

	Risk Assessment

	Risk Assessment for the activity of
	 Sisters’ Chaiiwala Social 
	Date
	26/09/2025

	Group Name
	Southampton Islamic Society
	Assessor
	Fatima Nadeem 

	Supervisor
	Ibrahim Khan 
	Signed off
	Ibrahim Khan 

	Description of event/activity
	A social gathering at Chaiiwala where attendees will spend time together with refreshments in a safe and welcoming environment 
Location: 180 Portswood Rd, Portswood, Southampton SO17 2NJ                                                                 Venue contact: 023 8251 4177                                                                                                                        Event date & time: 26/09/2025 @ 13.30




	PART A

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences
	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)
	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Food allergy
	Allergic reaction causing injury or harm to individual
	Person with any allergy
	2
	3
	6
	· Inform the staff of anyone who has a food allergy
· Advising participants to avoid foods with allergens 
· Ask the workers to use different utilities when preparing the dessert for the person with the food allergy
· Ensure person with food
allergy carries their EpiPen along with them
	1
	3
	3
	Call for first aid/emergency services as required.
• Report incidents via SUSU incident report
procedure*
• Contact emergency services as required
111/999

* Link to the following page:
https://sotonac.sharepoint.com/teams/SUSU-groups/SitePages/Reporting-Procedures-(incidents-and-concerns).aspx


University of Southampton Health & Safety Risk Assessment
Version: 2.3/2017


 PAGE 1


	PART A

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences
	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)
	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Eating cold ice cream
	Brain freeze
	Anyone who chooses to get cold desserts
	2
	1
	2
	· If someone usually gets them often, advise them to choose a drink or warm desert instead
· Consume cold food slowly - Take breaks when having cold food
· Prevent cold food from
touching the roof of the mouth
	1
	1
	1
	Call for first aid/emergency services as required.

	Choking
	Food getting stuck in the throat causing injury or harm 
	Anyone eating
	2
	4
	8
	· Advise people to eat slowly
· Advise people to not talk whilst eating
· Advise people to chew food properly before
swallowing
	1
	4
	4
	Call for first aid/emergency services a required.
• Report incidents via SUSU incident report
procedure*
• Contact emergency services as required
111/999

* Link to the following page:
https://sotonac.sharepoint.com/teams/SUSU-groups/SitePages/Reporting-Procedures-(incidents-and-concerns).aspx




	PART A

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences
	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)
	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Floor
	Physical injury due to slips, trips and falls
	Anyone
	2
	4
	8
	· Ensure that the floors are clear of liquids (if not let the staff know to get it cleaned)
· To allow a maximum of 3 people getting up at a time to prevent any collisions whilst getting the food
· Ensuring any spillages are cleaned up quickly and efficiently
· Advise no running and walking sensibly to prevent falls
	1
	3
	3
	Call for first aid/emergency services a required.
• Report incidents via SUSU incident report
procedure*

* Link to the following page:
https://sotonac.sharepoint.com/teams/SUSU-groups/SitePages/Reporting-Procedures-(incidents-and-concerns).aspx

	Fire
	Severe injuries
	All individuals in chaiiwala
	1
	5
	5
	· all individuals will be made aware of the fire exits and what to do in the event of a fireor if the fire alarm rings
· all individuals will be evacuated quickly in the case of a fire or the ringing of a fire alarm
	1
	4
	4
	• Contact emergency services as required
111/999
• Report incidents via SUSU incident report
procedure*

* Link to the following page:
https://sotonac.sharepoint.com/teams/SUSU-groups/SitePages/Reporting-Procedures-(incidents-and-concerns).aspx




	PART A

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences
	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)
	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Hot drinks
	Burns and scalds
	Anyone the drink spills on
	4
	4
	16
	· remind people to handle hot drinks carefully Ensure no one runs whilst holding a hot drink
· - Ensure hot drinks are placed in the centre of tables to reduce risk of someone accidentally
knocking them over
	3
	4
	12
	Call for first aid/emergency services a required.
• Report incidents via SUSU incident report
procedure*
• Contact emergency services as required
111/999

* Link to the following page:
https://sotonac.sharepoint.com/teams/SUSU-groups/SitePages/Reporting-Procedures-(incidents-and-concerns).aspx




	PART A

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences
	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)
	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Risk of overcrowding
	Physical injury, distress, exclusion.
	Event attendees.
	1
	3
	3
	· Committee check on venue pre-booking, checks on space and access 
· Ensure space meets needs of members e.g. considering location & accessibility of space
· Committee to consult members on needs and make reasonable adjustments where possible   
	1
	2
	2
	Call for first aid/emergency services a required.
• Report incidents via SUSU incident report procedure*
• Postpone meetings where space cannot be provided 

* Link to the following page:
https://sotonac.sharepoint.com/teams/SUSU-groups/SitePages/Reporting-Procedures-(incidents-and-concerns).aspx

	Risks with getting to the event
	Accident, injury, distress, lateness
	Event attendees 
	1
	3
	3
	· Two committee members will walk with the group (one at the front, one at the back) wearing hi-viz
· Safe route plotted in advance to minimise road crossings
· Group advised to stay together
	1
	2
	2
	Call for first aid/emergency services a required.
• Report incidents via SUSU incident report
procedure*

* Link to the following page:
https://sotonac.sharepoint.com/teams/SUSU-groups/SitePages/Reporting-Procedures-(incidents-and-concerns).aspx

	Risk of theft as well as aggressive behaviour by members of public 
	Distress, loss of belongings, physical harm
	Event attendees 
	1
	3
	3
	
	1
	2
	2
	Call for first aid/emergency services a required.
• Report incidents via SUSU incident report
procedure*

* Link to the following page:
https://sotonac.sharepoint.com/teams/SUSU-groups/SitePages/Reporting-Procedures-(incidents-and-concerns).aspx

	 
Adverse weather
 
 
 
 
	Injury, Illness, Slipping
	Event Participants
	4
	3
	12
	· 1. Lead organisers to check the weather is suitable for the event on the day
· 2. Warn attendees to wear appropriate clothing and footwear e.g. through social media post, groupchats
	3
	1
	3
	Call for first aid/emergency services a required.
Report incidents via SUSU incident report procedure
Contact emergency services as required 111/999
* Link to the following page:
https://sotonac.sharepoint.com/teams/SUSU-groups/SitePages/Reporting-Procedures-(incidents-and-concerns).aspx



PART B – Action Plan


	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	
	Committee to read and share SUSU Expect Respect Policy 
	Relevant committee members – president to ensure complete.
	18/09/2025
	18/09/2025
	Follow guidance

	
	Ensure All control measures are implemented 
	Relevant committee member
	18/09/2025
	18/09/2025
	

	
	Ensure adequate first aid support is available on site (Chaiiwala) in case of emergency 
	Relevant committee member
	18/09/2025
	18/09/2025
	

	
	Ensure committee member will plan and share a safe walking route to Chaiiwala,
	Relevant committee member 
	18/09/2025
	18/09/2025
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Responsible manager’s signature: [image: ]

Print name: Fatima Nadeem 	Date:06/09/2025
	Responsible manager’s signature: Ibrahim Khan

Print name: Ibrahim Khan	Date:06/09/2025


Risk Assessment Action Plan
Assessment Guidance

	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	1


	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	2

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	3

	4. Admin controls
	Examples: training, supervision, signage
	
	4

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	

	
	
	
	5




5

4LIKELIHOOD


3

2

1


1	2	3	4	5
IMPACT

Risk process


	Impact
	Health & Safety

	1
	Trivial -
insignificant
	Very minor injuries e.g. slight
bruising

	2
	Minor
	Injuries or illness e.g. small cut or
abrasion which require basic first aid treatment even in self- administered.

	3
	Moderate
	Injuries or illness e.g. strain or
sprain requiring first aid or medical support.

	4
	Major
	Injuries or illness e.g. broken bone
requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe –
extremely significant
	Fatality or multiple serious injuries
or illness requiring hospital admission or significant time off work.



	5
	10
	15
	20
	25

	4
	8
	12
	16
	20

	3
	6
	9
	12
	15

	2
	4
	6
	8
	10

	1
	2
	3
	4
	5


1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable.
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.

	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher


8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.
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