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	Risk Assessment

	Risk Assessment for the activity of
	Clubs & Societies Fair 2025 (Bunfight)
	Date
	23/06/25

	Group Name
	
	Assessor
	Isobel Robertson

	Supervisor
	Isobel Hayes
	Signed off
	N/A, please upload to groupshub for digital sign-off by SUSU Activities team

	Description of event/activity
	Hosting an information stall at Bunfight 2025. We will stand by the table and speak to incoming freshers. We will decorate the table with things related to wildlife, such as books or cuddly toys. We will also have a sheet listing our general activities, and a QR code to our socials. We will also hand out store-bought and individually wrapped sweets and/or chocolates. 




	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Obstructions.
Build-up of rubbish/debris.
	Slips, trips and falls;
Risk of Minor Injuries: Grazes, cuts and bruising.
Major injury: Fractures
	Attendees, students, staff
	3
	2
	6
	Space allocated to stalls to allow for movement of stall holders;
No items to be on the floor at the front of the stall;
Rear/sides of stall to be kept tidy;
Packaging/transport cases to be stored away from the stall if appropriate/possible
	2
	2
	4
	

	Overcrowding
	Reduced space in walkways and entrances.
Risk of Students panicking because of tight spaces / confinement. Crushing against fixed structures from pushing and shoving. Aggressive behaviour.
	Attendees, students, staff
	3
	3
	9
	A maximum of 2 club/society representatives to be at the stall at any one time;
Representatives will not block walkways when engaging with attendees;
Representatives to remain behind/within stall area during event;
No flyering or promotional activity outside of stall area from representatives;
Early access available to Enabling registered students.
	2
	3
	6
	Union staff to monitor compliance with limit of 2 representatives in attendance;
Representatives to have wristbands identifying them as being active on any stall at any one time;
Stall holders to be made aware that stalls will be withdrawn if risk assessments are not followed.

	Manual handling 
	Risk of Musculoskeletal injuries, cuts, bruises and crushing.
	Students, staff
	3
	3
	9
	Ensure that 2 people carry tables;
Work in teams when handling other large and bulky items;
Liaise with Union staff in advance of transporting large items within a venue;
Utilise lift facilities wherever possible and avoid use of stair cases for bulky items.
	3
	2
	6
	Union Facilities Team to support movement of large items through or use of Union facilities trolleys or goods lifts.

	Exhaustion
	Risk of injury or poor health
	Stall holders; students
	2
	3
	6
	Stall holders to ensure rota to cover event period;
Stall holders to factor in appropriate breaks;
Stall holders to be reminded to bring water or appropriate drinks
	1
	3
	3
	

	Management of student information
	Loss of data; Misuse of data; GDPR breach
	Students
	2
	4
	8
	Stall holders to ensure membership options on the Union’s website are up to date;
Stall holders to ensure that membership sign-ups are facilitated through Union website;
Stall holders to utilise ‘interested membership’ option for students not ready to commit to membership;
Stall holders not to utilise any additional or paper-based recording systems;
Stall holders to ensure their privacy notice linked to membership is up to date on the Union website.
	1
	4
	4
	

	Reputational Risk:
For the club or society, as well as to SUSU and the University
	Incidents causing reputational damage to the group, Southampton University Students’ Union or Southampton University itself. 

This could be controversial posts, conduct during a game, conduct during social, or anything else that brings the clubs/societies, SUSU or the University’s name into disrepute. 
	The club, SUSU or the University’s reputation
	2
	1
	2
	Ensuring all parts of this risk assessment are adhered to. 

Ensuring all members are reminded that they are representing the club/society, SUSU and the University, often in branded clothing. 


Members are reminded that they need to adhere to SUSU’s Code of Conduct.
	1
	1
	1
	Ensure that any incidents involving public or others are recorded and addressed.

Report any incidents to the Activities Team.

	Medical emergency 
	Members may sustain injury /become unwell 

Pre-existing medical conditions, sickness, distress

	Members
	1
	5
	5
	Advise participants to bring their personal medication if it might be required.

Members/Committee to carry out first aid if necessary and only if qualified and confident to do so.

Contact emergency services as required 111/999.

Contact SUSU Reception/venue staff for first aid support.

Members can be referred to The Student Hub (02380 599 599, studenthub@soton.ac.uk) in case of distress.

	1
	4
	4
	Incidents are to be reported on the as soon as possible ensuring the duty manager/health and safety officer have been informed.

Follow SUSU incident report policy.

	Anti-social, violent, or offensive behaviour

	Disturbance to the neighbourhood, reputational damage, injury and distress as a result of violence
	Event organisers, event attendees,  public
	2
	5
	10
	Bouncers/security will be present at most licensed venues.

Bar/venue security staff will need to be alerted and emergency services called as required.

Do not personally engage with any violent behaviour. Stay safe and inform the bar staff/police if necessary.

The consumption of alcohol will take place at licensed premises. The conditions on the license will be adhered to and alcohol will not be served to customers who have drunk to excess.

Committee to select ‘student friendly’ bars/clubs and contact them in advance to inform them of the event.

Society to follow and share with members Code of conduct/SUSU Expect Respect policy.
	1
	3
	5
	If the situation becomes very serious and results in the participant being arrested then it will be made clear that they cannot be accompanied to the police station. 

Follow SUSU incident report policy.

Call emergency services as required.

	Items of interest e.g fossils, posters and trinkets on table
	Potential loss/damage of items if attendees pick up items or take them with them
	Committee members
	3
	3
	9
	Stall holders to encourage minimal and careful handling of items if at all. If items are handled, make sure a committee member is watching at all times. 
	1
	3
	3
	


	Food items
	Allergies 

Food poisoning

Choking
	All
	3
	5
	15
	Only order/buy food at establishments with appropriate food hygiene (EHO) rating.

Food to only be provided/eaten when other activities are stopped.

Follow good food hygiene practices - no handling food when ill, tie back hair, wash hands regularly using warm water and soap, refrigerate necessary products.

For store-bought items/snacks, keep packaging to hand for ingredient and allergen information.
 
	1
	5
	5
	SUSU food hygiene level 2 course available for completion- requests made to Activities Team.
 
Call for first aid/emergency services a required .
 
Report incidents via SUSU incident report procedure.

	Fire 
	Smoke inhalation, burns. Risk of extreme harm.

	All participants and organisers, any staff and spectators   

	1
	5
	5
	Those leading the session must ensure they are aware of and fully understand the venue or location’s fire procedures. 

Those leading must make sure that all exit routes are clearly highlighted and report any issues immediately to the venue. 

Highlight to all the participants the nearest emergency exit routes at the start of a session, and the importance of leaving calmly in case of an emergency. 

Avoid build-up of debris in the activity area.

Consider accessibility requirements.

	1
	4
	4
	In case of an emergency, please pull nearest fire alarm and ensure all participants leave the venue calmly and safely. 

Once in a safe position to do so, call the emergency services on 999. 
Any incidents need to be reported as soon as possible ensuring duty manager/health and safety officers have been informed.
Follow SUSU incident reporting guide







	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	Committee to read and share SUSU Expect Respect Policy 
	Relevant committee members – president to ensure complete.
	Bunfight 2025
	
	

	2
	Committee to only buy and bring store-bought and individually wrapped food within a limited budget (max. 10-15 pounds)
	Relevant committee members
	Bunfight 2025
	
	

	3
	Committee to ensure all personal items and trinkets are returned to original owners after the event
	Relevant committee members
	End of Bunfight 2025
	
	

	4
	Committee to ensure all adverse and unexpected events are handled appropriately and reported afterwards
	Relevant committee members
	End of Bunfight 2025
	
	

	5
	Committee to ensure 2 committee members are at the stall at all times
	Relevant committee members
	Bunfight 2025
	
	

	6
	Committee to ensure enough committee members are available to assist with manual handling
	Relevant committee members
	Bunfight 2025
	
	

	Responsible committee member signature: Isobel Robertson

	Responsible committee member signature: Isobel Hayes

	Print name: Isobel Robertson
	Date:23/06/2025
	Print name: Isobel Hayes
	Date: 23/06/25




Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	


1

2

3

4

5


	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	



	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
Identify the impact and likelihood using the tables above.
Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
If the residual risk is green, additional controls are not necessary.  
If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher






1

