	Risk Assessment

	Risk Assessment for the activity of
	 
Mind Society- Mental Health Week 

1st October to the 7th October. Specific times will defer depending on the activity.

Location will differ depending on activity- see details below. 

	Date
	(17/09/2024)

	Group name
	Mind Society 
	Assessor
	Amy Louise Smallman

	Supervisor
	Emma Mae Buffery
	Signed off
	SUSU Activities Team





Please see the below timetable, which is included to make the risk assessment clearer. This may change due to scheduling conflicts in the spaces. In terms of the smoothies Emma Buffery and Amy Smallman (the committee members who are assigned to the event) both have Level 2 food and safety hygiene certificates. 
Tuesday 1st – Hot Pod Yoga- Hot Pod Yoga Southampton, Marlands shopping centre. This is to be confirmed depending on if/ how much the grant is. If not possible, this will be a movie night so risk assessment details for this will be included as well. 
Wednesday 2nd – Picnic on the common - Meet at cowherds. 
Thursday 3rd – Decorating plates with positive talk art - location Building 44, Room 3109 (Hayward Goodwin to confirm location)
Friday 4th - Tea and Talk - Location Building 4, Room 1033 AND Free smoothies - Location redbrick (waiting on confirmation for smoothies). 
Saturday 5th – Female only amateur boxing session- Being run by Southampton University Amateur Boxing Club in their training space. 
Sunday 6th – Coffee morning- Mettricks, Portswood. 
Monday 7th – Zumba- Being run in collaboration with Southampton University Zumba Society in their training space. 
	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Hot Pod Yoga 
	Slips, Trips, and Falls: Explanation: Attendees a may trip over mats, water bottles or yoga blocks, leading to injuries. 

Medical Emergencies: Explanation: Attendees may experience health issues such as asthma attack due to diffusers.

Crowd Management Explanation: Large crowds gathering for in order to attend the hot pod yoga could create a chaotic environment, increasing the risk of accidents or injuries.

	Event organisers and attendees 
	4
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3
	3








3






1
	12







3






3
	The event is being held by Hot Pod Yoga Southampton. We will follow the guidance of the yoga instructor as they are trained to judge safety in the pod. 
We will ensure that the participants are aware of what is involved and make sure they do the positions which suit their ability- with the guidance of the professional yoga instructor. 
We will ensure that the mats are well spaced so there is enough room to make sure water bottles and yoga blocks are not disruptive. 
There are stations to fill up water bottles and the equipment (e.g., blocks, mats, towels etc) is cleaned after every use to minimise bacterial transmission. 
The yoga instructors conduct multiple sessions a day and have first aid training. Therefore, we will follow their guidance in case of an emergency. 
We will ask participants if any of them have problems with asthma and turn off the diffusers if necessary. We will make sure they also have their inhaler. 
The event has limited spaces (24) and will be first come, first serve. We will put up a post when it is sold out to ensure no one extra turns up. 
If people are being too loud so we cannot hear the instructor’s guidance, then the instructor will ask them to leave the pod. 
The room gets locked when we are in the pod to ensure nothing is stolen from the storage holders with personal belongings in. 
This event is being hosted by trained professionals. Therefore, we will listen to them and tell the attendees to do so also. 
	3
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2
	• Seek assistance if in need of extra help from facilities staff/venue staff if needed
• Contact emergency services via 111/999 if needed 
• Committee WIDE training Call for first aid/emergency services a required
• Report incidents via SUSU incident report procedure 


All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed. Follow SUSU incident report policy

	Potential Film day
	Fire Hazard: Electrical equipment, such as projectors and extension cords, can overheat, leading to a fire hazard.
Slips, Trips, and Falls: Explanation: Attendees a may trip over cables, loose carpeting, or uneven flooring, leading to injuries. 
Medical Emergencies: Explanation: Attendees may experience health issues such as allergic reactions or injuries during the event, for example if they have taken snacks into the film.
	Event organisers and attendees
	2
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3
	Ensure all electrical equipment is in good working condition. Know where the fire exist is in case of an emergency.
Avoid overloading electrical outlets. 
Clearly mark any potential tripping hazards with signage.
Encourage attendees to inform event staff of any medical conditions or allergies, for example if someone has a nut allergy we can inform people to not eat snacks containing nuts.
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2
	• Seek assistance if in need of extra help from facilities staff/venue staff if needed
• Seek medical attention from SUSU Reception if in need
• Contact emergency services if needed 

• All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed. Follow SUSU incident report policy

	Picnic on the common - people will bring their own food, we will not be providing food.
	Weather-Related Hazard: Extreme: Rain could cause people to trip over, extreme heat could cause people to overhear 
Trip and Fall Hazard: Uneven Ground or Obstacles Explanation: Uneven terrain or obstacles like tree roots can pose a tripping hazard. 
Allergen Hazard: Food Allergies Explanation: Some attendees may have food allergies, and consuming allergenic foods can trigger severe reactions.
	Event organisers and attendees
	2
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3
	Check weather forecasts. We will reschedule the event to be at PlantPot for lunch if the weather is not good. 
If it is hot we will picnic in the shade so people do not overheat. 

Encourage attendees to dress appropriately for the weather. 

Ensure the picnic is on a flat surface so no sticks, stones or other obstacles could injure people. 

Have attendees inform us of any allergy requirements so that we can inform people not to bring food with those allergies in e.g. if someone has a nut allergy, inform people to not bring food containing nuts. 

If someone does suffer an allergic reaction call emergency services. 
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1
	· Seek medical attention from SUSU Reception/venue staff if in need 
· Contact facilities team via SUSU reception/venue staff 
· Contact emergency services if needed. 

• All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed. Follow SUSU incident report policy

	Plate decorating - using sharpies and paints to decorate plates
	Sharpie and Paint fumes Using sharpie and paint could lead to fumes that could pose a health hazard. 
Fire Hazards As this event is taking place in a room in a big university building there is always the possibility of a fire. 
Accidental trips and falls Paint could fall onto the floor, increasing the chance of partakers falling on the paint and slipping.
	Event organisers and attendees
	1
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9
	Ensure that windows in the room being used are open to ensure the area is well-ventilated, to minimise the concentration of paints and fumes from sharpie pens.
Make sure to know where all emergency fire exits are in the event a fire does occur and tell individuals taking part in the activity where the nearest fire exits are at the start of the activity. 
As paint is flammable, ensure no heat or open flames are near the painting area. 
Use non-toxic paint to limit allergic reactions. 
Ensure that all painting materials are placed on a stable surfaces the minimise paint falling of the table. Keep paper towels nearby to pick up any spills. 
Make sure the room is cleaned fully after the activity is complete to prevent other people from slipping on the floor if paint has fallen on the floor.
	1
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	• Seek medical attention from SUSU Reception/venue staff if in need. 
• Contact facilities team via SUSU reception/venue staff 
• Contact emergency services if needed. 

· All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed. Follow SUSU incident report policy

	Coffee morning
	Risk of Burns: Hot beverages can cause risk of burning or scalding, 
Allergic Reactions: Hazard: Participants may have dietary requirements that can be found in coffee such as a dairy allergy that can cause allergic reactions. 
Risk of Slips and Falls: If a drink is spilled attendees may be more likely to slip and injure themselves.
	Event organisers and attendees
	3
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3










2
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4
	Ensure that hot beverages are served in insulated cups to reduce the risk of burning individuals hands through the cup, as this event is being held at Plant pot we know this company provides insulated cups. 
Remind attendees that drinks will be hot and not to drink the coffee until the drink is at an appropriate temperature. Keep a small first aid kit on scene incase of burns. 
Ensure to enquire about any attendees' allergies and have alternative milks available for those that may have dietary requirements. 
This event is being held at Mettricks so ensure all dietary requirements are passed onto the Mettricks team. 
Ensure that if a drink is spilled the spilt drink is moped up instantly and a wet floor sign is put down on the floor.
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2
	· Seek medical attention from SUSU Reception/venue staff if in need 
· Contact facilities team via SUSU reception/venue staff 
· Contact emergency services if needed 

· All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed. Follow SUSU incident report policy

	Tea & Talk
	Burns or Scalds: Hazard: Hot drinks pose a risk of burns or scalds if spilled 

Allergies and Dietary Restrictions: Hazard: Participants may have allergies or dietary restrictions that could lead to allergic reactions or discomfort. 

Emotional Distress or Triggering Discussions: Hazard: Discussing mental health can potentially trigger emotional distress in some participants. 

Slip and Fall Accidents: Hazard: Spilled beverages or cluttered spaces can lead to slip and fall accidents.
	Event organisers and attendees 
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6
	Serve hot beverages at a safe, not scalding, temperature. 

Have first-aid supplies readily available to treat minor burns.

Provide a variety of non-dairy milk alternatives and caffeine-free choices. Clearly label all drink items with ingredients to help participants make informed choices 

We do not give food out at tea and talk. 

Clearly communicate the purpose and nature of the event in advance, highlighting that it involves open discussions about mental health. This event is being organise by the welfare sec who will be available to help if an individual comes distressed. There will also be another committee member to carry on or end the tea and talk if needed.

Participants to share their experiences only if they wish. 

Ensure a sensitive and create, safe and non-judgmental environment is made.

Provide resources for mental health support and crisis helplines. 

Promptly clean up spills and put up wet floor signs if the floor gets wet
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2
	• SUSU Expect Respect policy to be followed
• Committee WIDE training Call for first aid/emergency services a required
• Report incidents via SUSU incident report procedure 
• Seek medical attention from SUSU Reception/venue staff if in need
• Contact facilities team via SUSU reception/venue staff 
• Contact emergency services if needed

All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed. Follow SUSU incident report policy


	Handing out free smoothies
	Food Safety Hazard Explanation: Mishandling or improper storage of smoothie ingredients can lead to foodborne illnesses among those consuming the smoothies.

Allergic Reactions Explanation: Some individuals may have allergies to specific ingredients used in the smoothies, and accidental consumption can result in allergic reactions. 
Crowd Management Explanation: Large crowds gathering for free smoothies can create a chaotic environment, increasing the risk of accidents or injuries

Choking: Explanation: 
People may consume the smoothies incorrectly which could cause them to choke
	Event organisers and attendees
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15
	Ensure committee member handling the food have received proper food hygiene training. Emma Buffery and Amy Smallman will be on the stall and we both have the SUSU food hygiene level 2 course. 

Keep ingredients refrigerated or at appropriate temperatures until use. Only order/buy food at establishments with appropriate food hygiene rating.

Follow good food hygiene practices- no handling food when ill, tie back hair, wash hands and equipment regularly using warm water and cleaning products, refrigerate necessary products, use clean and sanitised utensils, cutting boards, and containers.

Label smoothies with ingredient information, including any common allergens. 
Ask recipients of the smoothies about their allergies and dietary restrictions before serving. 
Have different options in case of allergies.
Set up clear queues or lines to manage the flow of people.

Ensure the smoothies are blended sufficiently and the event to be conducted on SUSU property to be in proximity of the medical team. 

Use paper straws to help with drinking
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6
	• SUSU food hygiene level 2 completed by Emma Buffery and Amy Smallman
• Call for first aid/emergency services a required
• Report incidents via SUSU incident report procedure 
• Call 111/999 if necessary, in case of choking or allergic reaction

All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed. Follow SUSU incident report policy

	Female only amateur boxing sessions 
	Slips, Trips, and Falls: Explanation: Attendees a may trip over equipment or use equipment incorrectly leading to injuries. 

Medical Emergencies: Explanation: Attendees may experience health issues such as asthma attack due to diffusers.

Crowd Management Explanation: Large crowds gathering for in order to attend the hot pod yoga could create a chaotic environment, increasing the risk of accidents or injuries.

	Event organisers and attendees 
	4
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3
	The event is being held by the Southampton University Armature Boxing Society. We will follow the guidance of the boxing instructors as they are trained to judge safety in the session. 
We will ensure that the participants are aware of what is involved and make sure they do the exercises which suit their ability- with the guidance of the boxing session instructor. 
We will ensure that the equipment/ participants are well spaced so there is enough room to make sure the training is not disrupted. 
There are stations to fill up water bottles nearby and the equipment is cleaned regularly to minimise bacterial transmission. 
The boxing instructors conduct multiple sessions a week and have safety training. Therefore, we will follow their guidance in case of an emergency. 
We will make sure that every participant has the medical equipment if necessary (e.g., inhalers). We will use the instructors advice to assess suitability to the different exercises. 
The event has limited spaces (40) and will be first come, first serve. We will put up a post when it is sold out to ensure no one extra turns up. 
If people are being too loud so we cannot hear the instructor’s guidance, then the instructor will ask them to leave the room. 
The room is privately booked and participants belongings will be placed where the instructor deems appropriate. 

This event is being hosted by trained instructors. Therefore, we will listen to them and tell the attendees to do so also. 
	3
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2
	• Seek assistance if in need of extra help from facilities staff/venue staff if needed
• Contact emergency services via 111/999 if needed 
• Committee WIDE training Call for first aid/emergency services a required
• Report incidents via SUSU incident report procedure 


All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed. Follow SUSU incident report policy

	Zumba
	Slips, Trips, and Falls: Explanation: Attendees a may trip over equipment or use equipment incorrectly leading to injuries. 

Medical Emergencies: Explanation: Attendees may experience health issues such as asthma attack due to diffusers.

Crowd Management Explanation: Large crowds gathering for in order to attend the hot pod yoga could create a chaotic environment, increasing the risk of accidents or injuries.

	Event organisers and attendees 
	4
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	The event is being held by the Southampton University Zumba Society. We will follow the guidance of the boxing instructors as they are trained to judge safety in the session. 
We will ensure that the participants are aware of what is involved and make sure they do the exercises which suit their ability- with the guidance of the Zumba session instructor. 
We will ensure that the equipment/ participants are well spaced so there is enough room to make sure the training is not disrupted. 
There are stations to fill up water bottles nearby and the equipment is cleaned regularly to minimise bacterial transmission. 
The Zumba instructors conduct multiple sessions a week and have safety training. Therefore, we will follow their guidance in case of an emergency. 
We will make sure that every participant has the medical equipment if necessary (e.g., inhalers). We will use the instructor’s advice to assess suitability to the different exercises. 
The event has limited spaces (40) and will be first come, first serve. The Zumba society is in charge of the bookings so will ensure no one extra turns up. 
If people are being too loud so we cannot hear the instructor’s guidance, then the instructor will ask them to leave the room. 
The room is privately booked, and participants belongings will be placed where the instructor deems appropriate. 

This event is being hosted by trained instructors. Therefore, we will listen to them and tell the attendees to do so also. 
	3
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	• Seek assistance if in need of extra help from facilities staff/venue staff if needed
• Contact emergency services via 111/999 if needed 
• Committee WIDE training Call for first aid/emergency services a required
• Report incidents via SUSU incident report procedure 


All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed. Follow SUSU incident report policy




	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	Buy Supplies for events: 

Plate painting-  approx £30 according to amazon
Picnic in the park- £0- members to bring own food 
Hot Pod Yoga (£120- Treasurer including the grant)
Smoothies- £17.31 (according to sainsburys)
Movie night- so will need lecture hall but approx £20 for popcorn
Boxing session- £0 as it is in collaboration 
Coffee moning- £0 as members pay for themselves
Zumba- £0 as it is in collaboration
Tea and Talk run by our welfare secretary - £8.55 for PG tips and milk (cows, oat and soy)

 
	Emma (president) to complete 
	29/09/2024 (weekend before wellness week)
	1/10/2024
	

	2
	Ensure that Hot Pod Yoga is booked 

I have been chasing but they are not booking us until we can confirm the money. 
	Emma (President)
	As soon as the grant comes through. 
	30/09/2024
	

	3
	Ensure we have the space for painting plates 

I have emailed Hayward Goodwin and awaiting response.
	Emma (president) 
	29/09/2024
	30/09/2024
	

	4
	Awaiting on confirmation of space for smoothies
	Emma (president) 
	29/09/2024
	30/09/2024
	

	5
	Liaise with boxing and Zumba to get the sign up links for the free sessions 
	Amy (secretary)
	29/09/2024
	26/09/2024 (speak to them at bunfight)
	

	6
	Make calendar for social media posts for each activity 

	Saskia (promotions officer)
	29/09/2024
	01/10/2024
	

	Responsible committee member signature: 
Emma Mae Buffery 


	Responsible committee member signature: 
Amy Louise Smallman


	Print name: EMMA MAE BUFFERY

	Date:
18/09/2024
	Print name: AMY LOUISE SMALLMAN
	Date:
18/09/2024





Assessment Guidance 
	· Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	[image: ]

	· Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	· Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	· Admin controls
	Examples: training, supervision, signage
	
	

	· Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
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	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  




	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher
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