

University of Southampton Health & Safety Risk Assessment
		Version: ECS Generic HACK 1.0/Jan 2022
	Risk Assessment

	Task/Activity
	Workshop and talk
	Date
	20 Oct 2023

	Unit/Faculty/Directorate
	ECS / FEPS
	Assessor
	Sam Kitson

	Line Manager/Supervisor
	Matthew Grove
	Primary site/location
	Level 3 Computing Lab
Building 59 (59/3229)
Level 3 Common Room Building 53

	Brief details/comments
	
Use of Level 3 Computing Lab Building 59 and Level 3 Common Room Building 53 for workshop and talk on 8th November 2023 at 6pm to 9:30pm
An interactive recruitment workshop event run by one of our industry partners, Netcraft. It will involve a short presentation delivered by Netcraft staff (lecture style) followed by an interactive team-based challenge to be completed on the lab computers and personal laptops. Netcraft’s involvement is being organised by Ashleigh Wilson (ashleigh@netcraft.com). Netcraft will also be providing some food and drink for attendees, to be consumed in the building 53 Level 3 Common Room following the workshop. No food or drink will be taken into the computing lab.

The event will have approximately 80-130 in attendance with at least 3 committee members of the Cyber Security Society (SUCSS) and at least 4 representatives from Netcraft running the event. Due to this being a software-based event, this is a low-risk task event as people will be working on their computers only for most of the time.

An email with the exact number and names of the people participating will be sent by one of the event organizers to Central Security (unisecurity@soton.ac.uk), Simon White S.N.White@soton.ac.uk.

All organizers and student helpers must be aware of procedures to be taken in case of an emergency including means of contacting security - Central Control Room (CCR) on 023 8059 3311 (emergency) and 023 8059 2811 (enquiries).

Emergency Services - Police, Ambulance, Fire and Rescue
Emergency contact number: 999 on mobile phone or 91-999 from internal phone.
Non-emergency police contact number: 101

Any accidents, incidents or near misses to be reported to: https://sotonproduction.service-now.com/soton/hs_incident_report
and inform the Building Manager Simon White S.N.White@soton.ac.uk




	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences
	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)
	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	
1) Fire
	
Burns, smoke inhalation and fatality
	
Event support, staff, external guests and students.
	 3
	 5
	15
	
Smoke/heat detectors and break glass call points in all buildings.
Weekly fire alarm system tests.

Inspections and monitoring of clear access/egress routes areas and any accumulations of combustibles.

All volunteers and organisers to be informed about fire exits and evacuation procedures. All attendees will be notified about the fire exits.

The maximum capacity of the venue must not be exceeded.

Plan put in place for people with mobility difficulties, with consideration for events held at weekends and out of hours when fire and lift wardens may not be available (PEEPS).

(NB: This must be in place at least 48 hours before the event commences).


	 2
	 5
	10
	
1) All attendees to receive a safety briefing induction, Fire Exits, alarm call points. 

2) A register of attendees to be kept and taken to assembly point in the event of a building evacuation.

3) Confirm maximum capacities of venue.

4) Confirm people with mobility difficulties have an evacuation plan.

	
2) Slip, trip and fall hazards 
(Trailing cables, spills etc.)
	
Bruises, sprains and minor injuries arising from impact
	
Event support, staff, external guests.
	 4
	 4
	16
	
Good housekeeping to be maintained in the venue. 

All areas to be kept clear of trip hazards. Stands and promotional materials must not obstruct access/egress routes.
 
No trailing wires across walkways, reroute, use cable covers or taped down to stop tripping.

Any spills to be cleared up immediately event support to have access to spill clearance equipment or be aware of how to inform Domestic Services. Spills to be cordoned off / marked as soon as they occur. Event support to maintain watch until spill cleared.

E&F to ensure pathways are gritted and salted where necessary in icy conditions.

	 2
	 4
	 8
	
5) Inspected by Event organisers before the event to ensure conditions are satisfactory, reporting any issues in action plan.

	
3) Manual handling

	
Sprains, musculoskeletal injuries, cuts, bruises and crushing.
	
Event support, staff and students.
	 3
	 3
	 9
	
Event support staff setting up for event must be suitably trained and made aware of trolleys etc. for moving heavy materials / equipment. 
Porters to be booked for movement of literature packs and furniture.

All student helpers will be supervised and briefed that they should not attempt to list or move heavy objects without assistance. Work in teams when handling other large and bulky items.

	 2
	 3
	 6
	

	
4) Personal injury and illness
	
Injury or Pre-existing condition worsening and requiring medical attention – any range of symptoms consequences depending on nature of
Pre-existing condition.
	
Event support, staff, external guests and students.
	 2
	 3
	 6
	
First aid kits available locally.

First aid assistance details displayed locally and on safety notice board in building.

UoS Security will have trained first aid members on site. Call 3311 for emergency assistance.

Any incidents to be reported to UoS Security. (Call 3311 for emergency assistance).

	 1
	 3
	 3
	
1) First aid incident - all event support and attendees to be briefed on arrangements. 


	
5) Poor food hygiene
	
Stomach illness, (could be very severe).
	
Event support, staff, external guests and students.
	 2
	 4
	 8
	Local welfare facilities (hand washing).

All catering to be provided by FSA approved catering companies.

Any concerns regarding food hygiene or handling raised with local event support staff, to be acted upon immediately. 
	 1
	 4
	 4
	1) Welfare facilities - all event support and attendees to be briefed on arrangements.

	
6) Lack of welfare facilities
	
Discomfort for event guests
	
Event support, staff, external guests and students.
	 3
	 2
	 6
	All toilet facilities (WC) available to building users. 

Conditions in toilets to be monitored by event support and issues raised with Estates and Facilities.
	 1
	 2
	 2
	1) Welfare facilities - 
All event support and attendees to be briefed on arrangements.

	
7) Ongoing building maintenance

	
Injuries ranging from slips, trips, falls; electrical shock; falling debris; movement of contractor vehicles etc.
	
Event support, staff, external guests and students.
	 3
	 4
	12
	On-going work areas to be cordoned off and signed to prevent unauthorised access. All Event support to be aware of restricted areas and to divert visitors accordingly.
	 1
	 4
	 4
	6) Confirm there is no building work during event.

	
8) Faulty electrical equipment
	
Burns, electric shock resulting in possible loss of life.
	
Event support, staff, external guests and students.
	 4
	 5
	20
	Any use of electrical equipment other than standard (light fittings and basic installation) will be separately risk assessed.

All equipment used to have been PA tested. 
Event support - User check to take place before use, report concerns to local coordinator.
	 1
	 5
	 5
	

	
9) Vehicles
	
Injuries from impact with vehicle.
	
Event support, staff, external guests.
	 3
	 5
	15
	Event support on door to advise delivery drivers of ongoing event and to proceed with caution. Plan pedestrian routes to avoid crossing vehicle routes (i.e. go to and from Building 59 during event – use pavements where possible and crossing points). 
	 1
	 5
	 5
	

	
10) Unauthorised Access
	
Injuries from violence and or damage to equipment or building
	
Event support, staff, external guests.
	 3
	 3
	 9
	Building has restricted card access Event support organisers to manage entry to building for registered event attendees only.
UoS Security available. Call 3311 for emergency assistance.
	 1
	 3
	 3
	

	
11) Food allergies (Illness from)
	
Allergic reaction to the food,
(Could be very severe) unconscious, stop breathing
	
Event support, staff, external guests.
	 2
	 4
	 8
	Dietary requirements will be asked upfront, and order will be changed accordingly.
	 1
	 4
	 4
	

	
12) Tiredness - Personal injury and illness (24-hour event)
	
Minor injuries arising from lapse in concentration 
	
Event support, staff, external guests.
	 3
	 3
	 9
	Participants encouraged to not stay there all the time if tired.

Event support to cover in shifts.
	 2
	 3
	 6
	

	
13) Unfamiliarity with Building
	
Getting lost within the building or locked out
	
Event support, staff, external guests.
	 3
	 1
	 3
	All attendees, organisers and helpers will be briefed on building-specific safety measures, Fire escape routes and instructions at the start of the event.

	 1
	 1
	 1
	1) All attendees to receive a safety briefing induction, Fire Exits, alarm call points.

	
14) COVID-19

Risk of infection with the COVID-19 virus, due to the large gathering nature of the event
	
Illness and risk of spreading an infectious disease
(could be very severe)
	
Event support, staff, external guests
	 4
	 5
	20
	
Hands - provision of hand sanitizer around the lab environment.

 Face - face coverings not legally required after 27th January 2022, but now a matter of personal choice.

Space - participants encouraged to social distance wherever possible.

Ventilation - windows to be kept open, to provide adequate ventilation during the event.

Sanitising - antibacterial wipes to be available for use with the lab.

Stay at home if you feel unwell - whether this is due to COVID like symptoms or not.
	 2
	 5
	10
	



	PART B - Approval

	Declaration by responsible manager:  I confirm that this is a suitable & sufficient risk assessment for the activities identified above and that all residual risks can be reduced to as low as is reasonably practicable.


	Signed
	[image: ]
	Print name
	Sam Kitson
	Date
	20th October 2023



	PART C – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	All attendees to receive a safety briefing induction – Fire evacuation action Fire Exits, alarm call points, first aid arrangements and welfare facilities. 
	Sam Kitson
	8 Nov 2023
	
	

	2
	A register of attendees to be kept and taken to assembly point in the event of a building evacuation.
	Matthew Grove
	8 Nov 2023
	
	

	3
	Confirm maximum capacities of venue.
	Sam Kitson
	25 Oct 2023
	
	

	4
	Confirm people with mobility difficulties have an evacuation plan.
	Sam Kitson
	6 Nov 2023
	
	

	5
	Inspected by organisers before the event to ensure conditions are satisfactory, reporting any issues to close out in action plan.
	Matthew Grove
	6 Nov 2023
	
	

	6
	Confirm there is no building work during event.
	Sam Kitson
	25 Oct 2023
	
	

	Responsible manager’s signature:
	Responsible manager’s signature:

	Print name: Sam Kitson

[image: ]
	Date: 20/10/23023
	Print name: William Pearman

[image: ]
	Date: 30/10/2023



	PART D - Acknowledgement

	
Declaration by users:  I confirm that I have read this risk assessment, understand the controls outlined herein and will report to the responsible manager any incidents that occur or any shortcomings I find in this assessment.

	Signed
	
	Print name
	
	Job Title/Student (UG/PGT/PGR/PHD)
	
	Date
	

	Signed
	
	Print name
	
	Job Title/Student (UG/PGT/PGR/PHD)
	
	Date
	

	Signed
	
	Print name
	
	Job Title/Student (UG/PGT/PGR/PHD)
	
	Date
	

	Signed
	
	Print name
	
	Job Title/Student (UG/PGT/PGR/PHD)
	
	Date
	

	Signed
	
	Print name
	
	Job Title/Student (UG/PGT/PGR/PHD)
	
	Date
	

	Signed
	
	Print name
	
	Job Title/Student (UG/PGT/PGR/PHD)
	
	Date
	

	Signed
	
	Print name
	
	Job Title/Student (UG/PGT/PGR/PHD)
	
	Date
	

	Signed
	
	Print name
	
	Job Title/Student (UG/PGT/PGR/PHD)
	
	Date
	

	Signed
	
	Print name
	
	Job Title/Student (UG/PGT/PGR/PHD)
	
	Date
	

	Signed
	
	Print name
	
	Job Title/Student (UG/PGT/PGR/PHD)
	
	Date
	

	Signed
	
	Print name
	
	Job Title/Student (UG/PGT/PGR/PHD)
	
	Date
	

	Signed
	
	Print name
	
	Job Title/Student (UG/PGT/PGR/PHD)
	
	Date
	



Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher
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