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	Risk Assessment

	Risk Assessment for the activity of
	General Sober Socials 

Mind Society Sober Socials for the 2025-2026 cohort. Running to create a mindful space for students

· On Highfield campus, rooms yet to be confirmed
· Times will be held at 18:00 on the following dates: 16th October, 30th October, 13th November, 27th November, 11th December, 8th January, 15th January, 22nd January, 5th February, 19th February, 5th March, 19th March, 30th April, 14th May, 21st May, 28th May and 4th June
· Dependent on the room and nature of activity but will range from 15-40, based on last year the average was approx. 30
	Date
	4/10/25

	Unit/Faculty/Directorate/Club or Society 
	Mind Society
	Assessor
	Ruth Cornick

	Line Manager/Supervisor/President 
	Hatice Sariaslan
	Signed off
	N/A, please upload to Groups Hub for digital sign-off by SUSU Activities team



	  Description of activity/event
	The year’s socials plans, in no particular order, are as follows:
· Ceilidh session: collaboration with folk society, a celtic folk dance, co-ordinated by the society’s ceilidh caller
· Creatives night: members will be invited to bring their creative projects to have a dedicated space to focus on their individual craft projects but also will be provided will craft materials
· Pin badge making: we will be buying pin badge making kits and inviting members to decorate and assemble a pin badge
· Pumpkin painting: theming around halloween, painting pumpkins
· Biscuit decoration: christmas themed social, decorating winter themed biscuits
· Bookmark making: members will be provided with card to create a bookmark
· Paper flower making: valentines themed social, folding card/paper into flower shapes provided with a tutorial
· Movie night: members will vote on film options and watch the film together
· Gratitude journal decorating: members will be provided with blank journals to decorate the covers of
· Study Sessions: the study sessions will be hosted around exam season to give students a space to study, especially when the library becomes busy

These will be conducted in collaboration with other societies, on a fortnightly basis, on the dates listed above.




	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Travel by foot
	Disturbance to neighbourhood, participants getting lost, increased risk to personal safety, vehicle collision causing serious injury 


	Event organisers, event attendees, Members of the public 
	4
	3
	12
	Members are responsible for their individual safety and are expected to act sensibly.

Local venues known to UoS students chosen.

Attendees briefed about the journeys before the event starts. For example, the list of venues will be shared via social media. Event organisers to make it clear that travel to and from each venue is attendees’ own responsibility. 

Event organisers will be available to direct people between venues. 

Avoid large groups of people totally blocking the pavement or spilling into the road. 

Anybody in the group who appears unwell and therefore not safe should be encouraged to go home ideally with someone else. If required a taxi will be called for them. 

Be considerate of other pedestrians and road users, keep disturbance and noise down. 

Avoid behaviour likely to provoke a disturbance or fights.  

	2
	2
	4
	Where possible venues chosen for socials will be local/known to members and within a short distance from each other. 

Contact emergency services as required 111/999

Incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy


	Use of sharps; scissors, pins 
	Physical Injury
	Event organisers, event attendees,
	1
	2
	2
	Venue swept before and after event by committee members

If any sharp is discovered, it will be properly disposed of safely by committee members by using PPE such as puncture resistant gloves

Ensure all sharps are kept in sight of committee members e.g. on tables

Remind committee members and attendees the importance of handling sharps with care (such as walking with them safely)

Count how many sharps there are before and after the event
	1
	2
	2
	Obtain medical assistance from the SUSU reception.
                                  
Reach out to the facilities team through the SUSU reception.
 
Call emergency services if necessary.
 
Ensure all incidents are reported there as soon as possible, and make sure the duty manager or health and safety officer has been notified. Follow SUSU incident report policy.



	Electrical Hazards (wires, laptops, extension leads) as well as using electrical equipment. 

	Physical injury, fire, broken equipment, eye strain
	Event organisers, event attendees
	2
	5
	10
	Venue will be checked for any loose cables and safely stored away. Any unnecessary plugs will be removed/turned off.

All electrics should have a passed and have an in date electrical safety test. Including but not limited to extension leads and wires.

Timely breaks will be scheduled to ensure attendees do not feel uncomfortable
	1
	5
	5
	Follow SUSU incident report policy.

Call emergency services as required.

	Inappropriate footwear
	Physical Injury

	Event organisers, event attendees, public
	2
	3
	6
	Attendees, where appropriate, will be advised to wear appropriate shoes for specific socials. For example, closed toed shoes for those involving sharps or comfortable shoes for active ones. 
	1
	3
	3
	Follow SUSU incident report policy.

Call emergency services as required.

	Slips, trips and falls
	Physical injury such as sprains, collisions with others 

Dark room for movie night may heighten risk
	Event organisers, event attendees
	2
	3
	6
	Committee to check that chosen venues meet the following requirements:
· Venue is in good condition with no major trip hazards.
· Venue is clean and tidy, ensuring nothing has been left on the floor 
· Venue is an appropriate size for the number of members participating
All equipment, bags, etc. to be stored away from main meeting area, e.g. stored under tables.

Where possible, lighting can be dimmed instead of fulled switched off. If not ensure attendees are fully aware of paths and ensure attendees to tell the committee if they need lights on
	1
	3
	3
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.

Call 999 in an emergency.

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. 

Follow SUSU incident report policy.


	Allergies 
	Allergic reactions to food and drink or craft materials such as paint and glue 
	Event organisers, event attendees,  
	3
	5
	15
	Attendees responsible for own welfare in such instances and will be informed of any allergens 

Non-toxic paint and glue will be purchased and exclusively used.
	1
	5
	5
	Call Emergency Services if necessary.

Follow SUSU incident report policy.


	Safeguarding and Welfare
	Participants feeling unsafe
	Event attendees
	1
	1
	1
	Committee members will be identifiable, wearing blue Mind t-shirts, as well as those present being introduced at the start of the social. 

If welfare officer is present at the social, attendees will be signposted them. If not present, participants will be asked what they need; talking in privately and consolidated as well as being provided the welfare officer’s contact.
	1
	1
	1
	Report any incidents to the Activities Team.


	Fire 
	Smoke inhalation, burns. Risk of extreme harm.

	All participants and organisers

	1
	5
	5
	Those leading the session must ensure they are aware of and fully understand the location’s fire procedures. 

Those leading must make sure that all exit routes are clearly highlighted and report any issues immediately to the venue. 

Highlight to all the participants the nearest emergency exit routes at the start of a session, and the importance of leaving calmly in case of an emergency. 

Avoid build-up of debris in the activity area.

Consider accessibility requirements.

	1
	4
	4
	In case of an emergency, pull nearest fire alarm and ensure all participants leave the venue calmly and safely. 

Once in a safe position to do so, call the emergency services on 999. 

Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed. 

Follow SUSU incident report policy.

	Overcrowding / Inadequate Meeting Space
	Physical injury, distress, exclusion 
	Event organisers and attendees
	2
	3
	6
	Consider using a booking system (SUSU Box Office) to increase accuracy of expected attendees, and to avoid exceeding venue capacity.

Ensure space meets needs of members e.g. considering location & accessibility of space (use AcessAble database to check accessibility information).

If an open activity, committee will consider all accessibility requirements and ensure that the area chosen is as accessible as possible.

Committee to consult members on needs and make reasonable adjustments where possible.

Provide remote meeting options for members where possible.

	1
	3
	3
	Seek medical attention if problem arises


Postpone meetings/rearrange venue when space cannot be found.

Welfare Officer to complete WIDE training.

All incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy

	Medical emergency 
	Members may sustain injury /become unwell 

Pre-existing medical conditions, sickness, distress

Dehydtration/exhustion

	Event organisers and attendees

	1
	5
	5
	Advise participants to bring their personal medication if it might be required. As well as sufficient water, particularly in the summer or for active socials

Members/Committee to carry out first aid if necessary and only if qualified and confident to do so.

Contact emergency services as required 111/999.

Contact venue staff for first aid support.

Those trained with a level 2 food hygiene certificate will handle food to ensure no risk of any food-borne illnesses.

Breaks will be provided at timely intervals to prevent exhustion and attendees will be advised to have a sip of water
	1
	4
	4
	Incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy.




	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	Buy materials for each social and co-ordinate already owned items
	Ruth Cornick
	1 week before 
	
	

	2
	Book rooms for each social, ensuring they are accessible spaces, noting their capacity 
	Ruth Cornick
	2 weeks before each event 
	
	

	3
	Create sign-up links for activities to have an accurate idea of numbers and demand
	Husniye Kuyucuogullai
	4 days before each event
	
	

	4
	Create posters to advertise each social
	Ruth Cornick
	1 week before each event
	
	

	5
	Co-ordinate with societies to see if they would be interested in collaborating
	Ruth Cornick
	10/10/25
	
	

	6
	Calculate costs of materials booking etc and relay information to Treasurer (Lucy Lockwood)
	Ruth Cornick
	1 week before event
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	Responsible committee member signatures:                Date: 4/10/25

Ruth Cornick
Husniye Kuyucuogullai

	Responsible manager’s signature:

Hatice Sariaslan

	Print names: RUTH CORNICK, HUSNIYE KUYUCUOGULLAI

	
	Print name: HATICE SARIASLAN
	Date: 4/10/25


Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.

	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher




1


2


3


4


5


16

