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	Risk Assessment

	Risk Assessment for the activity of
	ISOC PRAYER ROOM Chill Out
	Date
	10/09/25

	Unit/Faculty/Directorate/Club or Society 
	University of Southampton Islamic Society
	Assessor
	Ariq Arman Bin Adi Azuan


	Line Manager/Supervisor/President 
	Ibrahim Khan
	Signed off
	

	Description of activity/event
	An informal social gathering in the Prayer Room to strengthen bonds among members of the Islamic Society.
· Venue Location: Brothers’ Prayer Room (02/Prayer Hall)

· Event Time: 19:00 – 22:00

· Event Date: 24/09/25

· Max No. Attendees: 50
















 
	PART A  
	
	
	

	(1) Risk identification 
	
	(2) Risk assessment 
	(3) Risk management 

	Hazard 
	Potential 
Consequences 
 
	Who might be 
harmed 
 
(user; those 
nearby; 
those in the 
vicinity; 
members of the 
public) 
 
	Inherent 
	 
	Residual 
	Further controls (use the risk hierarchy) 

	
	
	
	

Likelihood
 

	

Impact
 

	

Score
 

	Control measures (use the risk hierarchy) 
	

Likelihood
 

	

Impact
 

	

Score
 

	

	Overcrowding in prayer room
	Heat, discomfort, difficulty evacuating in an emergency
	All 
attendees 

	3 
	3 
	9 
	Limit attendees to room capacity, open windows/doors for ventilation, steward monitors numbers
	2 
	2 
	4 
	 Clear signage for maximum capacity

In the event of a serious accident/injury:
Contact emergency services if needed 111/999.
Inform venue staff.
When suitable, report incident via SUSU incident report as soon as possible ensuring the duty manager/health and safety officer have been informed.
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	Fire hazard
	Burns, smoke inhalation, injury
	Attendees, those nearby 
	2 
	4 
	8 
	No open flames; ensure fire exits are clear; check equipment before use
	1 
	3 
	3 
	 Fire extinguisher access, event briefing on exits.

In the event of a serious accident/injury:
Contact emergency services if needed 111/999.
Inform venue staff.
When suitable, report incident via SUSU incident report as soon as possible ensuring the duty manager/health and safety officer have been informed.
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	Control measures (use the risk hierarchy) 
	

Likelihood
 

	

Impact
 

	

Score
 

	

	Slips, trips and falls 
	Physical injury 
	Event organisers and attendees 
	2 
	4 
	8 
	· Floors to be kept clear and dry, and visual checks, to be maintained throughout the meeting by organisers 
· extra vigilance will be paid to make sure that any spilled food products/objects (pizza, pizza boxes) are cleaned up quickly and efficiently in the area 
· Report any trip hazards to facilities teams/venue staff asap. If cannot be removed mark off with hazard signs 
	1 
	4 
	4 
	· Seek medical attention from SUSU reception/venue staff in need 
· Contact facilities team via SUSU reception/venue staff 
· Contact emergency services if needed 
All incidents are to be reported as soon as possible ensuring the duty manager health and safety officer have been informed, following the SUSU incident report policy (linked below) 
https://www.susu.org/groups/admin/howto/prot ectionaccident 
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	Blocked emergency exits
	Delayed evacuation, serious injury in emergency
	All attendees
	3
	4
	12
	Keep exits clear at all times, assign steward to check during event1
	1 
	3 
	3 
	Signage and pre-event reminder
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	Dehydration / fatigue (long sitting, warm environment)
	Headache, dizziness 
	Attendees 
	3 
	2
	6
	Provide water access, encourage breaks
	2
	1
	2
	Remind participants to take short breaks.

In the event of a serious accident/injury:
Contact emergency services if needed 111/999.
Inform venue staff.
When suitable, report incident via SUSU incident report as soon as possible ensuring the duty manager/health and safety officer have been informed.




	PART A  

	(1) Risk identification 
	(2) Risk assessment 
	(3) Risk management 

	Hazard 
	Potential 
Consequences 
 
	Who might be 
harmed 
 
(user; those 
nearby; 
those in the 
vicinity; 
members of the 
public) 
 
	Inherent 
	 
	Residual 
	Further controls (use the risk hierarchy) 

	
	
	
	

Likelihood
 

	

Impact
 

	

Score
 

	Control measures (use the risk hierarchy) 
	

Likelihood
 

	

Impact
 

	

Score
 

	

	Electrical equipment (fans, extension cables, microphones)
 
	Electric shock, tripping over cables, fire


	Attendees near equipment
	3
	3
	9
	Use PAT-tested equipment, secure cables with covers
	2
	2
	4 
	Restrict access to equipment area
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	Aggressive behaviour / disputes  
	Verbal or physical conflict, distress to attendees
	Attendees, organisers
	2
	3
	6
	Event supervised by committee members, code of conduct in place
	1
	2
	2
	In the event of a theft/serious injury/altercation :
Contact emergency services if needed 111/999 and campus security on Tel: +44 (0)23 8059 3311 (Ext:3311).
Inform venue staff.
When suitable, report incident via SUSU incident report as soon as possible ensuring the duty manager/health and safety officer have been informed.
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	Cultural / religious sensitivities (inappropriate behaviour or dress)
	Offence, discomfort among participants 
	Attendees
	2 
	2
	4
	Provide clear guidance beforehand on expected etiquette
	1 
	1
	1
	Committee member to remind attendees if needed
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	Lone attendees leaving late in the evening
	Offence, discomfort among participants 
	Attendees leaving venue
	2 
	3
	6
	Encourage leaving in groups, share safe travel advice
	1 
	2
	2
	Arrange designated committee members to accompany attendees to main exits/bus stops



 
PART B – Action Plan 
Risk Assessment Action Plan 
	Part no. 
	Action to be taken, incl. Cost 
	By whom 
	Target date 
	Review date 
	Outcome at review date 

	1 
	Committee to read and share SUSU Expect Respect Policy.
	 Relevant committee members – president to ensure complete.
	 24/09/25

	 24/09/25

	 

	 2
	Ensure All control measures are implemented.
	 Relevant committee members – president to ensure complete.
	 24/09/25

	 24/09/25

	 

	3 
	 
	Ensure committee members are available to walk attendees to main exits/bus stops after event



	 Relevant committee members – president to ensure complete.
	 24/09/25
	 24/09/25
	 

	4
	 Ensure water is available for attendees (low cost)
	 Relevant committee members – president to ensure complete.
	 24/09/25
	 24/09/25
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
 
	 
	 
	 
	 

	Responsible manager’s signatures: 

	
	
	Responsible manager’s signature:
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Print name: Yusaf Sultan
	
	Date: 
10/09/25 
	Print name: Ibrahim Khan	Date 10/09/25 


 
 
 
 

Assessment Guidance  
	1. Eliminate 
	Remove the hazard wherever possible which negates the need for further controls 
	If this is not possible then explain why 
	

 
1
2
3
4
5


	2. Substitute 
	Replace the hazard with one less hazardous 
	If not possible then explain why 
	

	3. Physical controls 
	Examples: enclosure, fume cupboard, glove box 
	Likely to still require admin controls as well 
	

	4. Admin controls 
	Examples: training, supervision, signage 
	 
	

	5. Personal protection 
	Examples: respirators, safety specs, gloves 
	Last resort as it only protects the individual 
	



 
	Impact 
 
	Health & Safety 

	1 
	Trivial - insignificant 
	Very minor injuries e.g. slight bruising 

	2 
	Minor 
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in selfadministered.   

	3 
	Moderate 
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.   

	4 
	Major  
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks. 

	5 
	Severe – extremely significant 
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.   

	5 
	5 
	10 
	15 
	20 
	25 

	4 
	4 
	8 
	12 
	16 
	20 

	3 
	3 
	6 
	9 
	12 
	15 

	2 
	2 
	4 
	6 
	8 
	10 

	1 
	1 
	2 
	3 
	4 
	5 

	 
1 
 
 
	2 
	3 
IMPACT 
	4 
	5 
	6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced. 7. Control measures should follow the risk hierarchy, where 
 appropriate as per the pyramid above. 
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary. 

	Likelihood 
	

	1 
	Rare e.g. 1 in 100,000 chance or higher 

	2 
	Unlikely e.g. 1 in 10,000 chance or higher 

	3 
	Possible e.g. 1 in 1,000 chance or higher 

	4 
	Likely e.g. 1 in 100 chance or higher 

	5 
	Very Likely e.g. 1 in 10 chance or higher 


Risk process 

LIKELIHOOD
 

1. Identify the impact and likelihood using the tables above. 
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix. 
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable. 
4. If the residual risk is green, additional controls are not necessary.   
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable.  
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