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	Risk Assessment

	Risk Assessment for the activity of
	Wildlife Society and Environmental science society joint quiz 9/10/2025
	Date
	28/09/25

	Group Name
	Wildlife society, Environmental science society
	Assessor
	Isobel Robertson

	Supervisor
	Name of president or health & safety rep Isobel Hayes
	Signed off
	N/A, please upload to groups hub for digital sign-off by SUSU Activities team

	Description of event/activity
	· Wildlife society and environmental science society will be holding a joint quiz night, on the topic of the environment/nature. 
· The quiz will be made by members of the environmental science committee, and there will be a ‘fun’ round on the committee members themselves.
· It will begin at 8:00pm, and will last roughly an hour and a half
· It will take place in room 58/1009
· Food will not be provided but members will be allowed to bring snacks in in line with allergen guidelines.




	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Slips, trips and falls in the room due to tripping on furniture, unattended items etc
	Member of either society is hurt 
	Members, committee
	4
	3
	12
	Keep the space open and set up the tables/chairs to reduce risk.
Work in teams when handling other large and bulky items.
	2
	2
	4
	Follow SUSU incident reporting policy

	Inadequate
meeting
space-
overcrowding
, not inclusive
to all
members

	Injury, distress
	Event organisers, participants
	1
	3
	3
	Committee check on room pre-booking, checks on space, lighting, access, tech available • Ensure space meets needs of members e.g. considering location & accessibility of space • Committee to consult members on needs and make reasonable adjustments where possible
(use AcessAble database to check accessibility information of venues) – Room 58/1009 is A “Ground Floor Room Fully Accessible” Room 58/1009 - Lecture Room D | Open Data Service | University of Southampton
	1
	2
	2
	Seek medical attention if problem arises • Postpone meetings where space cannot be found • Look at remote meeting options for members 

	Fire hazard in the building
	Harm to members or committee from burns or smoke inhalation 
	Members, committees 
	2
	4
	8
	Those leading the session must ensure they are aware of and fully understand the venue or location’s fire procedures. 
Those leading must make sure that all exit routes are clearly highlighted and report any issues immediately to the venue. 
Highlight to all the participants the nearest emergency exit routes at the start of a session, and the importance of leaving calmly in case of an emergency. Avoid build-up of debris in the activity area. Consider accessibility requirements.
	2
	2
	4
	Contact emergency services on 999

Nearest hospitals are Southampton General and Princess Anne

	flashing imagery on the screen when conducting quiz
	Seizures or fits 
	Members
	3
	4
	12
	Ensure quiz does not include elements with flashing lights

If this is unavoidable warn members beforehand of the risk
	1
	3
	3
	Follow SUSU incident reporting policy

	Medical emergency
	Preexisting medical conditions which some members may have
	Members, committee
	3
	4
	12
	Ensure that members bring personal medication/equipment necessary should this occur
Contact emergency services
	2
	3
	6
	Follow SUSU incident report policy

	Disagreements between members participating (adverse or anti social behaviour)
	Reputational risk to both societies, event does not run smoothly
	Members, committee
	2
	2
	4
	Promote a friendly competitive atmosphere for the quiz, ensure the questions are fun and enjoyable for all members
	1
	2
	2
	All incidents are to be reported on the as soon as possible Follow SUSU incident report policy

	Food allergies
	Allergic reactions 
	Members, committee
	2
	4
	8
	Members to be advised not to bring food with nuts in for risk of triggering allergies
	2
	2
	4
	Emergency services can be contacted on 999 if needed.

	Reputational Risk: For the club or society, as well as to SUSU and the University
	Incidents causing reputational damage to the group, Southampton University Students’ Union or Southampton University itself. This could be controversial posts, conduct during a game, conduct during social, or anything else that brings the clubs/societies, SUSU or the University’s name into disrepute.
	Wildlife society or SUSU
	2
	1
	2
	Ensuring all parts of this risk assessment are adhered to. Ensuring all members are reminded that they are representing the club/society, SUSU and the University, often in branded clothing. Members are reminded that they need to adhere to SUSU’s Code of Conduct. Consider risks at activities as well as digital presence (e.g. social media posts)
	1
	1
	1
	Follow SUSU incident reporting policy




	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	
	Advise members of bringing certain snacks to be careful around allergies
	Committees 
	6/10/25
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	

	Responsible manager’s signature: Isobel Hayes

	Responsible manager’s signature: Maria Victoria Arias Rodriguez

	Print name: Isobel Hayes
	Date: 27/09/25
	Print name: Maria Victoria Arias Rodriguez
	Date: 27/09/25







Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher
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