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	Description of event/activity
	
Mind Society Wellness Week
 Every year, Mind Society runs a week of activities to celebrate World Mental Health Day on 10th October. The aim of Wellness Week is to promote student wellbeing, encourage students to take some time to unwind and create opportunities for members to meet and socialise. This year we will be running plate painting, a colouring social, outdoor activities with Psychnetball, and a bake sale to raise funds for Mind Society.
5th October - Outdoor Games with Psychnetball - Common Park
We will meet with our members in Common Park for a relaxed meet-and-greet, followed by badminton and ball games organised with Psychnetball. The session is intended to give students an opportunity to be active, meet new people and socialise in an informal setting.
6th October - Plate Painting – Garden court at 6pm
We will provide plastic plates, non-toxic paint and brushes for students to decorate their own plates. The activity is designed to give students an opportunity to unwind, be creative and meet new people in a relaxed environment. We have 30 plates available so we expect approximately 30 participants to attend. We have requested a booking for Garden Court through Ivvy for 6pm for the event.
7th October - Colouring Social with Bookclub Southampton
We will be collaborating with Bookclub Southampton for a relaxed colouring and socialising session. We will provide colouring sheets and the materials needed for the activity together with Bookclub. Bookclub Southampton's general risk assessment will also cover this event. The venue will be booked by Bookclub and is expected to be the upstairs room at the Faith and Reflection Centre.
8th October - Mind Society Bake Sale – Redbrick at 11am
We will hold a bake sale to raise funds for Mind Society, which will help us organise more activities and socials for our members throughout the term. The baked goods will be prepared by committee members who have Level 2 Food Hygiene training. Appropriate food hygiene practices will be followed and allergen information will be provided for the items being sold. We have requested a booking for Redbrick through the Ivvy system for 11am-4pm for the bakesale.

This risk assessment covers the specific risks associated with the activities listed above that are not already covered by the Mind Society general risk assessment or, where applicable, the collaborating society's existing risk assessment.






	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Outdoor games – trips, slips and falls
	Minor injuries such as bruises, sprains or falls, particularly on uneven or wet ground
	Participants, committee members
	2
	2
	4
	Playing area will be checked before the session. Participants will be encouraged to wear suitable footwear.
	1
	2
	2
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.

Call 999 in an emergency.

Any incidents need to be reported as soon as possible, ensuring duty manager/health and safety officers have been informed.

Follow SUSU incident reporting guide


	Outdoor games – collisions / sports injuries
	Sprains, strains, bruising or other minor injuries from running, throwing or accidental contact
	participants
	2
	2
	4
	Beginner-level session with supervision from Psychnetball. Rules and basic safety guidance will be explained before starting.
	1
	2
	2
	 If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.

Call 999 in an emergency.

Any incidents need to be reported as soon as possible, ensuring duty manager/health and safety officers have been informed.

Follow SUSU incident reporting guide


	Outdoor games – ball /racket impact
	Minor injury from being hit by the ball or badminton racket
	participants
	2
	2
	4
	Participants will be given an explanation of the activity and safe distances will be maintained where possible.
	1
	2
	2
	If the injury is serious and participant in a lot of pain or discomfort, seek medical attention immediately.

Call 999 in an emergency.

Any incidents need to be reported as soon as possible, ensuring duty manager/health and safety officers have been informed.

Follow SUSU incident reporting guide


	Outdoor games – weather conditions
	Slips, discomfort, dehydration or heat-related illness
	Participants, committee members
	2
	2
	4
	Weather conditions will be considered before and during the session.

	1
	2
	2
	Activity will be adapted, paused or cancelled if weather or ground conditions become unsuitable. Participants encouraged to bring water.

	Bake sale – food allergies / allergens
	Allergic reaction or illness following consumption of an allergen
	Students purchasing or consuming food
	2
	3
	6
	Committee members preparing food will have Level 2 Food Hygiene training. Ingredients will be checked and allergen information provided. MindSoc general risk assessment covers all risks related to serving food. 
	1
	3
	3
	Clearly label products and provide accurate allergen information. Keep different products separated where possible and ensure food is handled hygienically.
SUSU food hygiene level 2 course available for completion- requests made to Activities Team.
 
Call for first aid/emergency services a required .
 
Report incidents via SUSU incident report procedure.

	
Bake sale – food hygiene / contamination
	Food poisoning or illness
	Students purchasing or consuming food
	2
	3
	6
	Food will be prepared by trained committee members using appropriate food hygiene practices.
	1
	3
	3
	Food will be stored and transported appropriately. Hands, surfaces and utensils will be kept clean and food will not be sold if its safety is uncertain.

	 Bake sale – baking equipment
	Minor burns or cuts from ovens, trays or kitchen equipment
	Committee members preparing food
	2
	2
	4
	Food will be prepared by trained committee members familiar with safe food preparation.
	1
	2
	2
	Appropriate care will be taken when using ovens, knives and hot equipment

	Colouring social – art materials
	Minor cuts or irritation from colouring pencils and papers
	Participants, committee members
	2
	1
	2
	Materials will be appropriate for the activity and participants will be supervised where necessary. Existing Bookclub RA will also apply.
	1
	1
	1
	Seek assistance from facilities staff/ venue staff if needed.
Seek medical attention from SUSU/venue reception if in need.
Contact emergency services if needed.
All incidents are to be reported as soon as possible ensuring the duty health and safety officer have been informed. 
Follow SUSU incident reporting guide

	Colouring social – spills / venue hazards
	Slips, trips or minor injuries
	Participants, committee members
	2
	2
	4
	The room will be checked before the session. All the materials will be placed securely on tables and participants will be given appropriate workspace.
	1
	2
	2
	Any spills will be dealt with promptly and the SUSU's existing safety procedures will be followed.

	Plate painting – paint contact, paint spills
	Skin or eye irritation / allergic reaction
/ Slip hazard 
	participants
	2
	1
	2
	Non-toxic paint will be used. Participants will be advised not to ingest paint or touch their eyes while painting.
Paint will be placed securely on tables and participants will be given appropriate workspace.
	1
	1
	1
	Participants can stop participating if they experience irritation. Hands should be washed after the activity.

Spills will be cleaned immediately

Seek assistance from facilities staff/ venue staff if needed.

Seek medical attention from SUSU/venue reception if in need.
Contact emergency services if needed.


	
Plate painting – materials / brushes
	Minor injury or accidental knocks while using materials
	participants
	2
	1
	2
	Participants will be provided with suitable brushes and materials. Committee members will supervise the activity.
	1
	1
	1
	Materials will be kept organised and participants will be given sufficient space to work.

Seek assistance from facilities staff/ venue staff if needed.
Seek medical attention from SUSU/venue reception if in need.
Contact emergency services if needed.


	
Mental-health themed activities – emotional discomfort
	A participant may become upset or uncomfortable if activities or conversations remind them of difficult personal experiences
	participants
	2
	2
	4
	Participation is voluntary and students are not required to share personal experiences, they can leave the session whenever they want.
	1
	2
	2
	Committee members will support participants and signpost them towards appropriate university/student support services if needed.






	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	
	Confirm booking for Garden Court for 6pm on 6th October for plate painting
	Lucy
	03/10/26
	
	

	
	Confirm booking for Redbrick on 8th October 11am for bakesale
	Lucy
	03/10/26
	
	

	
	Check the Common Park playing area and weather conditions before the Games session
	Hatice 
	04/10/26
	
	

	
	Provide appropriate signposting/support information throughout Wellness Week
	Nicole
	05/10/26
	
	

	
	Announce events on Mindsoc social media account on time
	Peri
	2 days before each  event 
	
	

	
	Reactivate the society email for the bakesale
	Duru
	30/09/26
	
	

	Responsible manager’s signature: Hatice Sariaslan

	Responsible manager’s signature: Duru Kaya

	Print name: Hatice Sariaslan
	Date: 29/09/26
	Print name: Duru Kaya
	Date: 29/09/26







Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher



















1


2


3


4


5


5

