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	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Tripping on table or chair legs
	Short term injury of feet/knee

Could lead to bruising, aches, pains
	Members 
	3
	2
	6
	· Move the tables and chairs away from the centre of the room.
· Remind dancers to dance away from chairs/tables
· Hire out big rooms to ensure there’s enough space
· If non-emergency injury does occur, assure members it’s acceptable to not dance
	1
	2
	2
	· Contact emergency services if necessary
· Seek medical attention from SUSU staff/Reception staff
· Any incidents to be reported to SUSU as soon as possible ensuring the health and safety officer/duty manager have been notified

	Preparing space for dancing in lecture room
	Short term injury, mainly hands, elbows

Could lead to bruising, aches
	Members 
	3
	2
	6
	· Two people move each table
· No more than 5 chairs are stacked on top of each other
· Get to rehearsal 5 minutes early to prepare the room so there’s less of a crowd (less people to bump into; more space)
	1
	2
	2
	· Alert staff in Hartley library for extra assistance (venue is next to Hartley library) and SUSU staff
· If an incident occurs, alert SUSU as quickly as possible and inform health and safety officer/duty manager
· Contact emergency services if necessary

	The dancing itself
	Short term injury/pains, mainly feet, ankles, legs and back

Could lead to sprains, strain on muscles/pulled muscles

Exhaustion/fatigue, fainting, dizziness due to dehydration
	Members 
	3
	3
	9
	· Do a 5-10 minute warm-up which warms up the muscles that will be used
· Regular water breaks
· Don’t force dancers to do moves above their skill level.  
· Shoes are taken off and if on carpet, socks can be worn but on laminate/vinyl flooring, socks must be taken off

	1
	3
	3
	•Alert staff in Hartley library for extra assistance (venue is next to Hartley library) and SUSU staff
•If an incident occurs, alert SUSU as quickly as possible and inform health and safety officer/duty manager
•Contact emergency services if necessary
· Inform dancers of where the nearest water fountain is

	Tripping on costume when wearing it
	Short term foot/ankle injury e.g. twisting ankle, sprained ankle
	Members 
	3
	1
	3
	· Send a video of how to put the costume on properly
· Use safety pins
· Put people in pairs so they can help each other
· Give an in-person demonstration of how to put it on
· Use costume/stage rehearsals to identify any problems in costume

	1
	1
	1
	• Give multiple in-person demonstrations (at least 2)
· Separate members into small groups and assign a committee member (all of committee knows how to put the costume on) to each group


	Inadequate fire safety awareness
	People trapped in room or could get lost trying to leave the building

Smoke inhalation, panic, injury sustained in trying to run out of building
	 Members 
	2
	5
	10
	· Keep fire exits clear at all times
· Committee to familiarise ourselves and the members of the fire exits and where the meeting place is

	1
	5
	5
	•If an incident occurs, alert SUSU as quickly as possible and inform health and safety officer/duty manager
•Contact emergency services if necessary

	
	
	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	Individual risk assessments for individual events with higher risk levels and anything not covered by the generic assessment, including:
· Trips and tours
· External speaker events
· Other large or medium to high risk events e.g. balls, club nights, pub crawls
	Sachi Dadaga

Yathavi Sivanandan
	6/11/23
	
	

	2
	Committee to read and share SUSU Expect Respect policy
	Sachi Dadaga

Yathavi Sivanandan
	29/10/23
	
	

	3
	Teach members how to wear the costume properly
	Sachi Dadaga

Yathavi Sivanandan

Shopeitha Ravithas

Harshini Saravanan

Henshiya Uthayakumar

Nandana Premkumar

Devika Menon

	16/11/23
	
	

	4
	Doing warmups to prevent injury
	Devika Menon

Nandana Premkumar

Yathavi Sivanandan
	29/10/23
	
	

	5
	Familiarise committee and members with fire evacuation procedures
	Sachi Dadaga

Yathavi Sivanandan
	29/10/23
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Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher
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