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	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Trip hazard (wires)
	Sprains, strain or broken bones, minor injuries
	Users, students walking through the areas, staff, members of public
	3
	2
	6
	· Pathways around the building are to be kept clear. If not possible, objects that are trip hazards are to be taped down and clearly visibly marked.
· Fire exits are clearly marked, paths to them kept clear and unobstructed. 
· Committee members at event will monitor users to prevent tripping while using the VR headset.
· Committee members at event will ensure that trip hazards’ risks that cannot be mitigated in this manner will be clearly marked.

	1
	1
	1
	Ensure access to first aid.

	Other trip hazards
	Seating/stairs/spilled drinks/etc may cause people to trip/slip and injure themselves, causing minor injuries
	The individual who trips
	1
	2
	2
	Pathways around the building are to be kept clear. If not possible, objects that are trip hazards are to be taped down and clearly visibly marked.

	1
	1
	1
	Not Needed


	Vertigo/Dizziness, Disorientation
	Loss of balance leading to falling on the ground – Could lead to minor injuries and nausea

	Anyone
	1
	2
	2
	· On seeing someone looking unwell, a Committee member remove them temporarily from the area and offer assistance.
· Committee members supervise VR headset users to ensure they are guided in real space. In game VR “ring” setup to show the user the limit of movement in real space.
	1
	1
	1
	Ensure access to first aid and fresh water.

	Fire from daisy chaining 
	Burns, smoke inhalation, major injury or fatality from excessive daisy chaining which could cause fire and electrocution risks from excessive power draw
	Attendees and organisers nearby sockets
	3
	5
	15
	· Fire exits are clearly marked, paths to them kept clear and unobstructed. 
· Escape routes are to be known by attendees and organisers beforehand, shared to them via social media or other means
· Keep a fire register of individuals on site, and require that attendees leaving or arriving at the venue notify organisers of when they do so.
· Electrical equipment is to be checked by organisers to ensure no faults. Faulty electrical equipment is to be removed from the premises. Attendees are required to report faulty equipment to the organisers, and not use it.
· Ensure cables are properly rated and comply with British standards.
· Limit use of extension cabling by moving positions of equipment closer to sockets where possible, ideally eliminating need for it. Where not possible, check rating of extension leads to ensure that maximum power draw limit is never exceeded.
	1
	5
	5
	· Limit audience on site by promoting viewing from home in a Twitch livestream over an in-person audience
· In the event of a fire, organisers are to organise an orderly evacuation from the building of all attendees, ensuring that all rooms are checked. The register is also to be checked to confirm this is the case.
· Emergency Services to be called as required. Similarly, First Aid services will also be requested as required.
· Follow SUSU incident report policy

	Offensive or violent behaviour
	Various injuries
	The attendees/players involved, and any people nearby
	2
	4
	8
	· Society to follow and share with members Code of conduct/SUSU Expect Respect policy, as well as the Sportsmanship and Competitive Conduct Policy of the Society.
· Committee on hand to ensure tensions cool down. Separate participants involved in such behaviour, removing them from the premises if necessary.
· Avoid behaviour likely to provoke a disturbance or fights

	1
	4
	4
	· Follow SUSU incident report policy
· Call emergency services as required


	Obstructions.
Build-up of rubbish/debris.
	Slips, trips and falls;
Risk of Minor Injuries: Grazes, cuts and bruising.
Major injury: Fractures
	User, Attendees, Students, Staff
	3
	2
	6
	
· Space allocated to be kept tidy by committee with regular cleaning.
· Attendees to be reminded to reduce their waste, and not to litter.
· Walkways to be kept unobstructed and cleared regularly.


	2
	2
	4
	
· Report incidents according to SUSU Incident Reporting Policy.
· Call for aid if required.

	Transmission of disease – COVID-19, Influenza
	Disease transmission, sickness and severe illness of those with underlying health conditions
	Those in the vicinity
	3
	3
	9
	· Advise participants feeling unwell to not attend or go home
· Sanitise equipment between users
	1
	3
	3
	· Offer and advertise a Twitch stream of the event for those who are unable to view in person. 
· Face masks if worn and disposable must not be shared between people in any way, and in case of damage must be disposed of. 


	Fire/electrocution from spilt drinks
	Burns, smoke inhalation, electrocution, hospitalisation
	Attendees and organisers
	2
	5
	10
	· All fluids must be consumed away from equipment, and spills must be cleaned up quickly, after ensuring that the electrical equipment and power supply is turned off, and people are moved away from the area.
	1
	5
	5
	· Organisers to keep watch over electrical equipment to ensure this rule is enforced. 
· In case of incident, follow SUSU Incident reporting policy and call for Emergency Services and First Aid as required.
· Escape routes are to be known by attendees and organisers beforehand, shared via social media or other means.

	Manual handling of heavy equipment and setting up of PCs and peripherals

	Sprains, strain or broken bones when moving equipment, risk of musculoskeletal injuries, cuts, bruises and crushing
	User
	2
	4
	8
	· Organisers are aware of the correct method of lifting. A presentation before setup is given to ensure that proper lifting technique is demonstrated.
· Organisers supervise each other to avoid attempts to lift unsafe weights
· Ensure 2 people carry tables
· Work in teams with large items
· Utilise lift facilities wherever possible and avoid use of stair-cases for bulky items
	1
	3
	3
	· In case of incident, follow SUSU Incident reporting policy and call for Emergency Services and First Aid as required.

	Food Allergies
	Risk of allergic reaction to ingredients in food.
	Attendees, students, staff

	3
	4
	12
	· Only individually wrapped, store-bought items to be available on stalls;
· A list of ingredients of the food items to be kept at the stall;
· Representatives to ask attendees if they have any allergies and clearly direct to ingredient lists;
· If the food items may contain or do contain any common allergens, e.g. nuts, signs will be displayed to notify attendees of this:
· ‘Products may contain nuts or nut extract…’
	1
	4
	4
	· Report incidents according to SUSU Incident Reporting Policy.
· Call for aid if required.





	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	Organisers to ensure they have shared and read the “Expect Respect” policy with members
	Organisers
	2023-03-24
	2023-03-25
	

	2
	All major incidents to be logged with SUSU the next day
	Organisers
	2023-03-27
	2023-03-28
	

	3
	Fire exits of venue to be known by organisers, and routes shared with attendees prior to the event
	Organisers
	2023-03-25
	2023-03-26
	

	4
	Organisers to ensure they have shared and read Society Sportsmanship and Competitive Conduct policy with attendees
	Organisers
	2023-03-24
	2023-03-25
	

	5
	All major incidents to be logged with SUSU the next day
	Organisers
	2023-03-27
	2023-03-28
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Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher



1


2
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5


5
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