Do not personally engage with any violent behaviour. Stay safe and inform the duty manager/University Security or police if necessary.

Follow the venue’s entry and conduct rules. Escalate concerns about intoxicated or disruptive attendees to the duty manager or University Security.

Karaoke participation is voluntary. No pressure to sing or drink, and no abusive comments or harassment. Committee to manage turns fairly and respond promptly to concerns.

Society to follow and share with members Code of Conduct/SUSU Expect Respect policy.

	1
	3
	3
	If the situation becomes very serious and results in the participant being arrested then it will be made clear that they cannot be accompanied to the police station. 

Follow SUSU incident report policy.

Call emergency services as required.

	
Loss of valuables
	 
Lost items
	 
Students
 
	 
2
	 
2
	 
4
	 
· All attendees will be warned prior to the social to keep valuables secure and hidden, including ID and bank cards.
· Advise participants to have access to personal emergency money, for food/water/travel in the event of robbery, e.g. via telephone 
· Stay away from large gatherings or demonstrations 
· Advise participants to bring only what they need.
	 
1
	 
2
	 
2
	 
· Organisers or student to contact venue for any missing items
· If ID is lost, make an official report to the venue


	Use of electrical karaoke equipment
	Electric shock, burns or fire from damaged equipment, unsafe connections or liquid spills.
	Event organisers, performers, attendees and venue staff
	2
	5
	10
	Use only equipment approved by SUSU. Venue or technical staff to check and set up microphones, speakers, the projector/screen and power connections before use.
Inspect for visible damage and remove faulty equipment from use. Keep drinks away, avoid overloaded sockets and secure cables clear of walkways.
Only authorised staff may adjust electrical connections or move heavy equipment. Committee to follow the operating instructions provided by the venue.
	1
	5
	5
	Stop using faulty equipment and notify the duty manager. Only competent staff may isolate or repair it.
Call 999 for an emergency and follow SUSU incident reporting procedures.

	Loud music and microphone feedback
	Hearing discomfort or damage, distress and disturbance to other venue users.
	Performers, attendees, event organisers and venue staff
	3
	3
	9
	Complete a sound check before entry. A designated operator to control volume within the limits agreed with Bridge staff and reduce it when requested.
Position microphones away from speakers and mute or reduce the level immediately if feedback occurs. Keep attendees clear of loudspeakers.
Allow breaks from amplified sound and access to a quieter area. Do not encourage shouting into microphones.
	1
	3
	3
	Pause the music if sound levels or feedback cannot be controlled. Ask venue staff to resolve the issue before restarting.
Report hearing discomfort or other incidents to the duty manager.

	Shared microphones
	Spread of infection through shared equipment and close contact.
	Performers and event organisers
	3
	2
	6
	Agree microphone cleaning arrangements with Bridge staff. Clean contact surfaces between users using materials and methods approved for the equipment.
Encourage hand hygiene and avoid direct mouth contact with the microphone grille. Do not spray liquid directly onto microphones or electrical connections.
Anyone feeling unwell should avoid sharing microphones. Keep the singing area clear and avoid crowding around performers.
	1
	2
	2
	Remove visibly contaminated equipment from use until venue staff have cleaned it safely.
Report concerns to the committee and duty manager; seek first aid support if needed.

	Slips, trips and falls
	Physical injury, potentially exacerbated by alcohol consumption.

	Event organisers, event attendees
	2
	3
	6
	Committee to check that the booked Bridge area meets the following requirements:
· Floors and access routes are in good condition, adequately lit and free from major trip hazards.
· Committee members monitor floors and report spills promptly to venue staff. Keep attendees away from wet areas until they are safely cleaned and dry.
· Committee to confirm first aid arrangements and the Bridge duty manager contact before the event.
· Microphone stands, speakers and any screen must be stable. Secure cables outside walking routes or use suitable cable covers. Keep access to the singing area and exits clear. Attendees must not climb onto tables, chairs or equipment.

Report any trip hazards to venue staff asap.

All equipment, bags, etc. to be stored away from main meeting area, e.g. stored under tables.

	1
	3
	3
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.

Call 999 in an emergency.

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. 

Follow SUSU incident report policy.


	Allergies 
	Allergic reactions to food and drink when out
	Event organisers, event attendees,  
	3
	5
	15
	The society will not provide, prepare or serve food or drinks. Confirm venue rules before attendees bring any consumables.
If personal food or drinks are permitted, attendees with allergies should check original packaging or obtain reliable allergen information from the supplier. Committee must not give unverified allergen assurances.
Attendees should avoid sharing food or drinks. Request first aid through the duty manager if a reaction occurs.
	1
	5
	5
	Call 999 for a severe allergic reaction, alert the duty manager and notify University Security on 023 8059 3311.
Follow SUSU incident reporting procedures.

	Fire 
	Smoke inhalation, burns. Risk of extreme harm.

	All participants and organisers

	1
	5
	5
	Those leading the session must ensure they are aware of and fully understand the venue or location’s fire procedures. 

Those leading must make sure that all exit routes are clearly highlighted and report any issues immediately to the venue. 

Highlight to all the participants the nearest emergency exit routes at the start of a session, and the importance of leaving calmly in case of an emergency. 

Avoid build-up of debris in the activity area.

Confirm the assembly point and any evacuation assistance needed with venue staff before the event. Brief the committee on helping attendees who need assistance and following venue instructions.

	1
	4
	4
	In case of an emergency, pull nearest fire alarm and ensure all participants leave the venue calmly and safely. 

Once in a safe position to do so, call the emergency services on 999. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. 

Follow SUSU incident report policy.

	Overcrowding / Inadequate Meeting Space
	Physical injury, distress, exclusion 
	Event organisers and attendees
	2
	3
	6
	Do not push/shove.

Manage the karaoke queue so it does not block access routes or emergency exits.
Committee checks the booked Bridge area for space, lighting and accessible routes.

Confirm the capacity of the booked area with Bridge staff. Use a booking system or attendee count to avoid exceeding it.

Ensure space meets needs of members e.g. considering location & accessibility of space (use AcessAble database to check accessibility information).

If an open activity, committee will consider all accessibility requirements and ensure that the area chosen is as accessible as possible.

Committee to consult members on needs and make reasonable adjustments where possible.

Keep seating and clear routes available for attendees, and identify a quieter area away from the speakers where possible.

	1
	3
	3
	Seek medical attention if problem arises


Postpone meetings/rearrange venue when space cannot be found.

Welfare Officer to complete WIDE training.

All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy

	Reputational Risk

For the club or society, as well as to SUSU and the University
	Incidents causing reputational damage to the group, Southampton University Students’ Union or Southampton University itself. 

This could be controversial posts, conduct during a game, conduct during social, or anything else that brings the clubs/societies, SUSU or the University’s name into disrepute. 
	The club, SUSU or the University’s reputation
	2
	1
	2
	Ensuring all parts of this risk assessment are adhered to. 

Ensuring all members are reminded that they are representing the club/society, SUSU and the University, often in branded clothing. 

Members are reminded that they need to adhere to SUSU’s Code of Conduct.
	1
	1
	1
	Ensure that any incidents involving public or others are recorded and addressed.

Report any incidents to the Activities Team.

	Medical emergency 
	Members may sustain injury /become unwell 

Pre-existing medical conditions, sickness, distress

	Event organisers and attendees

	1
	5
	5
	Advise participants to bring their personal medication if it might be required.

Members/Committee to carry out first aid if necessary and only if qualified and confident to do so.

Call 999 in an emergency and notify University Security on 023 8059 3311. Give the location as The Bridge, SUSU Building 42. Use NHS 111 for urgent medical advice when it is not an emergency.

Contact venue staff for first aid support.
Confirm access to drinking water with SUSU and tell attendees where it is available. Allow breaks and seek help promptly if anyone feels unwell.
	1
	4
	4
	Incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy.

	Children attending the event
	Potential disruptions, accidents, or injuries due to unsupervised children
	All attendees
	2
	3
	6
	Confirm with SUSU whether children may attend and communicate any age restrictions before the event.
If children attend, their behaviour and supervision will be the sole responsibility of their parent or guardian, who must remain present and ensure they remain under control and do not pose a risk to themselves or others.
Signage will remind attendees of this responsibility. Event organisers will not be responsible for supervising children. Keep children away from electrical equipment and loudspeakers.
Report any safeguarding concern or separated child immediately to the duty manager or University Security. Keep a separated child in a visible, safe area with two responsible adults until venue staff take over.
	1
	3
	3
	Report all incidents as soon as possible, ensuring the duty manager/health and safety officer is informed. Follow SUSU incident reporting procedures.
In an emergency, call 999 and University Security on 023 8059 3311.



	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	Organisers to ensure they have read the Expect Respect policy, and shared with members
	Shringa Prasanna Venkatesh
	23/10/26
	
	

	2
	Venue details, timing and karaoke participation arrangements shared with attendees
	Abhishek Choudhary
	23/10/26
	N/A
	

	3
	Confirm Bridge booking, capacity, exits, assembly point, duty manager contact, first aid cover and drinking-water access
	Shringa Prasanna Venkatesh 
	23/10/26
	N/A
	

	4
	Report incidents promptly to the duty manager and follow SUSU incident reporting procedures; complete follow-up the next day
	Shringa Prasanna Venkatesh 
	23/10/26
	24/10/26
	

	5
	Check audio equipment, cables, sound levels and microphone cleaning before opening
	Abhishek Choudhary

	23/10/26
	N/A
	

	6
	Confirm relevant committee members have completed WIDE training
	Shringa Prasanna Venkatesh 
	23/10/26
	
	

	7
	Confirm food/drink and child admission rules; brief committee on safeguarding; arrange supervision signage if needed
	Abhishek Choudhary
	23/10/26
	N/A
	

	
Responsible committee member signature 1: Shringa Prasanna Venkatesh
[image: ]
	Responsible committee member signature 2: Adhya Ponna 
[image: ]
	

	Print name: Shringa Prasanna Venkatesh
	Date: 14/10/2026
	Print name: Adhya Ponna
	Date: 14/10/2026
	


Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	


	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	




	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher



16
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