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	Description of event/activity
	· Wildlife society will be assisting and running a bioblitz event with the SUSU sustainability team at Glen Eyre halls on the 19th October 2025. 
· The event will start at 1:00PM and last until 3:30PM, it will be a free event and the tickets will be posted on SUSU box office.
· Around 20 tickets will be available.
· Anyone attending will have to download the INaturalist app, and use this to document all the wildlife they can find on the premises.
· Roughly 4-5 committee members will be based on a stall near or in Glen Eyre reception (J Block) depending on the weather. A committee member may go around with some groups to help identify or discuss the wildlife on site.
· Participants will come back to the stall to ask questions, or discuss anything they have found, and the information can be collected by the committee.





	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Adverse weather conditions (rain, strong wind, cold temperatures)
	Trips, slips or falls from wet surfaces, cold or illness. 
	Attendees of the event, committee members
	4
	2
	8
	Advise members to wear appropriate footwear, clothes for the conditions and check the weather ahead of the event. 
Set up stall for committee inside if necessary 
	2
	2
	4
	Should the conditions be too hazardous the event can be rescheduled. Discussions on the safety of Glen eyre in certain conditions can take place ahead of the day with Glen Eyre reception/site managers if necessary.

	Reputational risk to SUSU, wildlife society 
	Improper behaviour at the event causes a risk to reputation of future of events held by SUSU
	Attendees of the event, SUSU employees
	2
	4
	8
	Advise members to conduct respectable and polite behaviour, remain organised throughout and during the event to ensure that organisational failure does not risk the event causing a reputational risk
	1
	1
	1
	Aim to reflect SUSU’s core values in running the event Strategy - SUSU

Refer to guidance on SUSU clubs and societies sharepoint  on running events to ensure reputational risk is reduced SUSU Clubs & Societies - Home

	Medical emergency
	Participants may require medical attention for a preexisting condition or injury 
	Attendees of event, committee members
	3
	4
	12
	Advise members to bring along personal medication/make a committee member aware of this if they are comfortable with doing so. 
Familiarise with the first aid points on Glen Eyre site if this occurs.

	2
	2
	4
	Follow SUSU incident reporting policy 

The nearest hospitals are Southampton General hospital, or Princess Anne Hospital

	Road accident or collision 
	Members could be injured crossing the road between Chamberlain/Glen Eyre
	Attendees of the event, members of the general public
	1
	4
	4
	Advise attendees to take caution when crossing the road and to consider nearby traffic; advise them to use pedestrian crossings
	1
	1
	1
	Advise site managers of Glen Eyre of the Bioblitz event/note that there may be large groups of people crossing the road

	 Disruption to those living in Glen Eyre (noise from attendees walking close to accommodation when documenting species)
	Confrontation with residents of Glen Eyre, noise disruption 
	Residents of Glen Eyre, attendees, Committee members
	2
	2
	4
	Advise attendees to be as respectful as possible, and mindful when they are documenting species near accommodation
Advertise event on site to ensure residents are informed and aware of the potential disruption
	1
	1
	1
	Familiarise with the locations of quiet flats/halls in Glen Eyre for minimal disruption

Follow SUSU incident report policy

	Loss of Valuables 
	Attendees drop or leave behind valuables such as phones, keys etc on the grounds.
	Attendees, committee members
	2
	1
	2
	Advise attendees to store their items safely when participating at the event.

Should an attendee lose an item the site team on Glen eyre should be notified.
	1
	1
	1
	

	Minor injuries from wildlife being documented (bee/wasp stings, nettle stings)
	Attendees are injured
	Attendees, committee members
	2
	2
	4
	Advise participants to respect the wildlife they are documenting and maintain a respectful distance. 
Advise attendees on the potential hazards; e.g where nettles are on site.

Any participants with allergies to insect stings such as bees should make committee aware and bring the necessary medication
	1
	2
	2
	Familiarise the first aid points on site 


	 Fire hazard (within or outside the halls)
	Attendees are injured from burns, or inhale smoke
	Attendees, committee members, residents of Glen Eyre
	2
	5
	10
	Advise and familiarise participants about fire assembly points on Glen Eyre site.
Remind participants of locations of smoking points, and regulations on site regarding this.
	1
	4
	4
	Follow SUSU incident reporting policy if fire breaks out.

Emergency services can be contacted on 999, nearest hospital is Southampton General.




	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	
	Advise given to members on adverse weather conditions prior to the event, alongside the potential hazards
	Committee via social media
	10/10/25
	
	

	
	Event to be advertised to residents of Glen Eyre to ensure they are aware of the potential disruption.
	Committee, SUSU
	10/10/25
	
	

	
	Familiarisation of fire assembly points and fire safety on Glen Eyre
	Committee 
	10/10/25
	
	

	
	
Set up box office ticket page 
	Committee
	10/10/25
	
	

	Responsible manager’s signature: Isobel Hayes

	Responsible manager’s signature: Isobel Robertson

	Print name: Isobel Hayes
	Date: 24/09/2025
	Print name: Isobel Robertson
	Date: 27/09/25







Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher
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